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O6 yTBepEieHEH AJIMHEHCTPATHBHOIC PErIaMeHTa
no apepocrasiennio Mecraoll Axmunncrpannel
Mygnuaanansaoro O6pasosanns Mynsmunaanunii oxpyr
Yepuan peuxa, ocymecraiasiomeil ornensnbic
rocyaapcreenanie pongomoans Canxr-Ierepbypra
N0 OPra’m3aANME B OCYIMECTBACHHIO JeuTeALHOCTH
10 ofleKe H NONEYHTENLCTRY, HRIHAYCHHIO M RLIILIATE
ACHEMHLIX CPLICTB HA coTepEARNE Nevel,
HAXOASIMHEXCH HOA Oexoll MM HONeYRTEILCTROM,

B JCHEAHBIX CPEACTB HA coaepxruue nerei,
NEePEASHHLIX HA BOCUNTAHNEE B HPHeMHELIE CEMBH,

B Canxr-Ilerep6ypre, rocynapcreennoii yoayrn

N0 HASHAYEHHIO HOMOIIHEKA COBEPMICHHONCTHEMY

AeecROCOGHOMY IrPROKAAHEEY, HYAIRIOMIEMYCcH B
YCTRHORNCHAH NATPOBAKA

B coorsercraun ¢ Pepepannaniv 3axoHoM oT 27.07.2010 roga Ne210-®3 "O6 oxasanny
NPeNOCTAaRNEHHS TOCYNAapCTBEHHRIX H MYHHIMOANEHHEX YCIYT", VOHTHIBAS METONMHYCCKHE
pexomenzanuu Komurera no Compamsso#t nommraxe Canxt-TlerepGypra or 05.10.2012 roma

a2 HOCTAHOBJIO

1. YrTBepnuTe AIMUHMCTPATHBHHIM periaMeHT HpeiocTaBieHEs Mecrno#t Anmumucrpammei
Myssimnansaoro O6pasoparns Mynammnansresi oxpyr UepHas peuxa, ocymecTaisiomed
OTAGNHEIC rOCyAapcTBeHHEE mnonHoMmodns Cankr-IlerepGypra no opraEwsammm
OCYINECTRICHHIO HEATENEHOCTH II0 ONEKE H NONEUATeNHCTBY, HAIHAYCHMIO ¥ BHIUIATE
ACHCKHBIX CDENCTB HA COACPXKAHWE [feTel, HaXONMHUXCA [OX ONeKod MW
HONIETATENLCTBOM, H ICHEKHBIX CPEJICTB HA COACPKAHME JeTeH, NEPEAAHARIX Ha BOCIHTAHHAS
B npuemHble cemnd, B Cankr-Ilerepbypre, rocynapcreemmol yenmyre no HasHayeHmio
NOMOIIHHKA ~ COBCPMICHHONCTHCMY  JeCCHOCOOHOMY TIPAKAAHHHY, HYKIAIOMEMYycd B
YCTaHOBICHHE NaTPOHAKE, COITIACHO HPHIOKEHHIO.

2. Hacrosimee NOCTAROBICHAES BCTYNIAET B CHILY C MOMEHTA €10 ony&mmsanm
3. Komrtpons 3a BEIONHEHMeM Hactogmiero IMocra HORNCHIEG
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AIMHBHCTPATHBHBIH perjaMenT
1o npegocTapiiennio MecTHOH AMUHECTPanHE MyHHIENIAILHOr0 00pazoBanMs
Mysnuanansabiii okpyr YepHas petka, ocymecTBIsSOmeil 0TAeIbHbIE FOCYIaPCTBEHHbIE
nonaomouns Cankr-Tlerep6ypra mo opranu3aHl 4 OCYIIECTBICHHIO AeATEILHOCTH 110
omexe H NONEYHTEIhCTBY, HA3HAYECHHIO H BLIILIATE IeHEKHBIX CPEJCTB HA COAEP:KAHHE JeTeil,
HAXOGIHXCY IO ONeKol MM NOMEeYHTEN:LCTROM, H JeHEXKHLIX CPEICTE HA Colep:KaHue
JETeH, epeaHnbIX HA BOCHHTAHHE B IPHEMHBIE CEMbH,
B Cankr-IlerepOypre, rocyqapcreenHoi ycayra no Ha3HAYEHHI0 NOMOMHEAKA
COBepPIICHHOJIETHEMY NeeCHOCODHOMY IPasKIAHHHY, HYKIAIOMErocs B yCTAHOB/ICHHH
NaTPOHAXKA

1. O6mue moJ0KeHUs

1.1. IIpeAMETOM peryJIMpOBaHHs HACTOSINECTO AIMHHHCTPATHBHOTO pEIIAMEHTa SBISIOTCH
OTHOIICHHS, BOSHUKAIOMME MEXIY 3aABHTEIAME H MecTHO# AnMunrcTpanueii MyHHEIHIIATEHOTO
obpazopanms MymumunameHEIM okpyr Uepmad peuka, OCyIIeCTBISIOmE#  OTICIbHEIE
rocynapcreeHHbie  momHoMounus Camxr-Ilerepbypra no oprammsamum ¥ ocymecTBIEHHIO
JIESTETHHOCTH 1o oIeke 7 IOMEYUTENBCTRY, Ha3HAYEeHHIO
H BBOUIATC JACHEKHBIX CPCACTB Ha COJACPXKAHUE JECTCH, HAXOAAINMXCH IO OMEKOM WIH
TIOTICYMTEIBLCTBOM, H JCHEXKHBIX CPEACTB HA COJCPIKaHHE ACTEH, NCPCAAHHBIX Ha BOCIIMTAHHE B
npaeMHble  ceMbH, B Camkr-Ilerepbypre (sanmee — MectHas AznMummcrpamms) B chepe
IIPEJIOCTABIIEHUS TOCYAaPCTBEHHOM  YCIYTH mo YCTAHOBJIEHHIO TATpOHAXA Haj
COBEPIICHHOJIETHAM E€ECIIOCOOHBIM Ipak/JAHHHOM.

1.2. biok-cxema MpENOCTABIICHAS roCyIapCTBeHHOM yCIyTH 110)1: 191 (5: E:1
B IIpHNIOXKEHAR Ne 1 K HACTOSINEMY aMUHUCTPATHRHOMY PETIIAMEHTY.

1.3. 3asgBuTenn, a TakKe JHIA, AMEIOMUE HPABO BHICTYNATH OT HX HMEHH.

1.3.1. 3asBuTensamMu sBisOTCA rpaxaane Poccuiickoit ®enepanum.
1.3.2. TlpeacTaBnsth HHTEpECH 3ajdBHTENsA BIpaBe AOBEPEHHOE JMIO, MMEIOIIEE clexyromue
JOKYMEHTEL:

nacoopT JIM60 HHOH TOKYMEHT, YIOCTOBEPSIONIMIA IMIHOCTD,

JOBEPCHHOCTh, OQOPMJICHHYIO B COOTBETCTBHH C MHEMCTBYIONMM 3aKOHONATETLCTBOM,
H NOATBEPXJAOMWYI0 HAIMIHC Y MPEACTABHUTENs INpaB JAcHCTBOBaTh OT JIMIA 3asBHTENS,
H ONpEAENMIOmYIO yCIOBHA M IpaHMNbl pEalH3alli NpaBa Ha IOMYYECHHE TOCYHApPCTBEHHON

yCIyTH.

1.4. TpeGosauus K mOpAAKYy HHGOPMHPOBAHMA H HpPEIOCTABICHHAS TrOCyAapCTBECHHOM

YCIIYTH.
1.4.1. B npenocTaBneHHH rocyJapCTBEHHOM YCIIyTH YIACTBYIOT:
1.4.1.1. Cankr-TlerepOyprckoe rocyIapCTBEHHOE Ka3eHHOE y4pexaeHHe
«MHuorodyHKIHOHAIBHELH HEeHTP NPENOCTaBICHUA roCyZJapCTBEHHBIX yCIyT»

(maee — MHOTOQYHKIIHOHATBHEIH IIEHTD).

Anpec: Cankr-IlerepOypr, yin. KpacHoro Tekcrunsimuka, fom 10-12, matepa 0.

I'paduk paborsr: momenensamk — derBepr ¢ 9.00 o 18.00, maramma ¢ 9.00 zo 17.00;
nepepsiB ¢ 13.00 o 13.48, sexomnsie gHA — cy660Ta, BOCKpeceHbe.

I'paduk  paGOTEI CTPYKTYPHEIX mOApasfieNeHn#t MHOroQyHKIMOHATLHOTO HEHTpa
exeaHeBHO ¢ 9.00 10 21.00.
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Mecra Haxoxnenus, rpaguk paGOTEI M CHpaBOYHEIE TeNE(OHHI [Io/Ipa3ieeHuii
MHOroQyHKIMOHAILHOTO LEHTPA MOXHO . y3HaTh 10 Tenedony LleHTpa Tene()OHHOTO
obcyxuBanus — 573-90-00.

Anpec caiiTa B SNEKTPOHHOM MOYTHL: WwWw.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.4.1.2. Otnen onekd H MONEeYuTENHCTBA MecTHOM AMuRHCTpanHH

Anpec: 197183, Cankr-Ilerepbypr, yn. Cectpopenxas, a.1.

Tenedonr: 430 58 30, 430 52 87, daxc 430 90 50
Anpec caiita: http.//okpyrdepraspetka.pdy/ , afpec sneKTpoHHO#H HouTh: ma@chernayarechka.ru

I'pa¢uk paboter: monenensHux — dernepr ¢ 9.00 o 18.00, narrmna ¢ 9.00 a0 16.45; nepephIB
¢ 13.00 no 13.45, Bexommbie mHE — cy66oTa, Bockpecenbe. [IpofomKkuTensHOCTE paGouero s,
HENOCPEICTBEHHO NIPE/IINECTBYIOMIETO HEpabodeMy Npa3THUYHOMY JHIO, YMEHBIIAETCS Ha OIHH
9ac.

Hackl mpreMa OT/ieNa ONEeKH M MONedHTeNsCTBA MecTHON AJMHHHCTPAIAH: TIOHEAEBHAK C
14.00 go 18.00, gerBepr ¢ 09.00 mo 13.00.

1.4.2. llepen npeaocTapicHAEM IOCYJAPCTBEHHOH YCIYIH 3asBHTENSM He Tpedyercs

JIOTIONHATENBHBIX OOpAICHAY B HHbIC HCIOMHMTENbHBIC opranbl Baacth Camkt-IlerepGypra u

OpraHH3alAH.

1.4.3. Mudopmanmo 06 HCHONHHTENBHEIX OPraHax TrOCYAapCTBeHHOM BiactH CaHKT-
IlerepGypra W opraHM3auMsx, y4acTBYIOIIHX B IpEIOCTABIEHHH TOCYJAPCTBEHHOM YCIIYTH,

yKa3aHHBIX B MyHKTe 1.4.]1 HacToOsINEro periaMeHTa, 3asBHTENM MOTYT HONYYHTEH CIELyIOLEMH
cnocobamu:

1.4.3.1. llocpencTBOM NMYHBIX, YCTHBIX HJIH IHCHMEHHEIX OOpAalleHHi, B TOM 4HCIE II0
TenedoHaM H B JJIEKTPOHHOM BHJIE, B MecTHylo anmunucTpammio MO Uepras pedka 110 ajpecy:
yi. Cectpopenkas, 1.7 (¢ nomenensHuka — gersepr ¢ 9.00 go 18.00, msramma ¢ 9.00 o 16.45;
nepepsiB ¢ 13.00 o 13.45, anpec onexrpomHo#t mouTh:_ ma@chernayarechkaru ) u
MHOroyHKIIHOHAIBHELA [IEHTP U €r0 NOAPa3AeICHHU.

1.4.3.2. Ha ojpunmanshom caiite IIpasarenscrsa Canxt-IletepGypra www.gov.spb.ru, a
taioke Ha lloprane «I"ocynapcreennsie ycayrn B Canxr-TlerepGypre» (www.gu.spb.ru) (garee —
IToptan).

2, CTanjapT OpefocTaBjieHus roCyAapCTBeHHOMH YCIyra

2.1. HauMeHOBaHHE rOCYIapCTBEHHOM YCIAYIH: Ha3HA4CHHE IIOMOIIHHKA COBEPINEHHONIETHEMY
AeecniocobHOMY rpaXKJaHAHY, HYKIAIOIIKEC B YCTAHOBJICHAR NaTpOHaXAa.

Kparkoe  HaMMEHOBaHHE TOCYJApCTBEHHOW YCIYTH: YCTAHOBICHHE IATPOHAXa
HaJ COBCpHICHHOJICTHHAM J€ECIIOCOOHBIM TpaXXIaHHHOM.

2.2. TocymapcTBeHHad YyCiIyra NpeAOCTaBIACTCA  MeCTHOM AIIMAHUCTpaNUeH, IIpH
YCIIOBHHM, YTO COBEPIICHHONCTHHH eeCHOCOOHLIH IpaskIaHKH, HYXIAIOMMHCS B YCTAHOBJICHHH
HaJl HAM NIATPOHAXA, 3aPETMCTPHPOBAH IO MECTY MPOXHBAHHS (IIPeOBIBAHHA) HA TEPPHTOPHH
Mynvnmnassroro o6pasosarns Myruumnansakni okpyr UepHas peuxa. T'ocynapcreennas ycmyra
IpeJIOCTaBNIsAETCS BO B3auMoeicTBrE ¢ MHOroQyHKIHOHIbHEIM IEHTPOM.

2.3. PesynbTartaMu OpeOCTaBIECHHS FOCY JapCTBEHHOMN YCIYTH SBISIOTCS:

m3panne IlocranoBnenns MecTHOH AIMHHHCTpAaMH 00 YCTAHOBJICHUH MATPOHAXKA
Hang COBepIJIeHHOJIeTHKM ;[CCCHOCO6HLIM TpaXxXJaHHHOM:
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Ha OymaxHoM Hocurene — orBeT ([locranoBnerme MecTHoM AJMHBMCTpamMH 06
YCTaHOBIICHHHM IIaTPOH@XXa) O MPENOCTABICHHH TOCYJAPCTBEHHOM YCIYrH BBEIAECTCA JIMYHO
3ageuTemo MecTHol AnMunHCTpanuei niM MEoropyHKIHOHANEHEIM — IEHTPOM 6o
HapaBJIeTCs Yepe3 OTAeNeHNs (eneparbHO#i MOYTOBOM CBA3H;

B (opME D3IEKTPOHHOIO JOKYMEHTa - IIyT€M OTHPaBKM MO JJIEKTPOHHOM IOYTe
m6o gepes [Toprai.

2.4. CpokH IpeIOCTABICHUA TOCYAapCTBEHHOM YCIYTH:

ITocranosneHue MectHod AIMMHACTpanm¥ 00 YCTAaHOBIEHHH TNATPOHAXAa Haj
COBCPIICHHOJICTHAM [JICCCIOCOOHBIM IDaXJaHHHOM IIPHHAMAECTCA B TEYCHHC Mecdlla, CO OHA
oOpallieHys. COBEPIICHHONIETHETO JIEECTIOCOOHOr0 IpaKIaHHHA ¢ MPOCBOOH O HA3HAYEHHH My
HOMOIIHHKA ¥ NIPEJOCTABJICHHs IIPH YCIOBHH NPEJOCTABICHAS BCEX HEOOXOMUMEIX JOKYMEHTOR,
YCTaHOBJICHHBIX HACTOAIIHM PETIIAMCHTOM,

2.5. Ilepeuens HOpMaTHBHBIX IPABOBHIX aKTOB, PETYJIHPYIOIIHX OTHOIICHHS, BO3HHKAIOIIHE
B CBS3H C IIPEJIOCTaBIICHHEM IOCYJapCTBEHHOM YCIyrH:

I'paxpanckuii konexc Poccuiickoit Oenepanum;

Qenpepanereii 3akon or 27.07.2010 Ne 210-d3 «O6 opraHmsamum IpeIOCTABICHUS
roCyJJapCTBEHHBIX H MyHHIMIIAIBHBIX YCIYT»;

QenepanbHbii 3akoH oT 27.07.2006 Ne 152-03 «O nepcoHANbHBIX JaHHEIXY;

DenepanbHbIi 3aK0H 0T 06.04.2011 Ne 63-O3 «OO6 51eKTPOHHO#H TOAIHCHY;

3akon Cankrt-IletepOypra ot 31.10.2007 Ne 536-109 «O HajeleHMH OPraHOB MECTHOrO
camoynpasienus B Cankr-IlerepGypre oTaenbHEIME rOCYIapCTBEHHEIME MOTHOMOYMSAMH CaHKT-
Iletepbypra 1m0  OpraHM3aliM W OCYIIECTBICHHMIO  JIESTEJHHOCTH 0O  OMeEKe
H TONECYMTENILCTBY, HA3HAYCHMIO H BHIUIATE [AEHEXKHBIX CPEIACTB HAa CONEPXKAHHE JeTei,
HaxXOISIIMXCA MOJ| OICKOH HIIM MONEYATENBCTBOM, H JICHEKHBIX CPEACTB Ha COIEpXKAHHE JCTEil,
HEPEe/IaHHBIX HAa BOCIIMTaHHE B IpueMHEIE ceMbH, B Cankt-IletepGypre»;

nocraHopneHre IIpautensctBa  Camkr-Iletepbypra or 16.092008 Ne 1182
«O Komurere o connansroi nmomurake Cankr-Ilerepbypray;

nocranosienue IIpasurenscrsa ot 23.12.2011 Ne 1753 «O nopsjxe MeXBEIOMCTBEHHOTO
MH(OPMAIMOHHOTO B3aMMOJCHCTBHS NIPH MPE/IOCTABICHAN TOCYAApPCTBEHHBIX H MyHHIMIOATBHBIX
YCIYT HMCHONHHTENBHLIME OPraHaMM rocyaapcreBHod BmactH Canxt-Ilerepbypra m opramamu
MECTHOro caMoynpaeieHud B CaHkr-IlerepGypre, a Takke yCIyr TOCyJApCTBEHHEIX YIpeXHCHHI,
IIOJIBECIOMCTBCHHBIX HCIIOJHATE/IBHEIM OpraHaM rocyaapcTeHHoi BmacTi Cankr-Ilerepbypra, u
APYTHX OpraHU3alMii, B KOTOPEIX Pa3MEINAETCA rOCyJapCTBEHHOE 3a/iaHue (3aKa3)».

2.6. HcuepneBaromyii IepedeHb JOKYMEHTOB, HEOOXOOMMBIX B  COOTBETCTBHH
C HOpPMATHBHBIMH IIDAaBOBBIMH aKTaMH JUIi INpPENOCTAaBICHHA TOCYJapCTBEHHON YCIYTH,
moanCxKamux NpeacTaBICHHIO 3aABHTEIIEM:

3ajBJICHHE COBEPIICHHOJIETHEIO JEECIOCOOHOrO IPaXJaHWHA, KOTOPEI IO COCTOSHHIO
3M0POBBA HE MOXET CAMOCTOSATEIBHO OCYMIECTBIATH M 3aIMIIATh CBOM IIPaBa U MCIONHSTEL CBOU
obs3aHHOCTH (06pasel 3adBIICHHA IPUBECH B IPHIOKeHAH Ne 2);

3asdBlICHHE TPaXKIaHWHA O COTIIACHHM HA HAa3HAYEHME ero MOMONIHUKOM (00Opasel] 3asBlIeHHAs
TIpUBEZICH B IpHIoxeHUA Ne 3);

AOKYMEHT,  IOATBEPKNAIOIMH, 9ITO COBEPIICHHONECTHHN MAeecHOCOOHBIA TIpaXmaHHH
HYXIAcTCsa B HOCTOpOHHCﬁ moMoImu (cnpamca OT TepameBTa 0 TOM, UTO TpaXXITaHWH HYXJIAcTCA B
MIOCTOSTHHO# ITOCTOPOHHEH [TOMOIIH);

NacmopT ~ JAECCHOCOOHOTO  rpakJaHWHA, KOTOPBIf 10  COCTOSHHIO  3JIOPOBBS
HE MOXET CaMOCTOATENBHO OCYLIECTBIATL H 3AIIMINATh CBOM IpaBa H HMCIOIHATH CBOH
00S3aHHOCTH;

[acIIOPT rpaXJaHHHA BRIPA3UBINETO JKENaHWe OBITH TTOMOIHUKOM,

XapaKTCPHCTHKA ¢ MeCTa paboTl (Y9e0Bl, MECTa JKHUTEIBCTBA) IPAXIAHMHA BHIDA3UBIIETO
XenaHue OBITE TOMOITHHKOM (XapaKTepUCTHKAa C MecTa paboTHI OT PyKOBOAHTENSA, IHGO
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XapakTepUCTHKa ¢ MecTa y4eOBl OT pykoBojauTens ydeOHOro 3aBejieHHs, JIMOO XapaKTepUCTHKA
¢ MecTa JXHUTENLCTBa 0T nmpenceaarens TCK, HA9aTbHUKA KUIUITHO-3KCILTYATAIHOHHON CITyKORI);

MEIMIMHCKOE 3aKIIOYCHHE JICICOHO-IPOPHIAKTHYECKOrO Y4IpeXICHHA O pe3ylbTarax
OCBHJICTE/ILCTBOBAHHA TIpaXAaHWHA BBHIPA3HBLICTO XCIaHHE OBITH IOMOIIHMKOM (3aKIFOYCHHE
TepaneBTa O COCTOSHHUH 30POBbS IPaKAaHHHA BHIPA3HBIIETo XeNaHue ORITh TOMOIMHHKOM);

CIpaBKa O PErHCTpalldH IO MecTy NpeOGhBaHHS TPaXTAHWHA, KOTOPEIA II0 COCTOSHHIO
3/JOpOBBS HE MOXKET CAMOCTOATENLHO OCYINECTBIATH H 3AIMMINATE CBOH IpaBa M UCIOJIHATH CBOU
0b6s3aHHOCTH;

CIpaBKa O PETHCTpPAIlHH IO MECTy MpeObIBaHHS IpakIaHHHA BRIPA3HBINETO KEJAHHE OHITH
NIOMOIITHUAKOM.

2.7. HcuepnoBalommii DepeYeHb [JOKYMCHTOB, HEOOXOAMMBIX B  COOTBETCTBHH
C HOPMaTHBHBIMH IIPAaBOBLIMH aKTaMH Ui IIPEAOCTaBICHHSA I'OCYJapCTBEHHOH YCIIYTH, KOTOPBIC
HaxXomATCS B  PACHOPIKCHMH  HCHONHUTENBHBIX  OpPraHOB  TIOCYJApCTBEHHOM  BIIACTH
Canxr-IlerepOypra, HHEIX OpraHOB WM OpraHM3anuii, y4acTBYIOIIMX B NPEHOCTaBICHHH
rOCYIapCTBEHHOM YCIIYTH, M KOTOPHIE 3afBUTEIH BIPABE IIPEIICTABATD:

CIpaBKa O PErHCTpallMd IO MECTY JKHTEIbCTBAa I'paXKJaHHWHA, KOTOPHIH IO COCTOSHMIO
3X0POBbS HE MOXET CaMOCTOATENIFHO OCYIIECTBIATH U 3alUINATH CBOH NPaBa M HCIOIHATH CBOU
00513aHHOCTH (B OTHOINCHHH JXHJIBIX MOMCIIECHWH, BEICHHE PETHCTPAllHOHHOIO ydeTa IpaxaaH 10
MECTY KHTEIbCTBA B KOTOPHIX B YaCTH, BO3JIOKCHHOM Ha JKWININHBIC OpraHA3alid, OCYIIECTBIISIOT
Cankr-Ilerepbyprckue rocynapcTBeHHBIE Ka3eHHBIE YUpPEXKICHHS — PpalOHHBIE >KHJIMINHEIE
areHTCTBA).

CIIpaBKa O PETHCTpALMHM II0 MECTY XHTENbCTBA ITPAKAAHAHA BHIPA3UBINETO XKENaHHE OBITh
MOMOITHHAKOM (B OTHOIICHHH JKIIbIX OMEIICHHH, BEICHHE PETACTPAMOHHOrO y9eTa rpax/iaH 1o
MECTY XKHTEJILCTBA B KOTOPEIX B 9aCTH, BO3IOKCHHOH Ha JKHIHIIHEIE OpraHH3alliy, OCYIECTRILIIOT
Cankr-IleTepbyprckue rocyJapcTBEHHBIE Ka3cHHRIE YUPEXACHHS — PAHOHHBIE  KMIHMINHBIC
arcHTCTBa).

akT oOclIeOBaHMS JKHJIHMINHO-GBITOBBIX YCIIOBHH IpaKIaHHHA, KOTOPHIA IO COCTOSHHIO
30POBBS. HE MOXET CaMOCTOATENIHO OCYHIECTBIATh M 3alWIIATh CBOM IIPaBa U MCIIOJIHATH CBOH
00S3aHHOCTH, a TAaKXKe TIpaKAAHWHA BHIPA3WBINETO XelaHWe OHITh  NOMOIIHMKOM (aKT
obcnenoBaHMsA  KWIMINHO-OBITOBHIX ~ YCIOBHHM  TIpaXIaHWHA W3  OPraHOB  OMEKH
H TIOTICUHTENILCTRA);

2.7.1. Ilpm nDpenocTaBneHMM TIOCYZapCTBCHHOM YCNYTH 3ampemeHo TpeGoBarh
OT 3aABHTEILA:

IpPEACTAaBICHAA JOKYMEHTOB H HH(QODMalMM WM  OCYINECTRICHHS  JCHCTBHIL,
IPENCTABIIEHUE WM OCYMECTBIEHHE KOTOPHIX HE NPEAyCMOTPEHO HOPMATHBHBEIMH IIPaBOBLIMH
aKTaMH, peEryIupylOIlAMH OTHOINEHAS, BO3HHUKAIOMME B CBA3M C IPENOCTARICHHEM
roCyJapCTBEHHOU yCIyTH,

TpEICTaBJICHASA JOKyMEHTOB H wHbOpMaLKH, KOTOpEIE HaXOJATCH
B pacHOpsDKEHAH OPTaHOB, IPEJOCTABIAIOIAX IOCYJaPCTBEHHYIO YCITYTy, HHBIX FOCYAapPCTBEHHBIX
OpraHoB, OpraHoOB MECTHOTO CaMOYNpaBIICHHSA H OpTaHU3aIHiA,
B COOTBCTCTBMHM C HOpDMaTHBHEIMH IIPaBOBBIMM aKkTamMHu Poccuiickoii ®Denepaiidi, HOPMATHBHEIMHA
MPaBOBKIMA aKTaAMH CyOBeKTOB Poccuiickoit Oenepanyuu
¥ MYHHITMIIATEHLEIMA IPABOBEIMH aKTAMH.

2.8. HcuepnbBarommii mnepedcHb OCHOBaHHMHM IJId OTKasa B IPHEME JOKYMEHTOB,
HeoOXOMMMBIX VIS TIPEOCTABIEHAS rOCyapCTBeHHOM YCIyTH:

OTCYTCTBHE B 3asBJIICHHH 00s3aTeNBHOM K yKa3aHUIO HHOpMAaLHy;

OPEACTAaBICHAC 3adBHTENEM JIOKYMEHTOB, COJEpXKAIMMX MCOPABICHHS, CEPhE3HEIE
IOBPCXKNICHHA, HE MO3BOJLIIOMME ONHO3HAYHO HMCTONKOBarb HX COJEpXaHHE, OTCYICTBHE
obparHOro agpeca, OTCYTCTBHE TOANMCH, IEYATH | Ap.

2.9. OcHoBaHWH IUIi TIPHOCTAHOBICHWS M (WIM) OTKa3a B [PEIOCTARICHHH
rOCyJapCTBEHHOH YCIYTH ACHCTBYIOIMM 3aKOHOJATENBCTBOM HE MPENYCMOTPEHO.
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2.10. Ycryru, HeoOxomumele M 0Os3aTeNbHBEIE IS IPENOCTABIECHHSA TOCYNapCTBEHHOM
YCIOyTH, B TOM YHCIE CBEACHMS O JOKYMEHTE (JOKYMEHTAax), BBRIIaBaeMOM (BBHIIABAEMBIX)
OpraHM3alMAMH, yIaCTBYIOIMMHE B IIPEOCTaBICHAN FOCYJapCTBEHHOH YCIIyTH OTCYTCTBYIOT.

2.11. Ilnara 3a npeaocTaBleHHE TOCYJAPCTBEHHOM YCIIYTH HE B3IUMAETCS.

2.12. MakcaManbHEIH CPOK OXHAAHHS B 04epe/H (IIpH €¢ HAIMYKMM) IIpH II0Jade 3asiBICHUS
O NpPEIOCTAaBICHAM TOCYAApCTBCHHOH YCIYIM M IpH IOJy4CHHHM pe3yibTaTa roCyAapCTBEHHOH
ycayrd B MecTHOM AJIMUHHCTPAlMH HE OJDKEH MPEBLINaTh COPOKA MUHYT.

2.13. Tlopsnox H CPOKH PETHCTpalli¥ 3asBIICHHMH O MPENOCTABICHHH T[OCYJApCTBEHHOM
YCIyTH:

2.13.1. Ilpu magHOM OOpaINCHHM 3asBHTENA B OTAE] OUEKH H NONEYHUTEILCTBA MecTHOl
AIIMHUHHCTPAlIMH DPETHCTPAlMS 3asBICHHS O MPEIOCTABIEHAM TOCYJapCTBEHHOM yCayru
OCYIIECTBIACTCA CICHHAIACTOM OT/ENa ONCKH H MONCYHTEIbCTBA MeCTHOH AIMHHHCTpalyH B
IPHCYTCTBHH 3asiBHTeNs. CPOK PErHCTpAliAY 3asBICHHS 3asMBHTENA COCTaBiIAeT He Gosee 30 MHHYT.

2.13.2. Peructpanuu 3adBNeHHS, NMONaHHOTO B  MectHylo AjMunucTpanmio, depes
OTJECNEHHsI IOYTOBOM CBI3H OCYINECTBISETCS B TeUeHHE ONHOro pabodero AHA ¢ MOMEHTa
TIOJy9eHHs JOKYMECHTOB, YKa3aHHEIX B ITYHKTE 2.6 HACTOAMETO aAMHHHUCTPATHBHOTO PEriaMeHTa

2.14. TpeGoBanms K NOMCHCHHAM, B KOTOPBIX IIPENOCTABIAIOTCA TOCYapCTBEHHBIE
YCIYTH, K MECTy OXHJAHHA H IpHEMa 3adBHTCIICH, pPasMEMICHUIO H O(QOPMIICHHIO BHU3YalbHOM,
TEKCTOBOM H MYIBTHMEIMAHOM HHPOpPMAaNMH O NOpAIKE IPeNOCTABIECHHS IOCYAApCTBEHHOM
YCIIYTH.

2.14.1. llomemenus, B KOTOPHIX INPEJOCTABISIOTCS TI'OCYJApCTBEHHEIE YCIyTH, MECTO
OXHJIAHHWs, JODKHBI HMETh IUIOINAJK, MPENYCMOTPEHHBIE CAHHTAPHEIMM  HOPMAaMH
u TpeGoBaHHAMH K pabo4uM (OQHCHBIM) NOMEHICHWSM, rie OCOpYNOBaHH paoude MecTa
C HCIONB30BaHHEM NEPCOHATHLHEIX KOMIBIOTEPOB M KONHPOBAJIBHOH TEXHHKH, W MeCTa
JJis TIpHeMa MOCETHTENeH, a TakkKe JODKHEI ORITH 060pYNOBaHEI CTYNBAMH H CTOJAMH, HMEThH
NHCYME IPHHA/UIEKHOCTH (KapaHIallH, aBTOPYdKH, OyMary) uis 3allOJHEHHS 3aIIpOCOB
0 MOpPEJOCTaBICHAHM TOCYJAApCTBCHHOM YCIYIH H IIPOM3BOACTBY BCIOMOTATE/IBHBIX 3aMUCEi
(maMATOK, HOSICHEHMIA).

2.142. Ha wHQOpPMANHMOHHEIX CTEHJAX, pPa3MeMIaeMBIX B MECTax IIPHEMa TPaKIaH,
H Ha o¢mumambHoM cakite IIpaBurenbctBa Camxr-IlerepGypra coepxuICs —ClHeyomas
HH$popManys:

HaUMEHOBaHME TOCYJApCTBEHHOM YCIIyTH;

IEPEYCHh HCHNONHMUTENBHBIX OPraHoB rocynapcTBeHHoH BiaactH Cankt-Ilerep6Gypra
W OpraHM3alKi, y9aCTBYIOIMX B IIPEAOCTaRICHHH TOCYJAPCTBEHHON YCIIyTH;

rpadux (pexum) paGotsi Komurera, oprana onexky H IONEYHTENHCTBA BHYTPHIOPOLCKOrO
MyHHIMIIANBHOTO obpaszoanus Canxr-IlerepGypra, ocymecTBisiommx NmpHeM H KOHCY/IBTALHH
3ajdBHTENICH 110 BOIIpOCaM NPEAOCTABICHHASA IOCYAaPCTBEHHOM YCIIyTH;

ajpeca HCHOJHHTCIBHBIX OPraHoB rocyzapcrseHHod Braactu Cankrt-IletepGypra
H OpraHH3alKi, yIacTBYIOIMMX B IPEAOCTABICHHM I'OCYIAPCTBEHHOM YCIYTH;

KOHTaKTHas WH(opMan|s 00 MCHOTHHTENLHEIX OPraHax rocylapCTBEHHOH BnacT Cankr-
IerepGypra u opranm3anyix, y9acTBYIOIEX B IIPEAOCTABIEHHH OCYAAPCTBEHHOM YCIYTH;

TOPSAIOK IIPEIOCTaBIEHHS IOCY JAPCTBEHHOM YCIIyTH;

NIOCTE0BATENEHOCTE HOCEIICHHUS 3asBUTENIEM MCIIONHHTEILHEIX OPraHOB FOCYAAPCTBEHHOM
Biacti CaHkr-IlerepOypra u opraHu3aliid, y4acCTBYIONIMX B NPEJIOCTABJIEHMH TOCYNApCTBEHHOMN
ycuyru; 3

IepeyYeHb KaTeropHi rpa/ial, IMEIOMKX NPaBo Ha HOJTYYCHHE TOCYAapPCTBEHHOH YCIyTH;

IepedeHb JIOKYMEHTOB, HEOOXOMMMEIX JIJIS IONy9eHUs TOCYJapCTBEHHON YCIIyTH;

06pa36n 3aII0OJIHCHHA 3asBJICHUS Ha IOJIyJd€HHE Focy,lIapCTBeHHOﬁ YCIIyTH,;

HOPAJOK 3alIHCH Ha IPHEM K JOJDKHOCTHOMY JIHITY.



2.15. Iloxa3zaTemu MOCTYNHOCTH M KadecTBA TOCYJAPCTBEHHOH YCIYIH, B TOM YHCIE
KOJIMYECTBO B3aUMOAEHCTBHH 3adBUTENS C MNOIDKHOCTHBIMHM JMIAMH IIpH TPENOCTABICHHH
rocyZIJapCTBCHHOH YCIIYTH M HX NPOJOJDKHTENBHOCTD, BO3MOKHOCTD HOJYyYECHUA FOCYAapCTBEHHOMN
yciyrd Ha 6aze MBOrogyHKIHOHAIEHOTO HEHTPa, BO3MOXHOCTD NONy9YeHAS HHPOPMAIHH O XO/e
NPEOCTABIEHHSA TOCYNAPCTBEHHOM YCIYTH, B TOM YHCIE C HCIONB30BaHHEM HH(OPMAIMOHHO-
KOMMYHHMKAIIHOHHBIX TEXHOJIOTMM, BO3MOXHOCTH IIONyYEHHs TOCY[JapCTBEHHOM YCIYyTH B
3ICKTPOHHOM BHIE (€CIH 3TO HE 3alpelleHO 3aKOHOAAaTenbcTBOM Poccmiickoit Penepanuu u
Canxr-Ilerepbypra) ¢ yxa3anmeM 3TanoB I€pexofia Ha NPEJOCTABICHHE YCIYT B JJIEKTPOHHOM
Bune, ompeneneHHbx IlpaBurensctBoM Canxt-IletepOypra, W HHBIE IIOKa3aTelH KadecTBa H
JHOCTYIIHOCTH PEOOCTABICHHAA IOCYIAPCTBEHHOM YCIIYTH.

2.15.1. Tloka3arema JOCTYIHOCTH H Ka4eCTBa OCYJAPCTBCHHOM YCIyTH:

2.15.2. KonuaecTBO B3aMMOJCHCTBHH 3adBHTEN ¢ MecTHOH AIMHHHCTpanuei, a Takxke
MHBIMU OpraHaM¥ ¥ OpraHM3alyiIMH, y9aCTBYIOIIAMH B IIPEOCTAaBICHAN FOCYAapCTBCHHOM YCIIyTH
—He bonee 2.

2.15.3. IIpONOMKHUTENEHOCTE B3aUMOJEHACTBHS JOJDKHOCTHBIX JIMIl HPH IIPEAOCTABICHAH
rOCyJapCTBCHHOM YCIIYTH YKa3aHbl B pasjieiie 3 HacTOANIECrO a/IMHHHCTPaTHBHOTO PerlIaMeHTa.

2.15.4. Cooco6sl mpeiocTaBNIeHUS TOCYAAPCTBEHHON YCIYTH 3aSBHTEIIO:

HENOCPENCTBEHHO TpPH TMOCEMEHHH OTIEeNa ONEKH H MONeUHuTeNLCTBA Mecrnoii
AMUHHACTpAHN;

B HO/Ipa3ielicHHA MHOro¢yHKIIHOHATBHOTO IEHTPA;

B 3NIEKTPOHHOM BHJE (mocpezictBoM Iloprana B cooTBeTCIBHHM C 3TanamMu MpeOCTaBICHMA
FOCYNapCTBEHHOM YCIYTH, ompeieleHHEME pacropsokenueM I[IpaButensctea Canmxr-Ilerepbypra
ot 22.03.2011 Ne 8-pm).

2.15.5. B cnydJae HanpaBlICHHA 3adBHTEIECM 3asiBJICHAS H JIOKyMEHTOB, HEOOXOIUMBIX IUIA
TIPEJOCTABNIEHHS TOCYAapPCTBEHHOR yCIyrd, depez Ilopran ¢ HpoXOKHEHHEM MPOMEXYTOUHBIX
9TaloB NPEeIOCTABICHHA FOCYJAPCTBEHHOH YCIIyT'H 3a4BHTEIb MOXKET 03HAaKOMHTECS Ha [loprane (B
COOTBETCTBHH C OJTalaMd MOpPEJOCTaBIECHHS TIOCYJapCTBEHHOM YCIYTH, ONpeelcHHBIMH
pacnopsbkenneM IIpasurensctea Cankt-Ilerep6ypra or 22.03.2011 Ne 8-pm).

2.15.6. Cpoku mpoMexxyTouyHoro HHGOPMHPOBAHHS 3adBHTENA O  pe3ylbTarax
IIpeIOCTaBICHHSA roCcyJapCTBCHHOH yCIIyTH JACHCTBYIOMHM 3aKOHOJATEILCTBOM
He IIPeyCMOTPEHEL

2.15.7. KonuyecTBO JOKYMEHTOB, HEOOXOMHUMEIX M IPEJOCTABJICHHS 3asBHTEIIEM
B II€JIIX MOJIy4YCHHs rOCyJapCTBEHHOM yCiyTH: oT 9 no 12.

2.15.8. Komu4ecTBO HOKyMEHTOB (MH(OpManuH), KOTOpylo MecTHas AJMHHHCTpaIys
sanpamuBaet 6e3 ygactus 3agsHrens: ot 0 o 3.

2.159. KommyecTBo yCcIuyr, SBISIOINMXCA HEOOXOIMMBIMH H  00S3aTelLHBIMA
JUIS [IPEIOCTABICHHS TOCY JapCTBEHHOH ycmyrH: (.

2.15.10. ApMuHACTpATHBHEIC NMPOLCAYPHI B paMKaX HpPENOCTaBJICHHSA rOCYJapCTBEHHOM
YCIyra, OCYICCTBIACMEIC B QICKTPOHHOM BHZAEC, OCYmCCTBILIIOTCA OTACIIOM OICKH H
MMOIICYHUTEIILCTBA MecTHoit AI[MI/IHI/ICTpaIII/IIfl B COOTBCTCTBHH C JTanaMu OpeaoCTaBICHHA
ToCyZapcTBEHHOH YCIIYIH, ONpENENCHHBIMA pacriopsokenueM IIpasutensctBa Cankt-Ilerepbypra
ot 22.03.2011 Ne 8-pm.
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2.15.11. Ilopsnok ocCymiecTBICHHS KOHTPOJIS 33 MPENOCTaBICHHEM TOCYAapCTBEHHOR
VCIyTH, CO CTOPOHBI TIpaXaaH, WX OObCAMHCHMH W OpraHu3aluidl  OCYIIECTBIACTCH
B COOTBETCTBHH C JIEHCTBYIOIMIMM 3aKOHOAATENHCTBOM.

2.16. Uurie TpeboBaHHUS.

2.16.1. Madopmars o0 BOIIPOCAM IIPEIOCTABICHAS TOCYAAPCTBEHHOM YCIIyTH JOBOIMTCH
IO CBeJeHHs 3asBHTeNeH, HHBIX 3aHHTEPECOBAHHBIX JIAN 10 HX  IHCEMEHHBIM
H YCTHEIM OOpameHnsIM.

MecrtHOi AIMMHACTpanWed IIPHHAMAIOTCS OOpalieHus B MACHMEHHOM BHAE CBOOOIHOM
¢opmel. B mAcbMEHHOM 0OpallicHHM YKa3hIBalOTCH: HaMMEHOBaHME MecTHOH AJMHHHCTpAIMU
mmbo (aMuims, HMA, OTIECTBO coorBercrByromero 'maBsr MectHol AxMuHHCTpauum, a Takke
(bamMuims, UMS, OTUECTBO 3aSBUTENS, IOYTOBEIH aapec, 0 KOTOPOMY JOJKHEI OLITHL HAIPAaBICHBI
OTBET, YBEAOMIICHHE O II€peaipecalliy OOpallieHus, CYTh OOpaIeH s, TOIKCh 3aABHTENS H aTa.

B cnydae HE0OGXOAHMMOCTH B NOATBEPKACHHE H3JIOXKCHHBIX B NMHCHMEHHOM OOpallcHHH
¢axToB K MICEMEHHOMY OOpAaINEHHUIO MIPAIATAlOTCA JOKYMEHTH! H MAaTepHANbI JIH0O HX KOIHH.

OTseT Ha NHCBMEHHOE OOpalieHWe aeTCd B TPOCTOM, 4YETKOH, HOHATHOH (opme
C yKa3aHHEM (paMHWIIMH M MHHLHAJIOB, HOMEpa TenedoHa CeNUaIncTa, 0OPMHUBIIETO OTBET.

IIpn orBeTax Ha TeleOHHBIC 3BOHKH M YCTHBIC OOpallleHMs CHEIHAINCT MOAPOGHO
U B KoppekTHO# ¢opme unbopmupyer oOpaTHBIIEECS JHIIO II0 BOIPOCY HPEIOCTABICHUS
rocyJIapCTBEHHOH yCIyTH.

Otser Ha TenedOHHBIH 3BOHOK HadyWHAETCA ¢ MHGOpDMAlMM O HAHMEHOBAHMH OpraHa,
B KOTOpHIH IO3BOHMIO oOparmBiieecs MIO, (aMWIMH, HMEHH, OTYECTBE H JOJDKHOCTH
CIEAAIIACTA, IIPUHABIIETO TeJC()OHHBIH 3BOHOK.

Bo BpeMs pasroBopa CHENMATHCT YETKO IIPOM3HOCHT CIIOBA, HM30eraer mapayllelbHBIX
pasroBOpOB ¢ OKDPYKAlOIMMH JIOAbMH H HE IPEPHIBACT PasrOBOP IO NPHIHHE MOCTYIUICHHS
3BOHKA Ha JPYTOH ammapar;

CrenuamicT, OCYIECTRISIOMME YCTHYIO KOHCYNBTAIIMIO, NMPUHUMAET BCEe HEOOXOMMMEIE
MEDHI IS OTBETA, B TOM YHCJIE U C IIPHBIICYEHUEM JIPYTUX CIIEIHATHCTOR.

B ciuydae ecmu cHeOHAIMCT, K KOTOPOMY OOpaTHJIOCH JIMIO, HE MOXET OTBETHUTD
Ha JIJaHHBIH BOIPOC B HACTOSIIMI MOMEHT, OH IIpeyIaracT 0OpaTHBIHEMYCS JIALY Ha3HaYMTh JPYTOe
ynobHOe st rpaXIaHHHA BpEMS AN KOHCYJIBTAITUH.

B KOHIE KOHCYNBTAllMM CHELAATACT KPATKO MOABOIMT WTOT M TIEPEUMCIseT NEeHCTBHUS,
KOTOpBIE ClIeNyeT MPeANPHAIT OOPATHBIEMYCS JIHILY.

2.16.2. OcobGeHHOCTH TPENOCTABNEHHS TOCYAApCTBEHHOH YCIYIH B 3IEKTPOHHOM dopme:
3asgBHTEIb MOXET MOYYUTh FOCYJApCTBEHHYIO YCIYTY B SJIEKTPOHHOU ¢opMe myTeM 3amoHeHus B
9JIeKTPOHHOM BHJE 3asBieHus Ha [lopraie.

Focynapcreernas ycmyra MoxeT GBITH IONIydeHa B SIIEKTPOHHOM (OpME B COOTBEICTBHH C
[InanoM mepexosa Ha NpeNOCTaBICHHE HCHOMHUTENBHBIMA OpPraHaMH TOCYAapCTBEHHOM BIIACTH
Cankr-Tlerep6ypra  rocyZapcTBEHHBIX YCIYT B  O3IE€KTPOHHOM  BHMJE, YTBEPKICHHBIM
pacnopsoxerueM Ilpasutensctea Cankr-Ilerepbypra ot 22.03.2011 Ne8-pmt «O MeponpusTHAX 1O
HEpEXOAy Ha IPENOCTABICHHE HMCIONHUTENFHBIMUA ODPraHaMH ToCyJapcTBeHHOM BnacTd CaHKT-
ITerep6ypra rocyZIapCTBEHHBIX YCIYT B JIEKTPOHHOM BHJIEY.

B 3JICKTPOHHOM BHIC TOCYJAPCTBCHHYIO YCIIYTY MOXKHO IOJTYIHTH C IOMOWIBIO HOpTaJIa.

ONEKTPOHHBIE 3ajABJICHHUS (3asBKHM) OTIPABIAIOTCA dYepe3 «DNEKTPOHHYIO IPHEMHYIO»
Iloprana ¢ HCIOJIL30BaHMEM JIOTHHA» M «IIApOJIA» 3asABHTENA, a TAK)KE MOIYT OBITh IOAHCAHEI
3agBUTENIEM SIEKTPOHHON HOANMCHIO HITH 3aBEPEHEI YHHBEPCATLHOR HIEKTPOHHOM KapToi.

B cnywae, eciM mnocine HanpaBieHHs 3asBHTENeM OSIEKTPOHHOTO 3asBlEHMS (3asBKH)
HEoOXOOMMO IMOCCHICHAEC 3asABHTCIEM MeCTHOH AJMHHHCTpAamMM, TO JUIS 3adBHTENS,
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OTIIPaBHBINETO 3IEKTPOHHYIO 3afBKY, CHEIHANMCT OTHeNa ONEKH H IONEYHTeNLCTBA MecTHOM
AnvunbcTpanme (GOpMHpYyeT NpHINIAIIEHHe Ha IpPHEM, KOTOpoe OoToOpaxkaercs B Gpaysepe
sasBHTens. [Ipuriamenne comepKMT HeoOXOMUMYIO HH(POPMAIMIO C YKa3aHWEM: ajipeca, JaThl H
BPEMEHH TIPHEMA, 4 TAKKe EPEYHs JOKYMEHTOB, KOTOpEIE HEOOXOMMMO IIPEOCTABATE Ha IPHEME.

B ciyydae, eciu 06s13aTenbHOE NOCEMEHNE 3asBUTENIeM MecTHOM A IMHHHECTPAIHH HE
Tpebyercd, To mocpencTsoM Ioprana ocymecTBIsETCS MOHITOPHHT X0/1a IPEAOCTaBICHHS
roCyapCTBEHHOM YCIIyTH, a Takxke HHOPMHPOBAHHE 3aBHTENS O PE3YALTATE NPEAOCTABICHUA
rOCyIapCTBEHHOH yCIyIH B COOTBETCTBHH C 3TANlAMH IPEAOCTABICHHS IOCY IapCTBEHHOM YCIIyTH B
9JIEKTPOHHOM BHJIE.

3. COCT aB, HOoCJICA0BATC/IBHOCTE H CPOKH BbLINNOJIHCHHH AJMHHHCTPATHBHBIX npoueayp,
TpefoBaHNM K NOPAAKY HX BLINOJTHEHHSI.

3.1 Onrcanne MOCNEA0BATEIHOCTH a/IMHHHCTPATUBHBIX mpouenyp
IPH IPEAOCTaBJICHHH FOCyAapCTBEHHOM YCIyrH:

IpHEM 3a8BJICHHA M JIOKYMEHTOB, HEOOXOMHMBIX IUIS IPEOCTABJACHHS rOCYNapCTBEHHOM
yCIyTH;

IOATOTOBKA H HAIPaBIICHHE MEXBEIOMCTBEHHOTO 3aIIpoCa O MPENIOCTABICHHMH TOKYMEHTOB,
HeoOXOZMMBIX ~ JUI1  IpeJOoCTaBJIeHHS roCcyAapCTBeHHOH YCIIYTH, HAXOJAIIMXCA
B DACIOPSOKEHHH OpraHOB TIOCYNapCTBEHHOM BNACTH M OpraHus3anmii, B TOM 4YHCIe
C HCIIOJIb30BAHHEM €/IMHOH CHCTEMBI MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aHMOACHCTBH;

BBIXOA B aJpCC I COCTABIICHHA aKTa 00CIIC0BaHH KIIHITHO-OBITOBBIX YCIIOBHIA;

npunstue Iloctanoenemms MecTHolM AIMHHMCTpalEH 00 YCTaHOBJEHMH MaTPOHAXKA
HaJ| COBEPIICHHOIETHAM JICECIIOCOOHBIM IPaKAAHHHOM.

3.2. HanMenoBanune aIMHHHCTPAaTHBHOM 11001913705 NpHEM 3asBJICHUS
H IOKYMEHTOB, HE00X0JHMBIX /I NPeJOCTABICHHS I'OCY APCTBEHHOM yCIyTH,

3.2.1. Cobbrrus (ropuawdeckue (akThl), SABIAIOIMIHECS OCHOBAHMEM JUIN  Hadaua
aMHHACTPDATHBHOW NPOUCAYPHL: IOCTYIUIEHHE (OCPEICTBOM JIMYHOTO OOpAINEHMS 3asBUTENS
m60 or MHEOro$yHKIMOHANEHOrO IEHTPa) 3asBlICHHs ¥ NPHUIATAEMEIX JOKYMEHTOB, YKa3aHHEIX B
IyHKTE 2.6 HACTOSIIETO QIMAHHUCTPATHBHOIO PErTNAMEHTa (Jalee — KOMIUIEKT IOKYMEHTOB).

3.2.2. OTBCICTBCHHBIM 3a BbINOJHCHMC aJMHHHMCTPATHBHON NPOLENYPH  SBISETCH
CIENHATHCT OTAEIIA ONEKH H NONECYHTENECTBA MeCTHOH AMUHHCTpAITHH.

3.2.3. ConepxaHue ¥ IIPOJOIDKHTENBHOCTb BRIIONHEHHA aIMAHACTPATHBHON TIPOLEMYPHI.

CoenuammcT OT/[Cna ONCKH H HOIEYHTENbCTBA MeCcTHOM AMAHHCTPAMH, OTBETCTBEHHBIH
3a IpHEM 3adBICHUS H JOKYMEHTOB, HEOOXOMMMBEIX I IIPSAOCTABICHHA TIOCYJapCTBCHHOM
YCIIYTH, IpH OOpAIIEHHH 3adBHTENCH B MeCTHYI0 AIMHHHCTpAIIHIO:

oIIpeAeiieT IpeaMeT o0palicHu,;

yCTaHaBJIMBACT IMYHOCTD 3aABHTEIIA M €70 TOTHOMOYHS;

KOHCYJIETHPYET 3asIBUTENS O Mopske ohOpMIICHHS 3agBICHHS U IPOBEPSET MPABHILHOCTD
ero opopmienus. Ilo npocsGe 3asBuTeNs, He CIOCOGHOTIO IO COCTOSHMIO 3OPOBBA JHGO B CHITy
MHBIX NPHIMH COOCTBEHHOPYYHO O(OpMHTPH 3asBICHHE, 3afBICHHE MOXET OBITH O(MOPMIEHO
CIICIHAIHCTOM OT/JENa OICKH M IOICIHTEIbCTBA MecTHON AIMHHHCTpaliy, OTBETCTBCHHBIM 32
[IpEeM JOKYMEHTOB, O YE€M Ha 3ajABJICHHM JEIacTCAd COOTBETCTBYIOM AN 3aAIACh;

OnpeZeNnieT HEOOXOMUMOCTh B CTIOCO0 MH()OPMHUPOBAHHS 3aSBHTENS O NPHHATOM PelICHHH
IO INpPEeJOCTABICHHIO TOCYAapCTBCHHOW yCIyra (B YCTHOM Jymbo muceMeHHOH dopme,
B TOM 4YHCAe 4Yepe3 MHOrodyHKUHOHAIBHBIA LEHTP), O YeM HA 3adBICHAHM JeIaeTcs
COOTBETCTRYIOIMAA 3AITUCH,

KCEPOKONMPYET NOKYMEHTHI (B Cllydae HEOOXOMMMOCTH) /Ul (JOPMHUPOBAHUS IMYHOTO [ea,
3aBepAeT KONHMH JHOKyMeHTOB. KomMu 3aBepAloTCA IMOANKMCHIO JIMIA, OTBETCTBEHHOIO
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3a HpHEM JOKYMEHTOB, C yKa3aHHEM €ro AODKHOCTH, GaMHJIMM M MHMIHAJIOB, & TaKXKE HaThl
3aBepeHHMA KOIIHH;

¢ukcupyer ¢Qaxt mnpmema HSOKYMEHTOB, VYKa3aHHBIX B MyHKTe 2.6 HACTOSINETO
aIMHHUCTPATUBHOTO PETIIaMEHTa, B JKypHAIe PErHCTPAllHK;

1o HpOCBGC 3a4BHUTCIII BBIIACT €MY PACIHUMCKY O HIPpHEMC NOKYMCHTOB C YKa3saHHCM HX
NEpeYHA U AaThl IpHEMA,

CnenuaimcT OT/ie]ia ONeKH | IMONeYHTeNsCcTBa MecTHON AIMUHUCTpALMH, OTBETCTBEHHBIH
3a IpPHEM 3ajABICHHA H JOKYMCHTOB, HEOOXONMMBIX A NPEHOCTaBICHHA TIOCYJapCTBCHHOM
YCIIyTH, TOCpeACTBOM MHOroyHKIMOHAIFHOTO IICHTpA:

TOJyYaeT KOIMHHA JOKYMEHTOB H PeecTp JOKyMEHTOB H3 MHOroQyHKIHOHATLHOTO IIEHTpa:

a) Ha OyMaXHBIX HOCHTEISX (B ClIydae HEOOXONMMOCTU OOS3aTENBHOTO IpPEeACTaBJICHHS
OPHTHHAJIOB JIOKYMEHTOB);

neperacT KOMINICKT JOKYMCHTOB 3ad4BHUTEIIA AJIA IIPDHHATUA PCIUCHHA CIICHHAIHCTY OTACIA
OIlIEKM H MOIICYMTENILCTRA MeCTHOM Ammnncrpaunn, OTBCTCTBCHHOMY 3a IIOATOTOBKY IIPOCKTa
TToctaHoBNIeHHS 00 YCTaHOBJICHHH NATPOHAXKA.

ITpono/KHTEILHOCTE  aIMHHHCTPATHBHOH MpPOLEAYpEl HE JO/DKHA IIPEBHINATh TpPeX
pabounx qHEH.

3.2.4. KpuTepusaMH IPUHATHS PEINCHUS B paMKaX aJIMAHUCTPATHBHOM MPOIEAYPHI SBISETCS
COOTBETCTBHE KOMILIEKTa JOKYMEHTOB, TPeOOBAHHMAM, YCTAHOBICHHBHIM I'paKHaHCKHM KOJEKCOM
Poccuiickoit ®enepaliuy 1 HACTOAIEMY aIMHHUCTPATHBHOMY PETIIAMEHTY.

3.2.5. PesynbTar aAMAUHACTPATHRHON IIPOLIEAYPHI:

BBIIada 3ajBHTCIIO PacHMCKH O IIPHEME JOKYMEHTOB C YKa3aHHEM MX HEPeYHsA M JAThl
nprema (IIpH HEOOXOAMMOCTH);

nepefada CICHHATHCTOM OTEa ONEKH M MONCYNTENHCTBA MeCTHOM AJIMHHHCTPAIMH,
OTBETCTBCHHBIM 34 NPHEM 3adBICHHS H JIOKyMEHTOB, HEOOXOMMMBIX OIS TpPENOCTABIECHHS
rOCYZapCTBEHHOM YCIIyI'H, KOMIUIEKTa JOKYMEHTOB CHELIHAIUCTY OTAENA OINEKH M IONEUHTEIHCTBA
MectHo#t AIMHHHCTpaunM, OTBETCTBEHHOMY 3a IIOATOTOBKY IipoekTa IlocTaHoBnenus o6
YCTaHOBJICHHH IIaTpOHAXKa.

3.2.6. Cnocob ¢ukcanuy pe3ysbTaTa BEIIONIHEHAS aIMAHACTPATHBHOMN MPOIEAYPHL:
perHCTpanys 3asBIeHAS H JOKYMEHTOB B )KypHAI€ PETHCTPAlHH.

3.3. HamveHoBaHHEC aIMMHACTPAaTHBHOH MpOIEIyPH: NOATOTOBKAa H HANpaBjeHHe
MCKBEAOMCTBCHHOI0O 3ampoca O HNpCaOoCTABJCHHH JOKYMEHTOB, 11006X011HMI:[X IS
OpeNoCTABJICHHS TOCYAAPCTBEHHOM YCIyrd, HAXOASIAXCH B PAaCHOPSKCHHH OpPraHOB
rocyAapcTBEeHHOH BJACTH M OPraHU3aNMii, B TOM YMCJe ¢ HCIO0Ib30BAaHAEM eIHHONH CHCTEMBbI
MEKBeJOMCTBEHHOT'0 3JIeKTPOHHOr0 B3aHMOXEHCTBHS

3.3.1. Cobwrrms (fopmmudeckume (aKkTB), SBAAIOMMECS OCHOBAaHHEM JUIA Hadaia
aJIMHHUCTPaTHBHOHA IIPOLEAYPHIL: YCTaHOBIICHHE HEOOXOMMOCTH HaIlpaBJICHAS
MEKBEIOMCTBEHHOTO 3alIpoca IIPH IpHEME JOKYMCHTOB 3aBHTEIIA, IOJy9CHHC KOIIMH 3aiBICHHS C
COOTBETCTBYIOIEH 3aMHCHIO CIENUANUCTOM OTIENA OIEKH W [ONEYHTENLCTBA  MeCTHOI
AIMHHHCTpAlH, OTBETCTBEHHBIM 33 IIO/INOTOBKY, HANPABIEHHE MEKBETOMCTBEHHBIX 3allPOCOB H
MOJTYy4CHHE OTBCTOB HA HHX, OT CHEIHAACTA OTACHA OINEKH M IONCYHTENhCTBA MecTHOM
AIMHHACTpalMd, OTBETCTBCHHOTO 3a NpHEM 3asBICHHA H JIOKYMEHTOB, HEOOXOIMMBIX I
IPEeIOCTABRIEHHS ITOCYJapCTBEHHOH YCIIyTH.

33.2. B paMkax aIMUHHUCTPATHBRHOH TPONENYPH CHENHATMCT OTHENa ONEKH W
HONCYMTENbCTBA  MecTHOl AJMHHHCTpamdH, OTBCTCTBCHHBIM 3a IIOArOTOBKY, HallpaBIICHHE
MEKBEAOMCTBCHHBIX 3al[DOCOB H MONYYEHHE OTBETOB Ha HHX, OCYIICCTBIACT CICAYIOLIHE
aJIMAHUCTPATHBHEIE eHCTBUA:
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oIpele/eT  COCTaB  JOKyMEHTOB  (MH(opMauud), MOMIEKAMUX  HONYYCHHIO
IO MEKBEJOMCTBCHHBIM 3allpocaM, M OpraHkl (OpraHW3aliH), B KOTOpHIE JOJDKHBI OBITH
HAIIPABJICHEI MEXXBEJIOMCTBEHHEIE 3aIIPOCHI;

MOJrOTABIMBAET MPOEKTHI MEXBEIOMCTBEHHBIX 3allpOCOB, B TOM UHClIe B (opme
3EKTPOHHOTO JOKYMCEHTa;

OpeacTaBisieT  TNPOEKTHI  MEXBEAOMCTBCHHBIX  3allpOCOB  HAa  MOANHCH  JIHILY,
YIOIHOMOYCHHOMY  IOANMCHIBATE  MEXBEAOMCTBEHHBIC  3apPOCKL, B TOM  YHCIE
¢ HCTIOJIb30BAHMEM IEKTPOHHOH IOITACH;

HampaBiseT MexBegoMcrBeHHBIe 3ampoct B CII6 TKY XA  mocpeactBom
aBTOMaTH3UpoBaHHOH MH(pOopManuonHo# cucteMbl «Hacenerue. JKunoit GorIy; opraHsr ONeKH H
ONEYUTENHCTBA BHYTPHTOPOACKUX MyHROUNAIBHEIX oOpa3opannii CankT-IleTepOypra;

TOJTy4aeT OTBETHI Ha MEXKBEJOMCTBEHHBIE 3aIIPOCHL;

aHAJIM3HPYET AOKYMEHTH (MH(POpMALHIO), IMOAYYECHHBIE B PaMKaX MeKBEIOMCTBEHHOTO
B3auMoieMicTBHA (OTBETHI HA MEKBEIOMCTBEHHBIE 3allpOCHI), HA COOTBETCTBHE HAIIPaBICHHOMY
MEXBEIOMCTBEHHOMY 3aipocy;

nepefacT MOIMYYCHHBIE JOKYMEHTHl (MH(OpPMALMIO), CIEHHANHCTy OTAcNa OHEKH U
MOTICYHTEIHCTBA MectHOoHi AIMHMHHMCTpalliH, OTBEICTBEHHOMY 3a MOJINOTOBKY IIPOCKTa
ITocTanopnenns 06 yCTaHOBIICHHH ITaTPOHAXKA.

MexBeIOMCTBEHHBIHA 3a1IpOC JOJDKEH COAECPXKATh CIEAYIOIIHE CBEICHHU:

HaHMEHOBaHHE OpraHa (OpraHH3alliy), HAPARJIMIONET0 MEXBEIOMCTBEHHEIH 3aIpOC;

HaWMEHOBaHHE OpraHa (OpraHH3alliH), B aApec KOTOPOro HapaBlAETCs MEKBEIOMCTBEHHBIN
3ampoc;

HAaWMEHOBAHME YCIYTH, JUii MpPEAOCTAaBICHUA KOTOpoH HEOOXOIMMO IIpeACTaBIICHHE
JOKyMeHTa H(WiaH) HH(OpMAIHH, a TAKKE, €CIIH HMEETCA, HOMep (MACHTH(GHKATOD) TaKo# YCIIyTH B
peecTpe rocyAapCTBEHHBIX YCIYT HIIH PEeecTpe MyHHIMNAIBHBIX YCIIYT;

yKa3aHHE Ha IIOJO0XEHHS HOPMATHBHOIO MPABOBOIO aKTa, KOTOPHIMH YCTAHOBJIEHO
TpeJICTABNIEHHE JNOKYMEHTa H(UmM) WH(OpManuw, HeoOXONUMEIX IUIS MPENOCTABIEHHS YCIYTH,
¥ YKa3aHWe Ha PeKBH3HTHI JAHHOTO HOPMAaTHBHOTO IIPaBOBOTO aKTa;

CBefleHHA, HeoOXomuMBle JUId INpPEACTaBICHHMS JOKyMeHTa u(wm) uH(OpManyuH,
YCTaHOBJICHHEIE HACTOAIIEMY aJMHHUCTPATHBHOMY PETTIaMCHTY;

KOHTaKTHas HH(opMalus: Ui HalpaBJICHAA OTBETa Ha MEXBEOMCTBEHHBIN 3a1poc;

JaTa HampaBJICHHA MEXBEAOMCTBEHHOIO 3alpoca H CPOK  OXHIAEMOIO OTBETA
HAa MEeXXBEJIOMCTBEHHEIN 3ampoc;

bamwTHs, uMS, OTUECTBO M JOIDKHOCTH JIMIA, IIOATOTOBHBIIET0 M HATPABHBIIETO
MEXBEIOMCTBEHHBIA 3aIpoC, €ro MOJIIHCh, B TOM YHCIE 3IEKTPOHHAS IOJINNCH, a TAKXKE HOMED
ciry)e0HOro TenehoHa H(HIH) agpec HICKTPOHHOM OYTH JAHHOTO JIHMIA I CBA3H.

Me:xBEeIOMCTBEHHELH 3allpOC HANIPABILACTCA:

MOCPEACTBOM PETHOHAIBHOM CHCTEMEI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOAEHCTBUS
Canxr-Ilerep6ypra (zanee - PCM3B);

IO EKTPOHHOM II0YTE;

HHBEIMH CIIOCO0aMH, He TPOTHBOPEUAITAMHE 3aKOHOIATENECTRY.

JlaToli HampaBIEHHs MEXBEIOMCTBEHHOIO 3allpoca CUWTAeTCs JaTa PperdcTpaluu
HCXOJAMETo 3ampoca CHCTeMo# ympasienus PCMOB, mmbo nata ormpaBku JoKyMeHTa
C MEXBEJOMCTBEHHHIM 3allpOCOM MO 3NEKTPOHHOM modte. B cioydae Hanpaenenus
MEKBEIOMCTBEHHOTO 3alIpoca HHBIMH CIOCO0aMH, TPEAYCMOTPEHHBIME 3aKOHOAATEIECTBOM, THEM
HalpaBJICHAS MEXBEIOMCTBEHHOI'O 3al[POCa CYMTAETCA JaTa MOYTOBOTO OTIIPABICHHS.

Ecm  oTBeT Ha  MEXBEJOMCTBEHHEBIM  SIEKTPOHHBIA  3alpoc He  TMONyYeH
B TeueHHe S5 paboumx IHell, CHenMamMCT OTHeNa ONEKH H NoleunTennseTBa — MecTHoil
AIMHHHCTPAlMHA, OTBETCTBEHHBIA 3a IIOATOTOBKY, HANPABIECHHAE MEXBEIOMCTBEHHEIX 3alIPOCOB M
MOJTyYCHHE OTBETOB Ha HHX:

HaIpaBJIsieT NOBTOPHBIA MEXBEIOMCTBEHHBIH 3IE€KTPOHHBIH 3aIpoc;
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HHpOpMHpYeT 06 3TOM B 3NMEKTPOHHOM BHIe KOMHTET mo paboTe ¢ HCIOTHHTENHHEIMU
OpraHamMH rOCyJapCTBEHHOM BIIaCTH M B3aMMOJCHCTBHIO C OpraHaMH MECTHOTO CaMOYIPaBICHHS
Anvunucrpaupu I'yGepnaropa Canmkt-IleTep6ypra um mocraBmmmka cBeienwil (uHopManum),
CBOEBPEMEHHO HE MPE/ICTABUBILEIO OTBET HA MEXKBEOMCTBEHHEBIH 3JIEKTPOHHbIN 3aIIpOC.

WudopMauns 0 HApYIIEHHH CPOKOB OTBETa HaNpaBiIseTcs HA O(QMIMANBHEIE agpeca
SJICKTPOHHOHA MOYTHI, YKa3aHHbIE HCIONHHTEIBHBIX OPraHOB TOCYJApCTBEHHON BIACTH
Canxr-IlerepGypra, npefHAasHaYCHHBIX /IS HANPABICHHA MEKBEIOMCTBEHHEIX 3aIIPOCOB
H TIONyYeHHs OTBETOB Ha MEXBEIOMCTBEHHEHIE 3anmpOCH (B COOTBeTCTBHH ¢ IIpmioxeHunem Ne 2
K moctaHoBNeHHIO IIpaBatenncTBa Cankr-IlerepOypra ot 23.12.2011 Nel753).

JIO/DKHOCTHOE IO, HE PECTABHBIIES (HECBOEBPEMEHHO MPEACTABHBINEE) 3aIIPOIMEHHbIIH
AoKyMeHT (Wi HMH(OpMAIHIO), MONIECKHT aIMHUHACTPATHBHOW, NMCLHMILIAHADHON WM WHON
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoit Menepanum.

KputepusMu DpPHHATHA pEIIEHHWS MABISIOTCA MOJIYYECHHBIE OT 3asBUTENS  3asdBIEHHE
H TpWIaracMblé K HEMY JOKYMEHTBI, HPEIYCMOTPEHHBIC HACTOANIAM aJIMHHHCTPATHBHBEIM
perJIaMeHTOM.

Pe3ynpTaToM aIMUHACTPAaTHBHOM NPOLEIYPHl SBJISETCA HAIPABICHHE MEXBEIOMCTBEHHOTO
3arpoca.

CnocoGoM ¢uKcaumn pesynbTaTa ABISETCA PETHCTPALHS MEKBEIOMCTBEHHOIO 3ampoca
B PCM3B.

3.3.3. IIponOKATENBHOCTE AMHHHCTPATHBHOH IIPOLEAYPHl COCTABIAET ONMH paGoumii
IeHb (OpH YCIOBHH HCIONB30BAHHS EIWHOM CHCTEMEI MEXBEJIOMCTBEHHOTO DJIEKTPOHHOIO
B3aMMOJCHCTBHS M NOAKMIOYAEMBIX K HeM PpErHOHATBHBIX CHCTEM MEXBEIOMCTBEHHOIO
BIIEKTPOHHOI'0 B3aUMOJICHCTBHS).

B cnyqae Hanpasienus MecTHo# AJMHHHACTpaIMel 3aIIPOCOB B OPTaHbl FOCYAAPCTBEHHOM
BracTH (opranmsanuu) CcyObekToB Poccmiickoif (Defepanus U HHBIX TOCYJapCTB, MECTHBIE
aIMAHHCTPAlMM MYHHIMIATBHBIX 00pa3oBaHMM (B TOM YHCIe HHBIX CyOBEKTOB Poccmiickoit
®Denepallii) M HOTYIEHAS OTBETOB HA HUX CPOK MPENOCTARIEHHS TOCYAAPCTBEHHON YCIyTH MOXKET
OBITH YBEIIMYEH B COOTBETCTBHUH C JEHCTBYIOIIMM 3aKOHOJATENHCTROM.

Cpok HOArOTOBKM M  HalpasjeHHs OTBETA HA  MEKBEJOMCTBEHHEIM  3ampoc
B COOTBETCTBHH C Ilopsikom He MOXeET NpeBBMNaTh MATH PabOYMX JHEH MOCHE MOCTYIUICHHS
MEKBEIOMCTBEHHOT'O 3alpoca.

3.3.4. AaMuHHECTpaTHBHAs TIPOLEAYpa OCYHIECTBISETCS CHEINMAIHCTOM OTAENA ONEKH H
NONEYNTENbCTBA  MeCTHOM AIMHHHMCTpallMM, OTBETCTBEHHBIM 3a IOATOTOBKY, HaIpaBJlIeHHE
MEXKBEOMCTBEHHBIX 3alIpOCOB H IIOJIy4YEHHE OTBETOB Ha HUX.

3.3.5. KpurepreMm NPHHSTHS pelleHHs B paMKaX aJMUHUCTPATHBHOM IPOLEIYPH! SBISETCS
OTCYTCTBHE B NPEACTABICHHOM 3asBUTEIICM KOMILIEKTE JOKYMEHTOB, JOKYMEHTOB, YKA3aHHEIX B
IyHKTE 2.7 HaCTOAIIEro aIMAHMCTPATHBHOIO PErIaMeHTa.

3.3.6. PesynsraroM agMUHHCTPaTHBHOM IIpOIEIYpHl SBISETCS NONydYeHHEe MecTHOM
AJIMUHHCTpanell JTOKYMEHTOBR M HMHQOPMAIHH, KOTOpble HAXOAATCA B PACTIOPSKCHHH HHBIX
opraHoB HcnonHHTENbHOH BiacTh Cankt-Ilerep6ypra, n KOTOpBIE 3asBUTENE BIpPaBe HPEICTABHTE,
yKa3aHHBIX B IIYHKTE 2.7 HaCTOAIIETO aMAHMCTPATHBHOIO PEITIaAMEHTA.

3.3.7. ComocoboM (ukcalil pe3ymbTaTa BHIIONHEHHS ATMHHMCTPATHBHON IPOLEXypHI
SBJISCTCA PETHCTpallMsd 3anpoca W OTBETAa HA 3alpoc B HH()OPMANMOHHOH CHCTEME OpPraHOB
MECTHOTO CaMOYTIpaBJIeHHs (IIPOrpaMMHOM KoMILTekce «MexBeIoMCTBEHHOE B3auMOIeHCTBHED).

3.4. HauMeHOBaHUE aIMHHACTPATUBHOM IPOLEAYDH: BBIXOJ B apec A COCTABJICHHS
aKTa 00C/IeA0BAHNS FKUTHIHO-OBITOBBIX YCJIOBHI

3.4.1 CoOsrrust (fopunaieckue (akrTbl), SBIAIONIHECS OCHOBAaHHEM Ul Hayaja
aJIMUHHCTPATHUBHOM MPOLEAYPHI: IMOMYUYEHHE 3aSBICHHS U KOMILIEKTA JOKYMEHTOB, YKa3aHHEIX B
NyHKT¢ 2.6 HACTOSIIETO aIMHHUCTPATHBHOIO PEINIAMEHTA CHENHATHMCTOM OTOENa ONEKH H
nornevnTenbCcTBa  MecTHOH AJIMHHHCTpAauMy, OTBETCTBEHHEIM 332 HPOBEIEHHE OOCIeIOBAHUS
MHJTHITHO-OBITOBBIX yCIIOBHIA;
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3.4.2. OTBETCTBEHHBIMH 3a BHIIIOJIHCHHUE aIMAHACTPATABHOM HPOLEAYPHI SBITIOTCS:
CrenaucT OT/ENA ONIEKH H MONEIUTENLCTBa MecTHOM A JIMMHHCTpPAIlHK, OTBETCTBCHHBLH
3a mMpoBeJIeHNe 00CIIeIOBaHNS KUIHITHO-OBITOBEIX YCIIOBHIA;

3.4.3. CopepxaHue ¥ POJO/DKATEIBHOCTD BHIIOIHEHAA aAMHHUCTPATABHON POLEAYPHL.

CrnenuamicT oTAena OIEKH H IonednTenscTBa MecTHOM AIMHAHMCTPAMH, OTBETCTBEHHBIH
3a IpOBEJIEHAE 00CIIEIOBaHNS XUIHITHO-OBITOBEIX YCIIOBHIA:
IIPOBOIMT IIPOBEPKY CBEACHWH, COAEPKAIIMXCS B 3asABIICHHH,
HAa3HAYaeT  BPEMEHHM MPOBSJCHHMA aKTa OOCIEIOBAHHSA JKUIMIIHO-OBITOBBIX YCIOBHI
H B YCTAHOBJICHHOE BpeMs BBIXOAHUT B a/Ipec;
IO pe3yNbTaTaM IPOBEIECHHS aKTa 00CIe[OBAHMS KITHIMHO-OBITOBEIX YCIOBHH COCTaBISAET
aKT 00CICI0BaHNA KUHMITHO-OBITOBEIX YCIIOBHH, B KOTOPOM YKa3hIBAET:
¢ COCTOAHHE 3O0POBbA COBCPIOCHHOJICTHETO HCCCHOCO6HOFO TpaxXaanvHa,
KOTOpBﬁ IO COCTOAHUIO 3JOPOBbS HE MOXKCT CaMOCTOATECIBHO OCYLICCTBJIATD H
3alIHINAaTh CBOM MpaBa M MCIOIHATH CBOHM OOS3aHHOCTH, a TaKXe IPaXIaHHHA
BBIDA3HBIICTO XKCIIAHUAC OBITH TIIOMOHTHHUKOM, ceMeiHOoe OKPYXEHHAC IpaKJaHUHa,
COCTaB CEMbH, HAJIMYIHE POACTBEHHBIX CBSA3EH;
L )KI/IJII/IIJ.IHO-GLITOBBIC yCIoBHs, B KOTOPEIX IIPOXHABACT TpaKXKJIaHHH: HAIIMYHC
H TIPHHANJIEKHOCTL JKHIIOTO IOMEIMICHHUs, €ro o0masd W XWias IUIomas,
671aroyCTpOHCTBO M CAHATAPHO-THTHEHHIECKOE COCTOSHHE;
B xoze o0cregoBanus HCHONB3YIOTC Takue (OpPMBI TONYYEHHS CBEICHHH, Kak Oecena
C TPaXXTaHHHOM, €ro POJCTBEHHHKAMW H [PYIMMH WICHAMH CEMBH, HaOIIOZCHHE, H3yYEHHE

JOKYMEHTORB U Jpyrue GOpMEL

[IpomOIDKHTEILHOCTS IMUHHCTPATHBHON IIPOLIEAYPH HE JOJUKHA NpEBBINATH 15 mHEH
C MOMEHTa IpPEICTABICHMS 3asBUTENEM IOKYMEHTOB, YKa3aHHHIX B NyHKTe 2.6 HACTOSINEro
aJIMUHHUCTPATHBHOIO PETJIaMEHTa.

OTCYTCTBHE NPHYMH M OCHOBaHMH, MPENATCTBYIONMX TPAXTAHUHY ObITH ONEKYHOM HIH
noneyuTeneM MO0 NPHHATE JETeH, OCTaBIMXCS (€3 IIONeYeHHs POAUTEICH

3.4.4. Kpurepnu NpUHATHA PEIICHAS B PaMKaX aJMHMHHCTPATHBHOM MPOLEAYPHI ABISCTCH:
HOJlyYCHHAE 3asBIICHHA M KOMIUIEKTa IOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6 HACTOSINErO
aJIMHHHCTPATHBHOTO PerjiaMeHTa.

3.5.5. Pe3ynbTar agMUHHCTPATUBHON MPOLEAYPEL: aKT OGCICHOBAHKS JKUIHAIIHO-OBITOBBIX
YCJIOBHH COBEPIICHHOJIECTHETO JEECIIOCOOHOTO IPaXIaHWHA, KOTOPBIA IO COCTOSHHUIO 3[0POBBS HE
MOXET CaMOCTOATEIIPHO OCYIIECTBIIATh M 3alIMIIATL CBOM MPAaBa H UCTIONHSITE CBOM OOS3aHHOCTH,
a TaKXKe rpakKJaHAHa BEIPA3HBIIEIO XKEJIAHAE OBITh MOMONIHUKOM;

3.5.6. Cnioco6 ¢uxcanuu pe3yIbTaTa BEIIONHEHHSA aIMHHHCTPATHBHON POy PHI:

Perucrpaimst axra 06CI€NOBaHHS >KINHITHO-OBITOBEIX YCJIOBHH COBEPIIEHHOJETHETO
J€eCOCOGHOTO TPAaXIAHWHA, KOTOPHIA IO COCTOSHHIO 37I0DPOBBS HE MOXET CAMOCTOSTENBHO
OCYImECTBIIATE M 3aIMHINATL CBOM IPaBa M HCIHOJHSATH CBOM OOS3aHHOCTH, a TAKXKE IONyYCHHE
3adBIICHHC IPaX/IaHWHA BBIPA3UBIIETO JKENAHKE OBITH IIOMOIHUKOM B XXYPHAJIE PETUCTPAIHHE;

3.5. HaumeHOBaHHE aJMWHHCTPaTHBHOM NpPOUEAYPH: NPHHATHE pEIIEHHA 00
YCTAHOBJICHHH NAaTPOHANKA

3.5.1. Cofbitust  (topupmdeckne (akThl), SBISIONMECS OCHOBAHHMEM JUIS Hayana
aIMAHKCTPATHBHOM NPOLEIYPEL: TNONy4YeHHEe IOKYMEHTOB, YKa3aHHEIX B mnyHKTe 2.6., 2.7
HaCTOSINETO pETIaMEHTa CHENUATUCTOM OTAeda OIEKH H  IIOTeYHTeNLCTBA Mecrroit
AJIMUHHCTpallUH, OTBETCTBEHHEIM 34 TONIOTOBKY TIIpoekTa IloctaHoBneHus Mectuoit
AIMHHHCTpanuH 06 YCTaHOBJICHHS IIATPOHAXKA.

3.5.2. OTBETCTBCHHBIMHE 3a BRIIONHEHHE 3IMUHUCTPATUBHON POLIELYPHI ABISIOTCS:
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CHCIMANTMCT OT/ENA ONEKH U NONECYUTENLCTBA MeCTHOM AJMMHMCTPAlMH, OTBETCTBEHHBIH
3a HOATOTOBKY IpoekTa [locTanosnenns MecTHOH AIMHHHCTparyy 06 yCTaHOBIEHHS NATPOHAKA,

HavYallbHHK OTAENA OIICKHU U ITOICYUTEILCTRA;

I'maBa MecTHOH AIMHUHHCTpAIIHH.

3.5.3. Conepxanre H NPONOJIKHTENHHOCTh BBIIONHEHHS AAMAHMCTPATHRHOMN IPOLEAYPEL

CroenuamicT oTAeNa ONEKH U NONEYUTENLECTBA MecTHOM AJMUHHCTPAIIHH, OTBETCTBEHHBIH
3a IOArOTOBKY MpoekTa [locranosnenns MecTtro#t AfMuBRCTpanue 06 yCTaHOBJIEHHS TATPOHAXKA:

IIPOBOJMT NPOBEPKY CBEJCHHHA, COIEPKAMMXCS B KOMILIEKTE JOKYMEHTOB;

B Ciy4ac IPHHATHSA PEHICHHUA O IIPEJOCTaBICHUH IOCYIapCTBEHHOM VCIYTH - TOTOBHUT
npoekt [locTanoBneHEA 00 YCTAaHOB/ICHHH IATPOHAXKA,;

B Cllyda€ OTCYICTBHS NpABOBBIX OCHOBAaHHH [ NPUHATHS O MpPEeJOCTABICHHH
rOCY/JapCTBCHHOR YCIIYTY TOTOBHMT NPOEKT YBEAOMIIEHHUS, B KOTOPOM YKA3HIBAIOTCS MPHUMHEL, 110
KOTOPBIM peIIeHHe 00 YCTAaHOBIEHWH NATpOHaXkKa He OBUIO IPHHATO M HOPANOK 00XKATOBAHHS
(manee — yBemomieHue).

COIacoBBIBACT NPOEKT MOCTAHOBIECHHS HIM IPOCKT YBEIOMIECHHS ¢ Ha4albHHKOM OTHENa
OIEKH ¥ NIONICYHTEIBCTBA,;

HapaB/IET INPOEKT IIOCTAHOBJICHHA HJH IIPOEKT YBeAOMIICHHs I7naBe  MecTHOM

AMMHHUCTpAIIUU HA YTBEPXKICHHE.

HavansHuk oT€Na ONEKH U IONEYHTENHCTBA MecTHOM A IMUHMCTpanuu:

H3YYaAET NPOCKT NOCTAHOBICHHS HIIA YBCAOMIICHHUA,

B CITy9ae OXOOpEeHHs - COIrTIacOBHIBACT IIPOEKTHI M HAIPABISET NpoekT ux [aBe MecTHOl
AMUHMCTpAHH IJIS TOAIIMCAHMS,

B CIIyJa¢ HECOTTIaCHA — W3JIAracT 3aMEYaHns M BO3BPAIIAET IPOCKTHI HA JOPabOTKY.

I'naBa MecTHo# AIMUHHECTpAIMH:

H3y49acT MPOEKT OCTAHOBJIEHHSI, TIPOEKT YBEAOMICHHUS,

B Cliy4ae 000peHHs — OIIHCHIBAET IOCTAHOBJICHHE, YBEIOMICHHE;

B ClIydaC¢ HECOIJIaCHs — WH3JIaractT 3aMedaHusi U BO3BpammaeT YKa3aHHBIC TIIPOCKTHI
Ha 70paboOTKy M HCIpaBlIeHHEe HAYAIBHAKY OTHENa OHCKH H INOMEYHTENbcTBA  MeCTHOM

AMAHACTpAIAH.

Ilocne monnucanns NOCTAHOBNECHHUS HIIH YBEIOMJICHHAS I71aBoii MeCTHOM AIIMAHACTpALHH,
CIEUAITMCT OT/eNa ONEeKH U IOMEYHTENECTBA MecTHO# AnMunucTpannm:

HaNpaBIeT (BPYYaeT) COOTBETCTBYIOMIEE OCTAHOB/ICHHE 3asBUTENIO B TEUECHHE 3 JHEH cO
JIHSL €TO ITOIIMCaHNA;

HampaBnsAeT (BpydYacT) COOTBETCTBYIOINEE YBEJOMIICHHE 3asSBHTEIIO B TEYCHHE 3 bi13 (5371
CO IHA €Io IIOAITHCaHWA.

IIpono/mKKTENEHOCTD aAMUHHCTPATHBHON MPOLENYphl HE NOJDKHA npeeeimare 30 gHel
C MOMCHTaA NpPEACTaBICHHA 3asABHTICIIEM AOKYMCEHTOB, YKa3aHHbIX B IIYHKTC 2.6 HaCcTOAmMEero
aJIMUHUCTPAaTHBHOTO pPErilaMeHTa.

3.5.4. Kpurepns NpHHATHSA PEICHHA OPraHOM OIEKH ¥ IIOICYHTENLCTBA BHYTPHUTOPOJICKOTO
MyHHIMOanbHOTo obpasopanus Carkxr-IletepOypra, onpeaesIOTCS HATHYMEM HIIM OTCYTCTBHEM
CIIPAaBKM OT TEPAIEBTA /LI YCTAHOBIICHHUS NATPOHAXKA.

3.5.5. Pe3ynbTar aAMHHACTPATHBHOM POLE/IYDHI;

IOJITHCAHHOE I71aBOH MeCTHOH AJMAHNCTpAHA TOCTaHOBIICHAE (yBEAOMIICHHE)

HanpaBJieHHe (BPYYEHHE) 3aIBUTEIIO COOTBETCTBYIOLIETO MOCTAHOBICHHS (yBenomiienus)
MecTHOH AIMPHHUCTpaAH

3.5.6. Croco6 ¢wKcamuu pesyibTaTa BHIIONHEHNS aIMARHCTPATHBHOM IPOLEAYPHI:
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Perucrpaiias MOIACAHHOTO OCTaHOBJICHHS (YBEAOMIICHHS) B COOTBETCTBYIOMIEM XKypHAIIE
PErHCTpalHH;

IV. ®opmbl KOHTpOIA

4.1. Texymmuii KOHTPOJIb 33 COOMIOJIEHUEM ITOCIEHOBATENLHOCTH ACHCTBHM, ONPENETICHHBIX
aJMHUHHCTPATMBHBIMH  OpOLEAypaMH @O  TPEJOCTABICHUIO  TOCYNApCTBEHHOH  YCIYTH,
OCYIIECTBIIACTCA HAYaAIbHAKOM OT/ENIa OIIEKH H MONEYNTENLCTBA MecTHOM AMMHMCTpalHH.

4.2.I'naBa MeCTHOM AIMHHACTPAIMHA OCYHIECTBIISET KOHTPOIIb 3a:

HaJJIe)XalMMM HMCIOJIHEHUEM AJIMHHHACTPATUBHOIO PErViaMEHTa CHENuajucTaMi MecTHoi
AIMAHHCTpAITHH;

obecneueHHEM COXpPaHHOCTH MPHUHATBIX oT 3asBUTEIIA JOKYMEHTOB
H COOMOJICHAEM CHEIMATUCTaMH OTAENa OIEKH W MONEYATENhCTBA MECTHOH AJIMHHHCTpAIHH
ocoberHOCTEH O CO0pYy ¥ 06paboTKE IIEPCOHAIBHBIX JAHHBIX 3agBUTEIIA.

4.3. 'naBa MecTHONM AAMUHHCTpPAUMH U CHEHNUAIMCTHI OTHENA ONEKH U IMOICYHTEIHCTBA
MecrtHolf AJMHHHCTpallUM, HENOCPEICTBEHHO NPpEJOCTaBISIOIIHE TIOCYJapCTBEHHYIO YCIYTY,
HECYT IEPCOHATBHYIO OTBETCTBEHHOCTH 32 COOJIFONIEHHE CPOKOB M MOPANKA IPHEMA JOKYMEHTOB,
CBOCBPEMEHHOCTH OQOpPMIICHAS M OTIIPABJICHUS MEXBEAOMCTBECHHBIX 3alPOCOB, COOTBETCTBHE
pe3yJbTaTOB PacCMOTPEHHS MOKYMEHTOB TpeOOBaHUSM 3aKOHOIATENHCTBA, HPHHATHIO MeEp
IO NPOBEPKE INPEACTaBICHHBIX JOKYMEHTOB, COOMIOZEHHE CPOKOB M HOPAJKA NPEXOCTAaBJICHHS
rOCYJapCTBEHHOM YCIYI'W, HOATOTOBKMA OTKa3a B HPEHOCTaBIEHHM TOCYAAapCTBEHHOM YCIYTH,
3a COGJHOIICHI/IC CPOKOB H NOpsAJKa BbIIAYM JOKYMEHTOB.

CrnenuanucTsl OTAENa ONEKA H IONCYHMTENLCTBA  MeCTHOM AJMHMHHCTpAMM HECYT
OTBETCTBEHHOCTH 34!

TpcOOBaHHE y 3ajdBHTCICH JOKYMEHTOB HIH IJaTel, HE MPEIyCMOTPEHHBIX
aJIMAHHCTPATUBHBIM PETTIAMEHTOM;

OTKa3 B IIPHEME JOKYMCHTOB II0 OCHOBAaHHAM, HE NPEXYCMOTPEHHBIM aMHHUCTPATHBHBIM
pETTIaMEHTOM;

HapyIIEHUE CPOKOB PETHCTPALAH 3asBIICHHH O IPEOCTABICHUH FOCYIaPCTBEHHOM YCIyTH;

HapymIeHHe CpOKa NpeAOoCTaBlIEHH TOCyJapCTREHHON YCITYTH,

HalIpaBJICHUC HeOGOCHOBaHHLIX MEXBEJAOMCTBEHHEIX 3alIpOCOB;

HapymeHHE CPOKOB  TOATOTOBKM  MEXBEIOMCTBEHHBEIX  3allpOCOB M OTBETOB
Ha ME)XBEIOMCTBEHHBIC 3aIIPOCHI;

HE0OGOCHOBAaHHOE HE TIPEAOCTABICHHE HHOPMALVH Ha MEXBETOMCTBEHHBIE 3aIPOCHL.

4.4. Omneparop Iloprana (cnemmamuctel Canxt-IleTepbyprexkoro rocyzapcTBeHHOro
yHuTapHoro mnpemnpustas «Cankr-IlerepOyprekuii HHQOPMAIMOHHO-AHATUTHYECKHN LEHTPY)
OCYIUIECTBISIOT KOHTPOJb 33 CBOEBPEMEHHOCTBIO JOCTaBKW  JJIEKTPOHHBIX  3asBIICHHI
Ha aBTOMAaTH3UPOBAHHOC pa60qee MECTO CIICITHANINCTA OTACIA ONICKH H IIONICYHTEALCTBA MCCTHOi/'I

AMuHHCTpAITHHA.
4.5. B paMkax IpeoCTaBlICHHs IOCyJapCTBEHHOH YCIYIH OCYIIECTBISIOTCH IUIAHOBEHIE

{ BHCILUIAHOBBIC MPOBCPKH IIOIHOTHI M Ka4ECTBA IPCAOCTABICHHUSA rOCYIaDCTBEHHOM YCIIYTH.

I'maBa MecTHOW AIMUHHMCTPALMA €XEKBAPTAILHO OCYLIECTBIACT BEIOOPOYHbBIE MPOBEPKH
Jei 3agBHTENIC Ha NpeaMeT NPABUJILHOCTH IPUHSTUS CIENUAIHCTAMM OTHAENA ONEKH H
MOIEYMTEIbCTBA MECTHOH AIMMHMCTpALHY PEICHHH; a TAKKE BHEINIAHOBBIC IPOBEPKH B CIIy4ae
HOCTyIUIeHHs kaiob (peTensuit) rpaxan B paMKax AocyaeOHOro o6xKanoBaHus.

Omnepatop Iloprana ocymecTBiser:

€XXeIHEBHEIE TIPOBEPKH IIPOXOXIEHUS HIEKTPOHHLIX 3asBleHHH uepe3 Ilopran, BEIrpy3ky
JaHHBIX B MecTHYIO AIMAHHUCTPAIHIO.
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V. JHocynebHblii (BHeCYIeOHDIN) NOPAIOK 005KaI0BaHHA PEIICHHI H NeHCTBHM
(Oe3peiicTBUA) oprana mecTHoro camoynpasienns Cankr-Ilerepbypra
IpH OPeAOCTABIEHHH rocyJapCTBEHHOH YCIYrH, a TaKkKe J0/DKHOCTHBIX JIMII B
MYHHIHIATLHBIX CJIYKANIHX Oprana mecTHoro camoynpasiienus Cankr-IlerepGypra

5.1. 3agBHTENM HMEIOT IpaBO Ha AocyAcOHOe (BHecyneOHOe) oOXajoBaHHE pEIICHHMH
H JelicTuii (6e3neiicTBus), MPUHATHIX (OCyHIEeCTRIsSeMBIX) MecTHOH AJMHHHCTpalMel, B Xofe
TPeIOCTaBICHUS TOCYIapCTBEHHOM yciyrd. JlocyneOHbId (BHECYJEOHBIN) MOPAIOK 00KaIOBaHUS
HE HCKIIOYaeT BO3MOXHOCTH OOXamoBaHWS pemeHuit u neicTsuit (6eznelCTRAS), NMPUHATBIX
(OCYIIECTBIAAEMBIX) B XOIE IIPENOCTAaBICHMA I'OCYJapCTBEHHOH YCIYIM. B CyJeOHOM IOpsIKe.
HocyneGHbli (BHECY AcOHBIH) MOPAIOK 00KaJloBaHMA HE ABIACTCA U 3a4BUTEIA 00I3aTCIBHBIM.

5.2. TIpemMeToM nocyaebHoro (BHeCyae6HOTr0) 06XKATOBAHUS SIBISAIOTCS:

5.2.1. Hapymenue cpoka PpErucTpali¥ 3alpoca 3asBHTENS O IPEJOCTABICHHH
rOCYAAapCTBEHHOH YCIIyTH,

5.2.2. HapymeHue cpoka IIpeJOCTaBJICHUs TOCYIapCTBEHHON YCIyIH;

5.2.3. Tpebopanuwe y 3asBUTENS NOKYMEHTOB, HE MPEOYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMH akTaMH Poccmiickod ®enepauun, HOPMATHBHBIMH TIPaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit Depepanmm, MyHHUHDANBHBEIME TIPaBOBBIMH  aKTaMd Uil UPEAOCTABICHHS
TOCYIapCTBEHHOU YCIIYTH;

524. Orka3 B npueMe [JOKYMEHTOB, MPEIOCTABICHHE KOTOPRIX IPEAYCMOTPEHO
HOpMaTHBHBIMH IIpaBOBBIMH akTamMu Poccriickoit Peepari, HOpMAaTHBHBIMH [IPABOBBLIMH aKTaMH
cyorexToB Poccuriickoit Depepariy, MyHHIHNATEHBIMA MPABOBHIMH aKTaMH IS IPSIOCTABICHAA
TOCYAapPCTBEHHOM YCIYTH Y 3asIBUTENS;

5.2.5. Otka3 B IOPEIOCTABJICHMHM TOCYHAPCTBCHHOM YCIYTHM, €CIIM OCHOBaHHS OTKasa
HE TPEeXyCMOTpEHH! (elepalibHBIMU 3aKOHAMH W NPUHATHEIMM B COOTBETCTBHH ¢ HMMH HHBIMH
HOPMaTHBHEIMH NTPaBOBHIMH akTaMH Poccuiickolt denepaiinn, HOpMATHBHEIMY IPABOBBIMH aKTaMH
Cankrt-IletepOypra;

5.2.6. 3arpeGoBaHHAe C 3aABUTEIA IIPH ITPEAOCTABICHAY TOCYIapPCTBEHHOM YCIIYTH ILIATHL, HE
IPEyCMOTPEHHOH HOPMATHBHBIMH NPaBOBRIMH akTamM Poccmiicxoit denepanuu, HOpMaTHBHBIMA
npasoBbiME aktaMu Canxr-Ilerep6ypra;

5.2.7. Otka3 MecTHOH AIMUHHUCTpAIUH, CHEUHAACTa OTeIa ONEeKH M MOMCUUTEIhCTBA
MecTHO# AJMUHHMCTpanvy B HUCHPABICHAW JIOMYINEHHBIX ONEYATOK W OIMMMOOK B BBIIAHHBIX
B pe3ylbTaTe IPEAOCTABICHHS TOCYJApCTBEHHOM YCIyTH INOKYMEHTaX, MO0 HapymicHHe
YCTaHOBJIEHHOT'O CPOKA TaKWX MCIPABJICHMIA;

5.3. OGmme TpeOoBaHUA K NIOPAJIKY MOAAYH K PACCMOTPEHHS KOOI,

53.1. JKamoba momaerca B DNHCBMEHHOH ¢opMe Ha OyMaKHOM HOCHTEIIE,
B 3IIcKTpoHHOH dopme B Mectayro Apmunucrpanuio. JKanoGel Ha pemeHus, npuHaTeie [aBoi
MectHo# AnMuHucTparmy, nonarored B Ilpasurenscreo Canxr-Ilerepbypra.

5.3.2. XKayoba MoxeT OBITH HANPABIEHA IO [IOYTE, YEPE3 MHOTOGYHKIIHOHAJIBHEIA IEHTD, C
HCIOJB30BaHHEM HMH(OPMAUMOHHO-TEICKOMMYHHKAMOHEON ceTH «MHTepHeT», OQHIHAILHOIO
caiita MO Yepras peuka, €OMHOTO NOPTaJla TOCYJAPCTBEHHBIX M MYHHLIMIAILHBIX YCIyr JHGO
PETHOHANBHOIO IOpPTajia TOCYJAPCTBEHHBIX W MYHMIIMIANBHBIX YCIYT, a TaKKE MOXET OBITh
IIpAUHATA IIPHA JIAYHOM IIPDHCME 3aBATCIIA.

5.3.3. 3agBuTens MMEET NpaBO Ha NoJydeHHe HHGOPMAaUMH B JOKYMEHTOB, HEOOXOMHMBIX
A OOOCHOBAHMS M PACCMOTpeHus xanobw (uperewsuu). MecTHas AIMHHHECTpanus, ee
JOJDKHOCTHBIE JTMIA, CeNwanucTel MecTHOH AJIMHHMCTparid 0DS3aHE IPEJOCTABUTS 3aSBUTEITIO
BO3MOXHOCTD ~ O3HAKOMJICHHA ¢  JOKYMCHTaMH ¥  MareppatamMd, HEIOCPEJCTBEHHO
3aTParMBAIONIMMM €ro IpaBa M CBOOOMEI, €CIM HE HMEETCS YCTAHOBIEHHBIX (elepalbHEIM
3aKOHOJATENLCTBOM OrPAaHMYEHHH Ha HHQOPMAIHIO, COTEePXKAMYIOCS B 9THX JOKYMEHTAX,
Marepuanax. IIpu 3TOM J0OKYMEHTEL, paHee OaHHEIE 3aIBHTCISIMH B MeCTHYIO AJIMEHHCTPALHIO,
BBIJAIOTCA ITO HX IIPOCK0E B BHIC BHIMUCOK HITA KOITHM.

5.3.4. XKamoba NoIKHA CONEPXKaTh:
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HamMmeHOBaHMEe MecTHol AnmvumucTpauuy, ['masel MecTHON AIMHMHHCTpanuM JHOO
CHENHATHCTA OT/ENA ONIEKH U IONEeYHTENLCTBA MecTHOH AIMUHWCTpal|HE, PEIICHAS U AeHCTBUS
(6e31eiCTBHE) KOTOPHIX 00XKATYIOTCS;

(GamuHio, ¥Ms, OTYECTBO (IIOCIEHEE - NMPH HAJIMYMM), CBEJECHHS O MECTE JKHUTEIHCTBA
3adBATENA - GQH3HIECKOTO JHIA TU00 HAMMCHOBAHKE, CBENEHHSA O MECTE HAXOXKICHHA 3a4BHTENS -
IOpHMIECKOrO JIHNA, a TakKe HOMep (HOMepa) KOHTaKTHOro TeiaedoHa, ampec (anpeca)
MEKTPOHHOH NOYTHI (NPU HAIMYMM) ¥ TOYTOBLIA ajipec, O KOTOPHIM JOIDKEH GBITH HaNpaBieH
OTBET 3asBUTEIIO;

cBeAcHAA 00 o0XalyeMBIX peEIICHUAX MW jcifcTBuix  (Oe3reicTBEH) MecTHo#
Amvuasuctpatmy, ['masel  MectHolt ApMmuHECTpamuy mH60 CIENHAIMCTa OTAENA ONEKH H
MONIEYATENLCTBA MecTHO# A IMMHHCTpAIHMT;

JAOBOIBI, HA OCHOBAHWH KOTODPHIX  3asBHTENh HE COTJIACEH C  pelIeHHEM
u neficreaeM (OesmeficteueM) MecTHol AnmumucTpariy, I'masei MectHOM AJXMEHHCTpaImy
MO0 CreuMaNucTa OTAeNa ONEKH M TomeduTentcrBa MecTHod AnMHHMCTpanuy. 3asBHTENEM
MOTYT ORITH IPENCTABIEHB NOKYMEHTHI (IPH HATHYHH), ITOITBEPXIAMONINE JOBOIBI 3aSBUTEII,
00 WX KOIHAH.

5.3.5. XKanoba, moctynusmas B MeCTHYI0 AJAMHHACTPAUHAIO, MOTEKHT PACCMOTPEHHIO B
CIICAYIOIME CPOKH:

B TCUCHHC IATHAAATH PA00YUX NHEH CO JHS PErHCTPALIAH JKATOORL;

B TCUCHHE MATH pabOvMX JHEH CO THSA PETHCTPAAY JKAIO00bI B CIVYAE 00XKANOBAHHS 0TKA3a
Mecrroit AnMunncTpanuy, rmaBsl Mectrolt ApvurucTpaninn 60 crelManceTa OTAeNa OHeKH |
NOTIEYUTENECTBA ~ MecTHOM AnMHEMCIpanuu B TnDHEMEe JOKYMEHTOB y 3asdBHTENd JHGO
B HCIIPaBJICHMM JONYIICHHHIX ONMEYaTOK H OIMMOOK MM B clIydae OOXAnOBaHMS HapyLIEHHS
YCTaHOBJIEHHOI'O CPOKa TaKMX HCIIPaBJICHUIA;

B HHBIE CPOKH B CITy4asx, yCTaHOBJICHHBIX IIpaButenpcTBoM Poccniickoit Qenepanuy.

5.3.6. Ilo pezynmeTaTaM paccCMOTpeHHs XajnoObl  Mecrras Anmvuenctpanus Cankr-
IMerep6bypra IpHHAMAET OFHO W3 CHENYIOMMX PEIICHUIA:

YHAOBIICTBOPSET %anoly, B TOM UHCie B GOpME OTMEHEI IPHHATOTO PENICHHS, HCIPABICHUS
nonmymeHHEIX MecTHolt AnMuBHCTpanmed U ee CeBaTHCTaME ONIEYaTOK M OIMHGOK B BEIJAHHBIX
B pe3ynbTaTre MNPEAOCTABNEHHS TIOCYJAPCTBEHHOW YCIYIH MOKYMEHTaX, BO3BpATa 3asBHTEIO
JACHEXKHBIX CPEJCTB, B3HMaHUE KOTODHIX HE MPELYCMOTPEHO HOPMATHBHLIMHU IIPABOBHIMH AKTAMH
Poccuiickodi @expepaund, HOPMATHBHBIMH IIDABOBRIMA  aKTaMH CYOBEKTOB  POCCHHCKOl
Denepaiy, a TaKXKe B WHAIX PopMax;

OTKa3bIBa€eT B YIOBIECTBOPEHUH XKATOOEL.

5.3.7. He mnosngsee mHs, CHEOYIOIEro 3a [HEM NPWHATHS pPELICHHS, 3aiBATENIO
B NHCHMEHHOH (oOpME M TO IKENAHHIO 3afdBHTENS B INEKTPOHHOM fopme HaIpaBJIACTCA
MOTHBHPOBAHHEIA OTBET O PEYNHTATAX PACCMOTPEHHS XKATOOEL.

538. Ilpu paccMOTpeHMH OOpAaIeHMS TOCYZAPCTREHHEIM — OPTaHOM, MecTtroi
AIMAHHCTpALMEH MW TOIDKHOCTHBIM THIIOM TPAKJAHMH UMEET TIPARO:

3HaKOMHTECS € JOKYMEHTaM¥ ¥ MaTepHAaMH, KaCalOIIMMHUCS PacCMOTPEHHA KaI06kI, eCiId
3T0 HE 3aTparvBacT T1paBa, CBOOOJHI M 3aKOHHBIE HHTEPECH JIPYTHX JIHMIl H eclH
B yKa3saHHBIX JOKYMEHTax W Md4TepHanax HE CONEpPXarcs CBEJEHHS, COCTABJISIOIIHE
TOCYJapCTBECHHYIO HITK WHYIO OXPaHsICEMVIO (benepa.uLHmM 3AKOHOM TaﬁHy;

NOMy4aTh TPCHMEHHERA OTBET [0 CYWIECTBY TIOCTABNGHHBIX B KaloGe BOIPOCOB,
YBEIOMJICHHE O IEPEAPECalMy IMHCBMEHHOIO OOpallicHus B TOCYNAPCTBEHHBIH OpraH, Opras
MCCTHOI'0 CaMOVIIPABNCHAS W JOTDKHOCTHOMY JTHITY, B KOMIIETEHIIHIO KOTODBIX BXOJUT peHICHUE
MOCTABJICHHBIX B 0OpanieHuH BOTIPOCOB;

obpamartecsi ¢ ¥anobod Ha TpHHATOE MO OOpAlEHWIO peUIeHHMe WIH Ha JCHCTBHC
(GesneiicTBre) B CBA3M ¢ PACCMOTPeHHeM OGpaliCHHS B 2JMMHUCTPATHBHOM W (mmm) cyneGHOM
MOPsAAKE B COOTBETCTBUY C 3aKCHONATENLCTEOM Poccniickoit Deneparmu;

OPEICTaBIATE  NOMONBHUTENGHLIC —JOKYMEHTH W MaTepuaisl Jm60  o6pamarbes
C IIpock00# 06 MX HCTPEeGOBAHMY, B TOM JHUCIIE B QIESKTPOHHOH hopme;
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obpamaTtbcs ¢ 3asBIeHHEM O MPEKPAIICHUH PACCMOTPEHHS Kan06bL.

5.3.9. UcnonHuTensHBIE Opradsl rocygapcrBenHod Bnactu Camxr-lIlerepbypra M JOIDKHOCTHEIE
JIHMOa, KOTOPHIM MOXET OBITh aJpecoBaHa >Kajloba (NpeTeH3Hs) 3asBUTENd B JIOCYAOHOM
(BHECYZIEOHOM) IOpAIKE B CIydae, eClii NpeaMeTOM XKaaoOnl (IPeTeH3HH) 3asBHTENS SBISIOTCA
nedctBua  (Ge3eHCTBHE) OOIDKHOCTHBIX JIMI] M MYHHIMOATHHBIX  COyXamux MecTHOH
Anvmunuctpaimd MO YepHas peuxa, IPENOCTABISIOMEH TOCYIAapCTBEHHYIO YCIyry: xamoba
(mperen3us) Moxer OHITH HampapieHa B anpec KoMmuTera mo conyanbHOH nomutuke CaHKT-
ITerep6ypra:190000, Canxt-IleTepOypr, nep. AnTOHEHKO, 1.6, Ten.(812)576-24-61, paxc (812)576-
24-60, anpec s1neKTPOHHOM MOUTHI: kSp@gov.spb.ru.

VI. Ilepevyens npuiIoKeHnii:

TTpunosxenne Ne 1- G110K-cxeMa IpeAOCTaRTCHUS [OCY JAPCTREEHOM YCITyTH;

IMpunoxenvie No 2- 3asiBieBre COBEPIIICHHONETHETC NEECIOCOOHOI0 rPaXkIaHHHa,

0 COIJIaCHH Ha Ha3HAYCHHE MTOMOIHHKA;

[Tpunoxerne Ne3- 3asBnenue rpaxIaHuUHA, BEIPA3HBILIETO JKEJIAHAE CTaTh TIOMOIMHAKOM
COBEPINEHHOJIETHETO AEeCIIOCOOHOTO IPakIaHMHa;
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TTPHJIOXXEHHE Ne 1

K AJIMHHHCTPaTHBHOMY PpeIJIJAMEHTY 0O IIpENOCTaBICHHID MeCTHOM
Anvunuctpauedi MO UYepHad peuka, OCYHISCTBAAIOMEH OTHENBHBIE
rocygapcrseHHble nojHoMoumst Caukr-IletepOypra mo opraHuzauud M
OCYHIECTBIICHUIO NEATEILHOCTH N0 ONEKE W NOMEYMTENBCTBY, HA3HAUEHHIO H
BHIIUIaTe ACHEKHBIX CPEICTB Ha colepXaHWe NeTel, HAXONAIMMXCS I[OJ
OIIEKOH WIH TIONEYHTENECTBOM, U JIEHEXKHBIX CPEJICTB Ha COAEpXaHHe JNeTeH,
NEepeiaHHBIX Ha BOcnuTaHde B npuemHbie cembd, B Cankr-IletepGypre,
TOCYiapCTBEHHOH YCIYTH 110 HA3HAYEHUIO MOMOIIHUKA COBEPIIEHHOJIETHEMY

JieecrocoOHOMY rpakiaHMHy, HY)KJQIOHIEMYCA B YCTAHOBJICHWH Hal HHM
aTpoHaxa.

BJIOK-CXEMA

3aasuTeNb

HanpaBjiCHUC 3as4BIICHUA
H KOMIUIEKTa JOKYMCHTOB

MHOrodyHKUMOHaNbHbI
" ueHTp
npepocTasneHnA

MecTHaa AGMUHNUCTPauYA

rfOCyAapCTBEHHbDLIX YCNYT

DopmMHUpPOBaHUE
1. Npnem 3aABACHUA K KOMNNEKTA LOKYMEHTOB ComnieKTa —
OT 3anBUTENEH U MOL] (B TeueHUe ABYX AHEN) N WHdopmuposahme
AOKYMEHTOB AOKYMEHTOB 3anBuUTeNA
3anBUTENA U
nepeaaua OT-3aABMYERR 0 pesynbTarax
KOMMNNEKTa . NpeAoCTaBNEHNA
2. NoAroToBKa, HaNPaBNEHHUE MEKBEAOMCTBEHHDIX AOKYMEHTOB rocyAapcTBeHHOU
3anpocos, NoNy4eHre OTBETOB Ha HUX ‘ 3aAsuTenA = ycnyru
(8 TeueHme oaHoro aHA) . {
8 MectHou
l AZMAHUCTPALMM |

(B 3nEKTPOHHOM

3. MpuHATME PELLeHNA O NpeaocTaBAeHN
rocypapcreeHHol yenyrm anbo o6 orkase 8 Buae - oonH |
npeaocTaBNEHUN rOCYAaPCTBEHHOM YLy

(B TPMALATU AHel)

l

UudopmuposaHue 3anBuTena

O NPUHATOM peilieHuu




TNIPHJIOXXEHUE Ne2

K AJIMHHHCTPaTMBHOMY PETIAMEHTY O TpenocTaienuio MectHolt A nMunuctpanueii MO UepHas peuka,
OCYIIECTBILOMICH OTAEIbHBIC rOCy AapCcTBEHHbIE nojiHoMoura CaHkT-IleTepGypra no opranusamuy u
OCYIIECTBJIEHHIO ESTENLHOCTH MO OTIEKE M MONEYHTEILCTBY, HA3HAYCHHIO  BBITLIATE JEHEXHBIX CPEACTB Ha
cofepXaHue AeTeH, HAXONAMWMXCS IO/l ONEKOH MM NONEYHTENLCTBOM, H IEHEXKHbBIX CPE/ICTB Ha COJlepKaHue
JeTel, NEpeNaHHbIX Ha BOCIIMTaHNAE B IpHEMHEIE ceMbi, B CankT-Iletepbypre, rocynapcTeensoi yciyru no
Ha3HAYESHMIO NIOMOIIHHKA COBEPIICHHONETHEMY JIECCTIOCOGHOMY IpakJaHHHY, HYKAAOMEMYCA B YCTAHOBIICHHH
HaJl HAM NaTpoHaxa

3aRBNEHME NPUHATO: B Mecrnyio Anmunuctpanuio MO Yepnas peaxa

HaUMCHOBaAHHC
ot .
(nata) .
0.
¥ 3aperucTpmposaHo I'paxcnancTBo

AOKYMEHT yJOCTOBEPAIOILMH TAIHOCTD (CEPHA, HOMED, KEM M KOTIa BEIaH)

AJZipec MecTa KHTeIbCTBa (IpeObIBaHus ), HHIEKC:

TEIL.

AJipec 2JIeKTPOHHOR HOYTHI

3AABJIEHHUE

COBCPIICHHOJICTHETO J1eeCIIOCODHOT0 rpaxiaHnnHa,
O COTJIaCHH Ha Ha3HAYCHUC ITOMOIMHHKA

A,

(damumus, uMs, 0TISCTRO)
IO COCTOSIHHIO 3I0POBBS HE MOT'Y CAMOCTOSTENBHO OCYINECTBIATh H 3aIIMINATH CBOM IpaBa H
HCIIONHATH CBOM 06s3aHHOCTH. B cooTReTCcTBIM cO cTateelt 41 INpaxanckoro Kogexca
Poccuiickoii ®eniepanuy MpoIry HA3HAYUTH MHE IIOMOLHAKA

(®PHO, aara poxacHaa)
IIOHOJIHKTCJIBHO MOry Co00muTH 0 cebe CIICAyromee:

(yxazx,mae'rcx COCTOSHHUC 3A0DOBbA, HHEIC

JIOTIOJIHUTEBHEIE CBEEHUS, KOTOPHIE MPAXKAAHUH T'OTOB COOGIMTE O cebe)

Craresa 41 I'paxnanckoro Kogexca Poccuiickoit ®enepanun MHe pasbsicHeHa.

ﬂa

Hato cornacue Ha 06paGoTKy M HCIONB30BaHHE MOMX MEPCOHANBHBIX JIAHHEIX, COJEPXKAIIUXCA B
HaCTOAICM 3asBJICHHAH U B [IPEACTABICHHBIX MHOIO JAOKYMCHTaXx.
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Hara « » 20 1. Ilognuce 3aasuTens

O IpHHSATOM pELICHAH NPOINY HPOHH(POPMHPOBATH MHCEMEHHO /YCTHO/ (HyXKHOE IOJIEPKHYTH)

B MHOro)yHKIHOHAJIBHOM LIEHTPE paiiona Cankt-IletepOypra
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TTPUIIOXKEHHE Ne3

K AIMAHACTPaTHBHOMY peTIaMeHTy 0 IipeZocTaeieHnio MectHo# A mMunncTpanueit MO Uephad peuka,
OCYIIECTBISIOMEH OTAENbHBIE ToCyAapcTBeHHbIE MonHoMouus Cankr-IleTepOypra no opraHH3amyy 1
OCYIIECTBIICHHIO AEATENbHOCTH MO OIeKe H NONeUHTENBCTBY, HA3HAYCHUIO U BHIIUIATE JEHEXHbIX CPEACTB Ha
COZEPKAHKME JNCTCH, HAXONMIIKXCA MO/ OEKOA HJIH HONEYHTEIECTBOM, M IEHEXKHEIX CPE/ICTB Ha COAepKaHHe
ZeTel, IepeaHHbIX Ha BOCIIMTAHKE B IIPUEMHEIE CeMbH, B CaHkT-IletepOypre, rocy fapCTBEHHOU YCIIyTH 10
Ha3HAYCHMIO NIOMOLIHKKA COBEPIICHHONIETHEMY JE€CIOCOOHOMY IPaKAanUHY, HYKAAIOMIEMYCS B YCTaHOBIEHHH
HaJ HUM NaTPOHAXKa

33SBNEHUE NPUHATO: B Mectayio Aqpmunnctpanuio MO Yepuas pedxa

HAaUMCHOBaHHUEC
ot ©.
n.
(nara) 0.
I'paxxgancTBo

U 3aperucTpMpoBaHo

JOKYMEHT YIXOCTOBEPSIOMUM THYHOCTS (CEprs, HOMED, KEM | KOTZA BHIAH)

AJlpec MecTa JKHTENbCTBA (IPeOBIBAHMA): HHICKC

TEII.

AJpec 3JIeKTPOHHOM OYTEHI

3ASIBJIEHUE

TPaXJaHWHA, BEIPA3HUBIIECTO JKCJIAHUC CTATh ITIOMOILITHHKOM
COBCPIICHHOJICTHETO neecnocoGHoro Tpa)KJaHnHa
1,

(pamumus, ums, oT9eCTBO)
IPOIITy Ha3HaYUTh MEHS B COOTBETCTBHH CO cTathel 41 ['paxnanckoro Konekca Poccuiickoit
Qcacpanyy ITOMOIIHHKOM COBEPHICHHONETHETO(0H) AeeciocoOHOro(0#) rpaxKaanuHa

(®HO, nara poxzaenus)
JlonmomauTeEHO MOTy COOOIMTE 0 ¢e0¢ cireayromiee:

(ylcazmnae'rcx COCTOSHMC 3N0POBBS U XapaKTep

paboTHl TPaKIAHKWHA, HATTHYHE/OTCYTCTBHE CYyAUMOCTH)

TpeGoBanus nynkra 4 cratem 41 I'paxmanckoro Komekca Poccuiickoit ®emepanum 06
00643aTeIbHOM OCYIIECTBICHMA OPraHOM OMNEKH M IIOUEYHTENLCTBA KOHTPOJS 33 HCHOIHEHHEM
MHO# 0053aHHOCTEH TOMOITHUKA MHE Pa3bICHEHO.

4,
Haro cornacue Ha 06paGoTKy M HCTIOTE30BaHAE MOMX NEPCOHATBHEIX JAHHBIX, COTEPKAMAXCA B
HACTOAIIEM 3aSdBJIEHUH U B IIPEACTARICHHBIX MHOIO JOKYMEHTAX.

Hara « » 20 1 Hopmucs 3aapuTens

O OpHHATOM peIleHHH POy IPOHHPOPMHUPORATE MUCEMEHHO /YCTHO/ (HYKHOE TIOTUepKHYTE)
B MHOro¢yHKIMOHaNbHOM OEHTPE pationa Canxr-Ilerepbypra




