BHYTPUTI'OPOJICKOE MYHHUIIUITAJIbHOE OBPA3OBAHME CAHKT-IIETEPBYPT'A
MYHUILTATIAJIBHBIY OKPYT YEPHA S PEUKA

MECTHAS AIMAHUCTPALIUA

NMOCTAHOBJIEHHE

«M» 02 2014 No 40

O6  yTBEpKICHHH AQIMHHHACTPAaTHBHOIO  PErIaMEHTa
npepocraBieHuss MecTHoO#H AnMuAHCTpanded MyHHIHTIATBHOTO
O6pasoBanuss ~ MyHMIMDanpHEI  OKpyr  YepHas  pedka
MyHHIMOAIGHOM YCIYTH IO BBIade  apXWBHBIX CIIPaBOK,
BBIITHCOK, Komuii apXWUBHBIX JOKYMCHTOB OpPraHoB MECTHOT'O
BHYTPHTOpOJICKOTO ~ MYHWIMNanbHOro  obpasoBanus  CaHKT-
[lerepbypra MyHHIMNANEHBIE OKpYr UepHas peuka B HOBOH

penaKIun

B coorBercteur ¢ PenepanbabiM 3akoHOM OT 27.07.2010 roma Ne210-®3 "O6 oxasanum
IIPEXOCTABIICHUA TOCYJAPCTBCHHBIX U MYHHIIMNTAJIbHBIX YCIIYT " PEKOMCHIALIUSIMHA Komurera no pa60Te
C HCIOJIHATEIBHBIMH OpraHAMH BJIACTH W B3aUMOJCHCTBHIO C OpPraHaMH MECTHOIO CaMOYNpaBlICHHS

Anmunnctparun I'y6epraropa Cankt-IlerepGypra ot 29.11.2013 Ne 08-07-01-3040/13-0-3

IIOCTAHOBJISA1O:

1.YTBepauTh AIMUHMCTPATHBHBIA  pErNIaMEHT INpENocTaBleHHd MecTHOH — AJMHMHHCTpanuei
Mynuuunansaoro O6pa3oBaHud MyHMIMnaneHb OKpyr UepHas pedka MyHHIMIAIBHOH YCIYTH 10
BBIaY€ APXMBHBIX CIpPaBOK, BBIIMCOK, KOHOHH apXHBHBIX JOKYMEHTOB OpPraHOB MECTHOIO
BHYTPHTOPOJACKOrO MyHHIHIAILHOTO 06pazopanus Cankr-Ilerep6ypra MymmnunanbHeni okpyr Yepnas
pedKka B HOBOM PENAKIIMH COIJIACHO IIPHIIOKEHHIO.

2 Ilpuznare yrpatuBmmMm cwiy [locranornenue MecTHolt AJMHHHCTpanuu MyHHIMIAIEHOTO
O6pazoBanus MyHumunanbHei okpyr UepHas peuka ot 11.05.2011 r. Nel11\6 «O6 yTBepxaeHHH
aJMHHHCTPaTHBHOIO pernamenTa MecTHolt ApxmunucTtpanmd MysumunaneHoro O6pa3zoBanHus
MyHHLMIATEHBIH pedka MO NPEAOCTABICHAI0 MYHHLMIANBHOH ycIyrd «Bbiada apxuBHBIX CHIPaBOK,
BBIIMCOK, KONMM apXWBHBIX IOKYMEHTOB, KacAIOMMXCA ACATCIBHOCTH MYyHHNHIAILHOIO 00pa3oBaHMs
MyHUIMOATBHEI OKPYT YepHasd peukany. ;

3.Hacrosmee ITocTaHoBIeHHE BCTYIIAET B CHIIy ¢ MOMEHTa €T0 ommyO# A
4 KoHTponb 32 BBIOIONHEHHWEM Hacrosmero IlocraHoBiIeHHs -{:f-:w.;

T'naBa MecTHO# AIMHHHCTD A.A. Tosxun




IMpunoxenue Nel

K Tocranopiermo I'naBel MecTHO#M Ammcmamaz oT
DFZ.C2 /T 1. Ne

AJIMI/IHI/ICTPATFIBHBIﬁ PETJIAMEHT

MECTHOM AIMUHHUCTPAIIAA MYHHMIIMIIAJIBHOI'O OBPA3OBAHUS
MYHHUIIAJILHBIA OKPYT YEPHAS PEYKA

IO IIPEJOCTABJIEHHIO MYHHIMIIAJBHOM YCJIYTH IO BEIIAYE APXMBHBIX CIIPABOK,
BBIMACOK, KONFI APXMBHBIX JOKYMEHTOB OPT'AHOB MECTHOI'O CAMOYIIPABJIEHHASL
BHYTPHAT'OPOJCKOI0 MYHUIMITAJTbHOI'O OBPA3OBAHWSL CAHKT-IIETEPBYPT'A
MYHHUITAIIAJIBHBIA OKPYT YEPHAS PEYKA

L. O01mHe NoJIoKeHHA

1.1. [IpeaqMeroM PpETyIHpPOBaHWS HACTOAMICIO AJIMMHHCTPAaTHBHOTO PpEIJIAMEHTa  SABIAIOTCA
OTHOIIEHHUS, BO3ZHUKAIOIME MEXIY 3ajdBHTCIIMH H MecTHoit AaMuHHCTpandell MyHHIHNAIBHOTO
OGpasopaHus MyHHIMNATEHBIH OKPYT Uepnaa peuxa (manee — MecrHas agMHUHMCTpalmsd) B cepe
I[peOCTaB/ICHAs MYHHIMIATLHOM yCIyTH MO BBIIAYe apXMBHBIX CIIPaBOK, BBITMCOK, KOMHHA apXHBHBIX
JOKyMEHTOB OPI4HOB MECTHOTO CaMOYMPaBJECHHA BHYTPUIOPOJICKOTO MYHHIAIAIEHOTO 00pa3oBaHMA
Canxt-Tlerep6ypra MyHHIMIIATEHEIA OKPYT Yepras peuxa (fanee — MyHHIHNATbHAL yCIIyTa).

BlOK-cXeMa  TPEJOCTABICHAS  MYHHIMIATHHOM  yCIyrH  NpUBEACHA B [PUIOKEHUH
Ne 1 K HacTOsIIEMY AJIMHHACTPAaTHBHOMY PETTIAMCHTY.

1.2. 3agBUTENAMH ABJIAIOTCA:

¢u3nyecKye WK IOPHIMICCKHAE JIHIa, 60 UX YIOTHOMOYEHHBIE IPETICTABUTEIH, OOPATHBIIHECS B
MecTHYI0 aqMHHHCTPALMIO HIIH MHOTO(GYHKIHOHATHHEIA LEHTP NPEROCTaBICHAS TOCYAapCTBCHHBIX U
MYHHIANATBHEIX YCIYT € 3aIpOCOM O IPEAOCTABICHAN MYHHIUOAIBHOM YCIIyTH.

Or wMeHH 3agBHTeel BIpaBe BHICTYNArb MX HPEICTABHTENH NpH NPEABSBICHAN MAcnopra
rpaxJaHuHa Poccmiickoit denepauud WM JAPYTHX [OKYMCHTOB, YHOCTOBEpIOMMX —JTHYHOCTE
Ha Teppuropud Poccuiickoi Penepanin B COOTBCTCTBHH C ,L[eﬁCTB?’K)HIHM 3aKOHOAATENILCTBOM, U
JIOKYMEHTa, IOATBEP/KIAIOMETO OTHOMOTHS NPEACTaBUTELA 3AIBUTCIA

1.3. TpeboBanus K HOPAIKY HHPOPMHPOBAHHS O IPEAOCTABICHHH MYHHIMIAIBHOH yCIryru

1.3.1. B npeocTapieHHH MyHHIMIATHHOR YCIYTH y9aCTBYIOT:

1.3.1.1. MecTHas aqMHHHACTpPAITAS:

Anpec: 197183, Canxt-IletepOypr, yiI. Cecrpopeukas, A.7

Tenedonst: 4305830, haxc 4305830.

AJpec caTa: http://okpyrdepHaspeyka.pd/, aapec IeKTPOHHOH OYTEL: ma(@chernayarechka.ru .
I'paduk paboTEL: MOHEACIBHHK — 9€TBEPT C 9.00 no 18.00, msrrauma ¢ 9.00 1o 16.45; mepepss ¢ 13.00 a0
13.45, BhIxOXHBIE JHH — Cy000Ta, BockpeceHbe. [IpoI0DKHTEEHOCTD paGouero nHA, HEMOCPEACTBEHHO
TIpeAIeCTBYIONMETO HepaboueMy MPa3AHAYHOMY JHIO, YMCHBINACTCS Ha O/tHH gac.

1.3.1.2. Cankr-Ilerepbyprckoe rOCYAAapCTBEHHOE Ka3eHHOE YIpeXKICHHE
«MHOTO(YHKIHOHANBHEI IEHTD MPENOCTABICHHS TOCY/IaPCTBCHHBIX 1 MyHHIHNATBHEX ycnyr» (manee
— MoID).

Anpec: 191124, Cankr-Iletep6ypr, yi. Kpacnoro TexcTrismuxka, . 10-12, marepa O.

I'padux pabOTHL: TOHENENBHHUK — JETBEPT C 9.00 mo 18.00, naruuma ¢ 9.00 mo 17.00; mepepsB ¢
13.00 mo 13.48, BeixozambIe THH — Cy660Ta, BOCKPECEHBE.

I'padux paGoTE! CTPYKTYPHBIX TIOIpPA3/IENICHIH MO®I] exenresro ¢ 9.00 xo 21.00.

Mecra HaxoxaeHms, rpaduKk paboTsl H CIPaBOYHBIE TENCHOHEI M®L] npeacTaBIeHEI
B priIoXKeHHH Ne 2 K HacTOAIEMY AJIMHHHCTPAaTHBHOMY PETJIaMCHTY.

1 TaxuMM JOKyMEHTaMH SBJIIOTCS:

JOKYMEHTEI, MOITBEPXIAIONINE TONHOMOYKS 32KOHHOTO NPEACTABATENS (CBHIETEIECTBO O POANUICHHH, NOCTaHOBJICHHE 00 omexe
HID.);

J0BEPEHHOCTE B MPOCTO# MUCEMEHHOMH (opMe, TTONTBEPRAAIOMAA IOTHOMOTHA MPCACTaBHTCIA 3aABHTCIIA;

JAOBECPECHHOCTD, 3apepenHas HOTApPHAIILHO, B CIIy9ac €CITA:

delepanEHEIM 38KOHOM NPEAYCMOTPEHO HOTAPHATLHOE YIOCTOBEPEHHE IOBEDCHHOCTH [PEACTABHTENS 3a4BUTEIA KaK YCIOBHC
OCYHIECTBIICHAS TOCYNAPCTREHHOM (MyHALMIATLHOM) GyHKIMH, IPEIOCTABICHAS rOCYAApCTBEHHON (MyHHIMOAIBHON) yCIyTH;

OCYHIECTBICHHAE TOCYAAPCTBEHHOR (MyHHLMANGHOK) (QYHKIMH, PEAOCTABICHHE roCyNapCTBEHHOM (MYHMIMNAILHOH) yCIyTH
3AK/II09ACTCA B COBCPLICHHH acHcTBHA, Tpebyromero HoTapuansHoi GOpMEL.
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lentp TenedoHHOTO OOCITYKHBAHU M®I] - 573-90-00.

Azpec caiiTa H SIE€KTPOHHOH IIOYTHL: www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2.Tlepen  mpexocTaBIEHUEM MyHMIMIQATGHOH  YCIHYTH  3asBHTCIAM  HO Tpebyerca
JOTIOMHATEIHHEIX 0OpAaNIeH i B MHBIC OPraHbl A OpraHu3aliiH.

1.3.3. Undopmanmo 006 opraHax (opraHM3aiMsax), yKasaHHBX B IyHKT® 1.3 HacTOAIIErO
AJIMAHECTPATHBHOT'O DETIIAMEHTA, 3asBHTE/IM MOTYT IOy HTh CIeqyIOMAMHE CII0CO0aMH:

HampaBlIcHAE 3alpOCOB B MHCHMCHHOM BHJC M0 aJpecaM opraHos (opraHm3ailui), ykasaHHBIX B
nyexTe 1.3 HacTosmero AIMHHACTPATABHOIO PETIIAMEHTa, B 3IEKTPOHHOM BHJIE IO YKa3aHHBIM aJ[pecaM
3JIEKTPOHHOH IOYTEI OPraHoB (opranm3anyii),

mo  cupaBoYHRIM  Tene¢oHaM  PabOTHHMKOB  OPraHOB (opraHm3anmii),  YKa3aHHBIX
B myHKTe 1.3 HACTOSINETO AJIMAHHMCTPATHBHOI'O PETIIAMEHTA,

ga Iloprane  «[OCyHapCTBEHHbIC  yCIyrd B Canxt-Ilerepbypre»  (Www.gu.spb.ru)
B nH(bopmaunomio-TeneKOMMyHnKannonnoi«i cetu  «VHTEpHET” (manee -  Ilopran),
Ha OQHIHMANbHBIX CadTax OpraHoB (opranm3anmit), yKa3saHHBIX B IIYHKTC 1.3 HacToAmEro
AJIMHHHCTPaTHBHOTO PEriaMeHTa;

mpp  JMdHOM  OfpalleHWH Ha  OpueM K pabOTHHKaM  OpraHoB (opraHu3amnui)
B cOOTBeTCTBMH c Ipaduxom paboTEl, yKa3aHHBIM B ITyHKTC 1.3 macrogimero AJAMHMHHCTPAaTMBHOIO
pernaMenTa;

8 IlenTpe TenepoHHOro 06CIyKMBAHHAS M®I] (573-90-00);

mpu  obpamenuum kK  HHbOMATaMm (undoxnockam,  HHQONYHKTaM),  Pa3MEIICHHBIM
B momemeHumax MO®IL, yxa3aHHBIX B HPHJIOKCHHH Ne 2 x HacTodmeMy AIMHHHCTPaTHBHOMY
peryJiaMeHTy; Ha YIHI@x Cankr-Ilerepbypra W B BeCTHOIOJAX CTaHIMHMH Cankr-Ilerep6yprckoro
rOCyJapCTBEHHOTO YHATapHOTO TpepUsATAL «Cankt-TlerepOyprexui METPOTIOIHTEH»
To ajipecaM, yKa3aHHBIM Ha Ilopraine.

Ha creHgax, pa3MCIICHHBIX B IIOMEIICHMSIX MecTrol agMuHucTpanud @ MOILI, pasmemaercs
cieyomas HHpopManys:

HaUMEHOBAHHE MYHHIMNIAIBHON YCIIYTH;

TIepeucHb OpraHoB (OpraHu3alyi), yIacTBYIOIHX B IIPEJOCTABICHIH MYHHIVIATHHOH yCIyTH;

rpadguk (pexuM) paGoTH, TeNe(oHBl, anpeca SIEKTPOHHOH IIOYTBl OpPraHoB (opraHm3anmii),
OCYIIECTBIISIONIMX PAEM ¥ KOHCYIBTAIHH 3asBUTENIEH 10 BOMPOCAM NPEAOCTABICHHAS MYHHIMIATBHOH
yCIIyTH,

ajipeca OpraHoB (OpTraHH3alyii), y9aCTBYIOHX B IPEAOCTABICHIH MYHHOUIAILHOR YCIYTH;

KOHTaKTHas HHQopMamusi o6 oprapax (opraHuM3aisX), Y4acTBYIOIWMX B TNPEJOCTABICHHH
MyHHIMIATLHOA YCIYTH;

TIOPANOK TIPEJOCTARNECHAS MyHHIAIIATEHON YCIIyTH;

[IOCIIEIOBATENILHOCTE  IOCEINCHHs  3asBHUTEIIEM  OpraHoB (opraHM3anyii), y4acTBYIOMIHX
B [PE/IOCTABICHAH MYHHIMIABHOH YCIIYTH;

TepedeHb KaTeropHii rpaias, MMCIOMKX IIPaBo Ha IOy HeHHe MYHHIMIAIGHOH yCIIYIH;

mepedeHb  JIOKYMEHTOB, ~ HEOOXOJMMMBEIX ML IONyHeHHS MYHMIMIIANTBHOM  YCIYTH,
B TOM HUMCJIe TIONyJaeMBIX MeCTHO# aJMHHHCTpanyel 6e3 yIacTus 3asBUTEI;

o6pasel] 3aI0THEHHOTO 3asBICHHS.

II. CTaHapT NpeaocTaBIeHHs MyHAIMNANLHOH YCIyTA

2.1. HauMeHOBaHAHC MYHHIMNAIbHOM YCIYTH: BbUIada apXHBHBIX CIPAaBOK, BRLITHCOK, xomui
ADXMBHBIX JIOKyMEHTOB OpPraHOB MECTHOrO CaMOYMNDABJICHHs BHYTPUTOPOJCKOIO MYHHIUTIATEHOTO
o6pasoarms Cankr-TlerepOypra MynuimnansHeE OKpyr YepHas pedka.

Kparkoe HaMMEHOBaHHe MYHUIMIIATBHON YCIYTH: BbI/a¥a apXHBHBIX CIIPABOK.

2.2. MyHanunaibHag yeayra npeloCTaBacTCs MecTHOH aJMAHACTPALUEH.

IlpenocTaBiieHHe MYHHIMOATGHOH ~ YCIYTH  OCYINECTBIACTCH MecTHo#t  amMUHHCTpaLHEH
Bo B3aumopcicTeau ¢ MPLI,

JIOmKXHOCTHEIM JHIaM MeCTHOH aJMAHMCTpAMH  3alPEIIEHO TpeboBaTh OT 3asBHUTENS
OCYIIECTBIICHHS NEHCTBHI, B TOM TACIIC COrIACOBAHMM, HEOOXOMAMEIX I MONYYSHHA MYHHIUIAIEHOM
YCIIyTH H CBS3aHHBIX C OOpAIIeHMeM B TOCYapCTBEHHEIE OPraHEI, OpraHbl MECTHOIO CaMOYTIpaBJICHHA,



OpraHU3alyy, 3a HCKIIOUCHHUEM TOJTy4eHAS yCHyT, BKJIIOYCHHBIX
B IepedeHh YCIYr, KOTOpHE SBISIOTCS HEOOXOTMMBIMA H 00A3aTeNbHBIMA JJIA MPEIOCTABICHHS
MYHHIUNATBHEIX YCITYT.

2.3. Pe3ynbTaToM NPeNOCTABICHAS MyHHIMNAIBHON YCIIYTH SABIACTCA:

BEIIAYa  3aSBHTENIO  apXWMBHOM  CIpaBKHM, ApXMBHOH  BBIINHCKH, ApXWBHOH  KOIHH
Ha OyMa)KHOM HOCHTENE;

OTKa3 B MPEeIOCTaBICHHH MYHHIHUTIATEHOR yCIyTH B BHJIE MCEMa
0 HEBO3MOKHOCTH MCITOJIHEHHA 3aIpoca ¢ yKasaHueM IPHIHH.

PesynpraT NpeNOCTABICHAS MYHMIMNAIBHOH YCIYTH  BBIZACTCH  3adABHTEIIO MectHoH
amvuERCTpayel, MO, nanpasnsercs depe3 OTAENCHAS denepalbHOH MOYTOBOM CBA3H.

2.4. CpoKH NpeIoCTaBIeHAs MyHAIUIAIBHON yCIyTH

CpoK MpeJOCTaBICHHS MYyHHLMNAILHOH YCTYTH HE JOJDKCH MPEBHINATH 23 paboumx mHA
C MOMEHTA PETHCTPAIHH 3asBIICHHUA.

2.5. IlepeueHh HOPMATHBHEIX MpPABOBBIX 4KTOB, PETYIHMPYIOMIMX OTHOINCHHS, BO3ZHUKAIONWMCE B
CBSI3H C IIPEOCTABIICHHEM MyHUIIHIIAIBHON yCITyTH:

Koncrurynus Poccuiickoit ®enepanuy MpHHATA BCCHAPOAHBIM TOJIOCOBAHHEM 12.12.1993;

®esepanbHEIi 3aK0H 0T 06.10.2003 Ne 131-03 «O6 00MmMX OPHHIMIAX OPTaHH3alMH MECTHOTO
camoynpasieHus B Poccuiickoii Denepanyny;

Ocpepanbubit  3axoH ot 27.07.2010  Ne210-03 «O6 opraHWzanHMH IpPeNOCTABJICHUS
roCyIapCTBEHHBIX H MYHHIMIIAIBHBIX YCITYT»;

®enepanbrbDi 3ak0H oT 02.05.2006 Ne 59-®@3 «O mopsnKe pacCMOTPEHHUS obpalnenni rpaxaaH
Poccuiickoit Oenepauum»,;

®epepanbHbLi 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX NaHHBIX»;

®ejiepabHBIA 3aKOH OT 06.04.2011 Ne 63-03 «O6 311EKTPOHHOH OAIHACHY;

OenepanbHEDA 3akoH 0T 22.10.2004 Ne 125-03 «O6 apxuBHOM €€ B Poccuiickoit Penepaunn»;

3axon Carxt-ITetepOypra ot 23.09.2009 Ne 420-79 «O6 opranusaiu MECTHOTO CaMOYTIPABICHUS
B Canxr-IleTepOypre»;

3akoH Canxt-IlerepOypra oT 28.01.2009 Ne 23-16 «06 apXWBHOM Jiene
B CaukTt-Tletepbyprey;

npuka3 MHHHCTEPCTBA KYJIBTYphl M MAaCCOBBIX xomMmyHukanui Poccmiickoit Denepauu OT
18.01.2007 Ne 19 «O6 yteepxaenun I[IpaBun oOpraHM3ald¥ XpaHCHHS, KOMIUIEKTOBAHHA, ydeTa
H WCIOB30BaHMS NOKyMeHTOB ApxuBHoro ¢onga Poccmiickoit @enepallid H JPYIHX apXMBHBIX

JOKYMEHTOB B rocyAapCTBCHHBIX H MYHUIATATLHEIX apxXuBax, My3€eax
1 GubimMoTeKax, opraHu3anuax Poccuiickoii akaieMHn HayK»;
TIOCTaHOBJCHHE IpaBsuTenscTBa Canxr-Ilerepbypra oT 30.12.2009 Ne 1593

«O HeKOTOpPHIX Mepax II0 MOBBINECHAI0 Ka4eCTBa IPEOCTABICHHA I'OCYIapCTBCHHBIX YCIyT
Ha  Gase  MHOTOQYHKIMOHAIBHOTO  LEHTpa  IpPENOCTABIEHHS  TOCYJAapCTBEHHBIX  yCIyr
B Cankr-IlerepOypren,

IIOCTAHOBJICHHE IIpaBuTenscTBa Cankt-IlerepOypra oT 07.06.2010 Ne 736
«O CO3JJaHMH MEXBEIOMCTBEHHOM aBTOMATH3MPOBaHHOW HH(MOPMAIIMOHHON CHCTEMBI IPEAOCTaBIICHHS B
Canxr-IleTepbypre rocyJapCTBEHHEIX U MYHHITANATBHBIX yciyr

B 3JIEKTPOHHOM BHJIEN;

nocranoenenne IlpaBmrenscrea Cankt-IletrepOypra ot 23.12.2011 Ne1753 «O Ilopsnke
MEXBEIOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMOACHCTBHSA MpPH MPEAOCTABICHAH IOCYJAapCTBEHHEIX H
MyHHIMNATBHBIX YCIYT MCHONHHTENLHEIME OPraHaMH rOCYJapCTBEHHOH BIIACTH Canxr-IlerepOypra u
opraHam# MECTHOTO caMOYIIpaBleHHA B Canxrt-IletepOypre,
a TaKKe YCIYT TOCYJapCTBEHHBIX YUPEXKACHHH, MOABEIOMCTBCHHBIX HCHOJIHHTCIBHBIM OpraHam

rocynapcreennoit Biactu Cankr-Ilerepbypra, W ApYrHX OpraHH3alliif, B KOTOPBIX pasMeINaeTcs
rocyJIapCTBEHHOE 3ajiaHue (3aKa3)»;

VeraR BHYTPHIOPOACKOTO MyHHIMIATBHOTO obpasoanms CaHkt-IlerepGypra MyHHIMNAIBHbIH
OKpyT YepHas pe1xa;
nocranoBieHrne MectHo# agmuarcTpames oT 11.05.2011 1. Nel110 «O nopsake paspaboTku u
YTBEpKHCHUS aIMHHUCTPATHBHEIX DErNIAMEHTOB MPENOCTARNCHHS MYHHIMNANBHEIX YCITYyT MecTtHoi
aIMEHHACTpamEel MyrumunamsHoro O6pa3opanus MyHHIMIATBHEIA OKDYT epHas pedkay.



2.6. AcuepneBaromuii nepe4YcHb JOKYMEHTOB, HEOOXO0MMBIX B COOTBETCTBHHA
C HOpPMaTHBHEIMH IIPABOBEIMH aKTaMH I IPEAOCTABICHUA MyHHIMNAIBHON YCIYTH M YCIYT, KOTOPEIE
SBILIIOTCA HEOOXOIDMMBIMM H OOfA3aTENBHBIMHM U4 IIPEJOCTaBICHHS MYHHIMIAILHON yCIIyTH,
HOIJIEXKAIUX IPEACTABIICHHIO 3 BATEIEM:

NUCBMEHHOE 3asBleHHMe (Mo ¢opme cornacHo npuiokeHmio Ne 3 Kk Hacrosmemy
AIMAHMCTPaTHBHOMY PETIAMEHTY); ,

JIOKYMEHT, YIOCTOBEPSIOIIAHA JIMIHOCTE

npd OOpalEeHHH 3asBHTENS — IOPHAMYECKOTO JMIA — JOKYMEHTHI, MONTBEPKIAIONIME IPABO
JeHCTBOBATh OT HMEHH IOPHIMYECKOro JHIa 6e3 JOBEPEHHOCTH;

IpH 3ampoce HHPoOpManmM, comepikained MepcoOHANbHBIC NAHHEIE TPETHHX JHWI[ — COTNIACHE Ha
06paboTKy MEPCOHANBHBIX JAHHBIX TPETHHX JIMII.

Ilpu obGpamenuy NpeACTaBUTENS JIHIA, MMEIOMIETO IIPaBo Ha IOJyYeHHe MYHHUIMNAILHOMN yCIyTH,
JIOIIOTHATENHHO NPEACTaBISIOTCS:

nacmopT JH60 HHOH NOKYMEHT, YAOCTOBEPSIOINHM JIMYHOCTH NPEICTABHTENA JIHMIA, MMEIOMIEro
IIpaBO Ha IOJy4YCHHE MYHUIIUNATBHON YCIIyTH;

JOKYMEHTEI, IOATBEPXJAIOIIHE OTHOMOYHS PEACTABHTENS.

2.7. UcaepnbiBaromuit nepedyeHb JIOKyMEHTOB, HEOOXOMMMBIX B COOTBETCTBHH
C HOPMATHBHBIMH [IPABOBEIMH aKTaMH JJisi OPEAOCTABICHAS MYHHIMIIAILHOMN YCIYTH M YCIYT, KOTOPhIE
SBJIAIOTCA HEOOXOMMMBIME ¥ 00A3aTEIBHBIME IS NPEAOCTABICHAS MYHHIUIAILHON YCIYIH, KOTOPBIE
HaXOJAATCA B pacnopsHKEHUH dbenepanbHBIX OpraHoB HCIIOJTHUTENBHOK BIIaCTH
M OpPraHOB TOCYHAPCTBEHHEIX BHEOIODKETHBIX (D)OHIOB, OPraHOB HCIONHHTENBHOM BIACTH CyOBHEKTOB
Poccuiickoit Penepalldd ¥ OPraHoB MECTHOTO CAMOYIIPaBJICHHS, IOJBEAOMCTBEHHBIX HM OPraHHU3aui 1
HHBIX OpraHM3allMii, i KOTOPEIC 3ajdBHTENb BIPaBE IIPEACTABHTDH, JCHCTBYIOMIAM 3aKOHOJATEILCTBOM HE
IIPEIYCMOTPEH.

2.8. JlomxHOCTHEIM muam Mecrroi aAMHHHCTpaIHH 3anpeIeHo TpeGoBaTh
OT 3asBUTEIIA:

HpCICTaBICHHA JOKYMCHTOB M MH(GOpPMAaNMH WIN OCYIICCTBICHHS ACHCTBHM, NpEICTABICHAE WM
OCYIIECTBICHHE KOTODBIX HE IPEyCMOTPEHO HOPMAaTHBHEIMH IPAaBOBHIMH aKTaMH, PEryIMpPYIOIHMH
OTHOIIECHHMSI, BO3HHKAIOIHME B CBA3H C MIPEJIOCTABICHAEM MYHUIMIIANBHOMR YCITyTH;

NpeacTaBICHUA OOKYMCHTOB H HH(bOpMaI_IIfII/I, KOTOPBIC HaXO0OATCA B pPacCHoOpsKEHUH OpraHos,
OpCNOCTARIIONMX  MYHHUHMNAIBHYIO  YCIYry, MHBIX OpraHOB MECTHOTO  CaMOYIIpaBJIcHHS,
rOCyJapCTBEHHBIX OPraHOB M OpPraHM3alii B COOTBETCTBHM C HOPMATHUBHEIMHM IIPaBOBHIMH aKTaMH
Poccmiicko#t @epepaund, HOPMATHBHEIMA IIPaBOBHIMH aKTaMu CyOnekToB Poccuiickoit Menepamuu u
MYHHIUNIAILHBIMA [IPABOBBIMH aKTaMH, 332 MCKIIOYEHHEM JOKYMEHTOB, BKIIOUYCHHEIX B OIPEJCICHHRIH
CTaTbeH 7 ®enepansHOroO 3aKOHA oT 27.07.2010
Ne 210-@3 «O6 opraHu3aluy NpefOCTaBIEHHS TOCYAPCTBEHHEIX H MyHUIMNATBHEX YCIYT» IEPEICHD
JIOKYMEHTOB.

2.9. WcuepnbiBaromuii mepedeHh OCHOBAHMIA IS OTKa3a B IPAEME JOKYMEHTOB, HEOOXOMAMBIX IS
NPEIOCTABICHHS MYHHIMITATEHOW YCIIyTH

OcHoBaHM# /i1 OTKasa B IpHeMe [OKYMEHTOB, HEOOXOMMMBIX JUIS IPEIOCTABICHHS
MYHHIHUIIATBHOH YCIyTH, ACHCTBYIOMMM 3aKOHOAATEIHCTBOM HE IIPELyCMOTPEHO.

2.10. Acuepnbisaromuii  nmepedeHbh  OCHOBaHWM Ui OPHOCTAHOBICHHS MM  OTKa3a
B IIPEJIOCTABICHHH MyHHITMIIAIEHOM YCIIyTH

? B xauectse JOKYMEHTA, YAOCTOBEPAIOMETO IHIHOCTD, NPCABABIAAIOTCA:
nacnopr rpaxaanuna Poccuifckoit ®enepanmn;
BPEMCHHOE  yNIOCTOBCPCHHE JMYHOCTH rpakiaHnHa Poccuiickod @epepaumu, BhUIaBACMOC HA IEPHON O(DOPMICHHS 11acmopra,
TIPEAYCMOTPCHHOE IYHKTOM 76 AIMHMHHCTDAaTHBHOrO perjaMeHTa <DefepansHOM MHTPalHOHHOH CIy’)OBl 110 HPENOCTABICHHIO
TOCYNapCTBEHHOH YCJIYTH IO BhAA4e M 3aMEHe MAacTiopTa rpaxaHuHa Poccuiickoit ®enepaniy, yI0CTOBEPAIOIETO IMIHOCT TpaXIaHNHa
Poccuiicko#t ®enepauun na reppuropuu Poccuiickoit denepaunn, yraepxaentoro npukasom ®MC Poccru ot 30.11.2012 Ne 391;
AOKYMEHTHI, YAOCTOBEPSAIOUIAE IMIHOCTh IPAXAAHKHA, [IPEIyCMOTPEHHBIE:
QenepatbHEIM 3aKOHOM OT 25.07.2002 Ne 115-®3 «O NpaBoBOM TNONOXEHMH HMHOCTPAHHEX IpakiaH B Poccuiickol Denepauuny,
@enepaneueM  3akoHoM  OoT  19.02.1993  Ne4528-1 «O  GexkeHuax», yxasamu  Ilpesmaenta  Poccuiickoi Peacpaunn
or 21.12.1996 Ne 1752 «O0 OCHOBHBIX AOKYMEHTaX, YZOCTOBEPAIOINHMX JMYHOCTh IPOXAAHMHA POCCHICKOH Denepauuu 32 npenenamu
Poccuiickolt Qenepamym», or 14.11.2002 Ne 1325 «O6 yreepxnenuu ITonoxenns o mopsixe PacCMOTPEHHA BONPOCOB TPAXIAHCTBA
Poccuiickodt  ®enepaumm», or 13.04.2011 Ne444 «O JIOMONHMTENLHEIX MEpax IO  OGECHEYCHHIO TpaB M 3alUThl  HHTCPECOB
HECOBEPIIEHHONCTHIX rpakaad Poccriickoit Oeneparmmn»;
HHBIC IOKYMEHTBI, YAOCTOBEPAIONINE IMTHOCTE B COOTBETCTBHY C NEHCTBYIOMIMM 3aKOHOATEILCTBOM.



2.10.1. OcHoBaHMii 119 NPHOCTAHOBIEHHS  IPENOCTABNCHUS  MYHUNMNAILHOH  YCIyTH
JeHCTBYIOIIMM 3aKOHOAATEILCTBOM HE IPEAYCMOTPEHO.

2.10.2. OTka3 B IPpeIOCTaBICHAN MYHUIIMIATHHON YCIyTH BO3MOXEH IO CIICAYIOIUAM OCHOBAHHSM:

HENpeACTaBlieHHE B MecTHylo  agMHMHHCTpaIl[Mi0 BCeX  HEOOXOIUMBIX  JOKYMEHTOB
B COOTBETCTBHH C IIYHKTOM 2.6 HACTOSMEro AIMHHACTPATUBHOIO PETIIAMEHTA,

OTCYTCTBHE B 3anpoce HeoOxoaumMon nH(pOpMalindy A €r0 HCIIOTHEHHS,

OTCYICTBHE CBEJCHMH B  pacnopsxeHWH MecTHOH  aJMHHHCTpAllMH, HEOOXOIHUMBIX
JUIS UCTIOJTHEHUS 3a11poca;

€CIIM 3allpoCc He MOXeT OBITh HCHONMHEH O6e3 pasriameHdsd CBEJEHHH, COCTaBIAIOMMX
rOCyIapCTBEHHYIO HIIA HHYIO 0XpaHAEMYIO (heepalbHbIM 3aKOHOM TaiHy.

2.11. Ycoyrn, xoTophie SBISIOTCS HEOOXOMMMBIMH H OOS3aTENFHBIMH Ui I[PENOCTABICHHS
MYHHIIUTIIATEHOM YCIIYTH, JeHCTBYIOMIM 3aKOHOAATEIHCTBOM HE IPEXYCMOTPEHEL.

2.12.TlomnuHa wWid WHas IUIaTa 3a  [PEJOCTAaBICHHE  MYHHLHMIAIGHOM  yCIyTH
HE B3UMACTCA.

2.13. MakcUManbHEIE ~ CPOK  OXHIaHHA B ouepenu Ip4 nmojgaye  3asgBIICHHSA
O TPENOCTaBICHHH MYHHIMNANLHOH YCIYTH M TpH IOIY4eHHH pe3ylbTaTa NpeloCTaBIECHHS
MYHHUITUIIATBHOMN YCIIYTH:

a) CPOK OXHJAHHMA B OYCpeJH MpH IMoAadye 3aidBINCHAA H HEOOXOAUMBIX JOKYMEHTOB
B MecTHOI aiMHUHHUCTpAIIMK HE NOJDKEH IPEBHIATH IITHAALATH MUHYT;

6) CPOK OXHIaHWs B OYEPENH IIPH IOTy4YeHHH JOKYMEHTOB B MECTHO# aJMHHHMCTpaIHH
HE JIOJDKCH IIPEBHINATH NATHAAUATH MUHYT;

B) CPOK OXHJIaHMA B OYEpENM IpH Mojade 3asABICHHS W JOKYMEeHTOB B M®II He momkeH
IIPEBBINATH ATHAIATA MHHYT;

T) CPOK OXHJAHHS B OYepend IpH HONydeHHMH JoKymeHTOB B MOI| He momken mpeBbnmath
NATHAATH MUHYT.

2.14. Cpox ¥ NOpANOK PETHCTpAllM¥ 3allpoca 3asBUTENS O IPEJOCTaBICHHH MYyHHIMIAIHHOM
yclyru

2.14.1. Ilpx nTuYHOM OOpAIEHHM 3asBUTENS B MECTHYIO aJMHHHCTPAIIHIO PErHCTPAIMs 3aIIpoca o
NpeNoCTaBleHHH MYHHIMNAIBHON YCIYTH OCYIIECTBIAECTCA pabOTHHKOM MecTHOM aIMHHHCTpanuH B
HPUCYTCTBHH 3asBHTENS, KOTOPOMY BBIIAETCS PAclMCKa ¢ IPUCBOCHHBIM PETHCTPALHOHHEIM HOMEPOM.
CpoK perucTpaliii 3ampoca 3asBHTEI O NPeJOCTaBICHHH MyHAIHNATLHOH YCIYTH COCTaBIeT He Gomee
TPUIIIATH MHHYT.

Perucrpaums sassnenus ocymecTsisercs MecTHOM aIMHHACTpalMedl B TEYEHHE OHOTO pabodero
AHA C  MOMEHTa  Tomy4eHHs  MecTHOH  ajMHHHMCTpaledl  JOKYMEHTOB,  yKa3aHHBIX
B MyHKTe 2.6 HacTosinero AJMHHUCTPaTHBHOTO perjaMeHTa, B (OpMe 3IeKTPOHHOrO JOKYMEHTA HIH
JOKyMeHTa Ha OyMaXHOM HOCHTEINE.

2.14.2. Ilpn ma4soM obpamennn 3asBuTens B M®I] 3ampoc 0 HpesOCTaBICHHH MYHHITHIATLHOMN
YCIYTH perucTpupyeTcs pabotaukoM M®I] B npucyTcTeuM 3agpuTeNs, KOTOPOMY BBIIACTCS PacIUCKa C
PETHCTPAIlAOHHBIM HOMEDOM, IIPUCBOCHHEIM MEXXBEJIOMCTBEHHOH aBTOMAaTH3UPOBAHHOM
uHGOpPMAIMOHHOK CHCTEMOM MpeOCTaBICHUS
B CankT-IleTepOypre rocy 1apCTBEHHBIX H MyHUIHIATEHEIX YCIYT B 3JIEKTPOHHOM BHJE.

Cpox perucrpandé 3ampoca 3asBHTENS O MpPEJOCTABICHHH MYyHMUMNAIBHOM  ycHyr
B M®I] cocrapiusier He Golee NATHAANATA MUHYT.

2.15. TpeboBanus K TOMEImEHHAM, B KOTOPHIX IPEAOCTABISIOTCS  MYHHIHIAIBHBIE
YCTyTH, K MECTy OXKHJaHHS M IPHEMA 3asBUTEIICH, pa3sMEIICHAIO H 0 OPMIICHHIO BA3yaIbHOM, TEKCTOBOM
¥ MYJIbTUMEIHHHON HHGOPMAIEH O IIOPAIKE NPEAOCTABICHHS MyHAANAILHOR YCIyTH

MynununaneHas  ycnyra IpemoCTaBIeTcs B moMemeHusXx MecTHo aIMUAHUCTPAAH
# MOII. IlomeimeHns, B KOTOPbIX NPENOCTABIAIOTCS MYHHIMIAIBHEIE YCIyTH, MECTO OXHIAHHS,
JOJDKHBI HUMETH IUIomany, [IpeAyCMOTPEHHEIE CaHUTapHEIMH HOpMaMH
u TpeboBaHMAMH K pabouumm (odHMCHBIM) HOMEIICHHAM, TIAe 0OOpYIOBaHHK paboure MecTa
C HCHONB30BaHHEM IIEPCOHANBHEIX KOMIBIOTEPOB M  KONMPOBAILHOM TEXHMKHM, M MeCTa
JUIs [IpEeMa IOCETATENeH, a TakKe NOIDKHEI OBITh 060PYXOBaHEI CTY/IBAMHA H CTOJIAMH, HMETh IHCUHE
IIPUHAJIEXKHOCTH (xapanamm, aBTOPYYKH, Bymary) TS 3aIOTHEHUS 3ampocoB
0 NpeOCTABICHHH MYHHIHMNAIBLHOH YCIYIH H IPOM3BOJACTBY BCIIOMOTaTENbHBIX 3amucell (IaMsTOK,
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TIOSCHEHHMIA), CTEH/IaMH, Ha KOTODBIX JOJDKHA OBITH pasMemieHa HHGOpMalHd, yKasaHHas B IYHKTE 13
HACTOAIIEro AJIMAHHCTPAaTHBHOIO perIiaMeHTa.

TTomemennst M®I] ODKHE! 0TBEYATh OCHOBHBIM ITOJIOXKEHHAM CTAHIApTa KOMPOPTHOCTH.

2.16. ITokazaTeld JOCTYNHOCTH U Ka4ecTBa MyHUIIUIIAIBHOA YCITYyTH

2.16.1. KoI4ecTBO B3aMMOIEHCTBHI 3asBHTEN ¢ MecTHOH aaMuHHCTpanmed maGo MOII — ne
Oonee AByX.

2.16.2. TIpONOIKATENBHOCTh ~ B3AHMOJECHCTBHN  JOJDKHOCTHBIX JIMI OpPH  NPEAOCTABICHHH
MYHHIHMTIATEHOM YCIyrH yKasaHsl B pasfene 111 HacTosmero A/MHHACTPaTHBHOTO PETJIAMEHTA.

2.16.3. Crioco0sl IpeaocTaBieHHs MyHHIMIIAILHON YCIIYTH 3asABHTEIIO:

HEIOCPEICTBCHHO NIPH MOCCIECHAN MeCTHOH aIMAHHCTpALH,;

nocpencrsoM M®II.

2.16.4. Cnoco6sl MHpOpMHpOBaHHS 3afBHTENd O Ppe3ylbTaTax INPEJOCTAaBICHHA MM
[IPHOCTAHOBJICHAM  MYHHIMIANBHOH  ycoyrH: TO  TenedoHy, MO  DIEKTPOHHOH  IOYTE,
B ITACBMEHHOM BHJIE.

Cmoco6 HHGOPMHPOBAHAA 3asBUTEILA o pe3ynsTarax IpeJIOCTaBNIeHUS
HIM OPUOCTAHOBICHWH MYHHIIUIIATBHOH YCITyTH YKa3HIBAaeTCA B 3a5BICHHH.

2.16.5. KonuyectB0O  JOKYMEHTOB, HEOOXOAMMBIX  JUIi  NPCAOCTABICHHA  3aiBUTEIEM

B IIEISIX MOJTYYCHHA MyHALIMNANBHOA YCIIyTH — JIBa.

2.16.6. OcymectBiienne MecTHolt aJMHUHHCTpalHed MEXBEIOMCTBEHHOIO B3aMMOJACUCTBUS IPH
TpEIOCTaBIICHHH MyHHITMIIATLHON YCIyTH He IIPelyCMOTPEHO.

2.16.7. Cpox  HpelOoCTaBlIeHHd  MYHHIMIIAILHOH  YCIYTH  HE  JIODKGH  NpEBBINATh
23 paGourx AHA C MOMEHTA PETHCTPAlHH 3asBICHHS.

2.17. Oco6eHHOCTH NPEIOCTaBICHAS MyHUIIMIATBHON yeIyrd B MOI]

ITpreM JIOKYMEHTOB ¥ BbIJjada pe3yJibTaTa IPEeAOCTaBICHHUA MYHULMIIAIBHOM yCIYTH MOTYT
OLITH OCYyIIECTBIIEHHI ocpeacTBoM M®ILI.

Mecta HaxoxgeHus # rpapuku paGorel MOPL[ DpUBCACHEI B  NPHIOKCHHH
Ne 2 k HacToAmeMY AJIMMHHCTPaTHBHOMY PEerJIaMeHTy, a Takoke pasMelleHH Ha [lopraie.

Ientp TeneponHoro obemyxusanuas ML - 573-90-00.

AJipec caiiTa 1 9JIEeKTPOHHOM HOYTH: WWW.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

I[pH npeaocTaBIeHHH MyHHAIIMNAIBHON yeIyrH noapasaeneHus MOL] ocymecTBsioT:

p3auMojeiicTBAE ¢ MecTHOM aIMHHHCTpalMEi B paMKaX 3aKIIOYEHHBIX COIVIAlICHHH
O B3aUMOJICHCTBHM,

HHEGOPMHApPOBAHKE FPAXIAH ¥ OPraHH3aIMii 110 BOMPOCAM IIPEAOCTABIECHHS MyHHIMIIATEHEIX YCIYT;

IIpUEM H BbLIaYy JOKYMEHTOB, HCOﬁXOI[I/IMI:IX U IPpECAOCTABIICHUA MYHUIHITIAIBHBIX YCIIYIT HIIH
SBIISIOIMXCS Pe3y/IbTaTOM IpeOCTaBICHH MyHUIIMIAIBHEIX YCIYT,

06paboTKy NEepCOHANBHBIX JAHHBIX, CBA3aHHBIX C IPEJOCTABICHHEM MYHHIMIATBHBIX YCIIYT.

B cay4ae nmogauu JOKyMeHTOB B MecTHYyI0 agMuHHCTpanuo nocpeacteoM M®I] paborauk MQI],
OCYIIECTRIIONMA [pUeM NOKYMEHTOB, NPENCTAaBICHHBIX A IONYYCHHS MYHHIHNANBLHOH YCIyTH,
BBIIIONHACT CICAYIOIIHC IlCﬁCTBI’IﬂI

onpeneseT npeaMeT 06pamemm;

yCTaHaAB/IUBACT IHIHOCTh rpaXxIaHHuHa ¥ €Tro IIOJIHOMOYHS;

IIpOBOJAHUT IPOBEPKY COOTBETCTBHA [JOKYMCHTOB TpCGOBaHPIﬂM, YKazanHbIM B IIYHKTC
2.6 HacTosIero AAMAHACTPATHBHOIO PEIVIAMEHTA,

KOHCYIBTHPYET IPAXIAHUHA O MOpsaKe 0GOpPMIIEHHS 3ajBICHHS M IPOBEPSET NMPABHIBHOCTH €70
oopmienns. [lo mpocsbe rpaxiaHuHa, He CIOCOOHOTO IO COCTOSHHIO 30POBbS JTHOO B CHIy MHBIX
NpUYHH COGCTBEHHOPYYHO O(QOPMHTH 3asBIICHHE, 3adBICHHE MOXET OBITE OPOpMIEHO PabOTHHKOM
MoI], OCYINECTBIAIOIHM IIpHEM JIOKYMEHTOB,
0 UEM Ha 3a4BJICHHH AciacTCAd COOTBCTCTRBYIOIIAs 3alIUCh,

onpenendger crnoco6 uHGOpMHpOBaHHS 3asBHTENS O IPHHATOM MeCTHOH aJIMHMHHCTpalHel
pEICHHH 110 MPEAOCTaBICHAI0 MYHHIHIANbHOH YCIyrH (B YCTHOH /MO0 IHCHMCHHOK (QopMe,
B ToM umcae uepes MOPIl, B ciayyae xemamms 3adBHTENd IIONYYHTH OTBeT uepes MOII),
0 4eM Ha 3aABJICHHH JEJIacTCs COOTBETCTBYIOIIAA 3aIHCh,
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OCYHIECTBISET CKAHAPOBaHKME MPEACTABICHHBIX JOKYMEHTOB, GOPMUPYET IEKTPOHHOE JENO, BCE
JOKYMCEHTHI KOTOPOTO CBA3BIBAIOTCA CAWHBIM YHUAKAIBbHBIM nnem‘mbmcaunongm KOAOM, IMO3BOJBIOITAM
YCTaHOBHUTH NIPHHAIEXHOCTD JIOKYMEHTOB KOHKPETHOMY 3asABUTEIIO
¥ BHAY oOpammeHus 3a MyHHIMNIAIBHOH yCIIyTO#M;

3aBEPACT IEKTPOHHOE JIEIIO CBOEH SICKTPOHHOH MOAIHCBIO;

HATIPABJISET 3asBIIeHHE, KO JOKYMEHTOB M PEECTp JOKYMEHTOB B MECTHYIO aIMUHHCTPAIHIO!

B 3IEKTPOHHOM BHJIE (B COCTABE NAKETOB IEKTPOHHEIX JIEN) B T€YEHUE ONHOro pabodero mHs CO
nus oOpamenus 3asBaTens B MOL;

Ha 6yMaXKHEIX HOCHTEIISX (B Cllydae HE0OXO0IMMOCTH 00A3aTENbHOTO NPEAOCTaBICHAA OPHIHHAIOB
JOKYMEHTOB) — B TedeHHe Tpex paboumx JHe# co JHA  oOpamieHus  3asBHTCIA
B M®II.

B ciy4ac IpeNOCTaBHEHHA KOMIUICKTa JOKYMEHTOB, HE COOTBETCTBYIOUIErO MyHKTY 2.6
HACTOALIEr0 AJIMEHMCTPATHBHOTO periiaMeHTa, paborHuk M®LI, ocymecTisiiomuil IpueM JOKYMEHTOB,
Jenaer Ha 3agBieHMH 3amuch «O TOpenoCTaBIEHMM  HEMONHONO  KOMIUIEKTa JOKYMEHTOB
nporrpopMEpoBaiy. MAKT 03HAKOMIIEHHS TPAX/IaHKHA C 3aIIKCBHIO 3aBEPACTCS €r0 MOANUCHI0. Ecim py
3TOM TIpak[JaHHH OTKa3aics OT MOJa4M 3adBNCHHA M NOTpeOOBal BO3BpaTa MNPCAOCTABICHHBIX
JIOKYMEHTOB, IeNIacT Ha 3asBIcHHMH 3amuch «Hacrosmmee 3aspieHHe 0TO3BaHO, JOKYMEHTBI BO3BPAICHEI
3afBUTEIIO» M BO3BPAIaeT IPENOCTaBICHHBIE JOKYMEHTHL.

I[lo oxoHYaHMHM @pHeMa JOKyYMeHTOB paboTHHk MOIl BeIaeT 3ajdBHTEIO PACIUCKY
O OpuEMC JOKYMCHTOB C YKazaHACM HX NEPCIHA H AAaThl.

Pa6orhuxk MecTHOM aIMHHHCTpAllMHd, OTBETCTBEHHBIH 3a MOAIOTOBKY IIPOEKTA pEIICHHA,
HaIpaBiIseT pe3ydbTaT NpeJOCTaBIeHWs MYyHHIMINAIbHOH yciuyrd B MOI[ mis ero mocienyromei
nepeaavy 3agBUTENO:

B DJIEKTPOHHOM BHZE B TCYCHHE OAHOro pabodero AHs co AHA moamucanus I'nasoit MectHoit
aIMHHHMCTpAIli¥ JOKYMEHTOB O [pEJOCTaBIeHMHM (OTKase B MpPENOCTABICHHH) 3asBUTEIIO
MYHHIMOAJIBHOR YCITyTH;

Ha 6yMa)XHOM HOCHTeNe — B CpOK He Oojiee Tpex paboumx aHEH co JHA moamwcands ['maBoi
MecTHO# aIMHHHCTpAllAM JAOKYMEHTOB O IPEIOCTaBlIeHHH (OTKa3e B IIPEJOCTABICHHH) 3adBHTEIIO
MYHHIIMNIAIEHOHR YCITYTH.

Pa6otaHux MODII, oOTBEerCTBEHHEI 3a BHIAYY JOKYMEHTOB, MONY4YE€HHBIX OT MecTHO#
aJMHHHACTpAIMH, HE ITO3]lHEE JBYX paboumx JHEH CO JHSA MX NOTy4eHHA OT MeCTHOH aaMHUHHCTpAlHH
cooOmaeT 3adBHTEI0 O OPHHATOM pelmleHHH 1o TelredoHy (C  3amMCHIO  JATH
¥ BpeMeHH TeleOHHOT0 3BOHKA), & TAKXKE O BO3MOXHOCTH NOTy4eHHS JOKyMeHTOB B MOII.

I11. CocTaB, mOCJIEA0BATEIBHOCTh H CPOKH BHINOJTHEHHS aIMHHHCTPATHBHBIX NPOLEAYD
(neiicTBHiA), Tpe6OBAHNA K HOPHAKY HX BHINOJTHEHHS, B TOM 9HC/Ie 0COO¢HHOCTH BHINOJIHECHHH
aMEHMCTPATHBHLIX IPOHEAYP B 3JIeKTPOHHOH dopme

3a  mpefOCTaBICHHEM  MYHHIMNAIBHOH ~ yCOYTH  3adBUTENM  MOryT  obpamarscs
C 3asBJICHHEM Ha OymMaxHOM HOCHTelle B MecTHYI0 agmMuancTparmio mbo B ML,

Onucanue TOCIENOBATENIGHOCTH  AJMMHUCTPATHBHLIX IpPOLEAYp INpH  HpelOCTaBICHUH
MYHHUIHNATLHON YCIIyTH:

IpHEM U PETUCTpAlLMA 3asiBJICHHUA H JOKyMCHTOB B MeCTHOH aZMHHHCTpPAIHH;

INPDUHSTHE PEMEeHAs O MPEJOCTaBIieHHH MYHHIMIANBHOM ycayrm 1mbo 00  orTkase
B IIPEAOCTABIICHHA MYHUIIUIIAJIBLHOM YCIyTH, HHQOPMHPOBaHHME 3as4BHTEIA O PE3y/IbTaTe IPEJOCTABICHUS
MYHHIMNIATGHON YCIIYTH.

3.1. Ilpuem u perucrpanns 3aspjieHus U JOKYMEHTOB B MeCTHOM a]MUHUCTPAIIUH

3.1.1. CobrITus (ropuaudeckue $HakTol), SBISIOMMEECS OCHOBAHUEM I Havala aJ]MUHUCTPATHBHOM
IPOHENyPHI:

nocTymieHne (MOCPEACTBOM JIMIHOTO OoOpalneHHs 3ajgBHTENs MHO0 MOCPEACTBOM OpraHH3aldif
nouroBoit cmszu, or M®I]) zasenenus o Brimade apxuBHON CHpaBKM, BHIIMCKH, komuu B MectHyro
QIMHHHCTPAIIMIO H [PHIAracMbIX JOKYMEHTOB, VKa3aHHBIX B IIyHKTe 2.6 HacTogmero
AJIMHHHCTPaTHBHOTO pETJIaMeHTa (1ajiee — KOMIUIEKT JOKyMEHTOB).

3.1.2. Conepxanue aMAHMCTPATABHON POLECAYPHI
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PaGoTHuKk MeCTHOM aJIMMHHCTpalld¥, OTBETCTBEHHBIH 3a IIPHEM KOMILIEKTa JOKYMEHTOB, IIpU
oOpainennn rpakaad B MeCTHYIO aIMHHHCTPALIUIO:

olpeAeNseT MpeaMeT oOparieHus;

yCTaHABIMBAET JIMYHOCTH MPAXIAHHHA H €T0 IIOJTHOMOYHS;

KOHCYITFTUpPYET IpakIaHHHA O Nopsake oGOpMIIEHHs 3asBICHUS M IMPOBEPSET MPAaBHIBHOCTE €0
odpopmienns. ITo nmpocsbe rpaxaannHa, He COCOGHOrO MO COCTOSHMIO 3JOpPOBBS JHOO B CHIIy HHEIX
OpUYHH COOCTBEHHOPYYHO OQOpPMHTEH 3asBlIEHHE, 3asBICHHE MOXET ORITH OGOpPMIIEHO PaGOTHHKOM
MecTHOM agMUHHUCTpAallMM, OTBETCTBEHHBIM 3a IPHEM JOKYMEHTOB, O YeM Ha 3asBIICHHH [€/1aeTCs
COOTBETCTBYIOIIAS 3alIACH;

onpenenaer cnocod HHGOPMHPOBAHHA 3AiABHTE/A O IPHHATOM MecTHOH amMHHHCTpaLeH
pEmIeHHH IO MpPEeAOCTaBJIICHUIO MYHHIMIAILHOH ycinyrm (B YCTHOH mmOO NHCHEMEHHOM ¢opme,
B ToM uHcie depe3 MOIL[, B ciaydae XenmaHus 3asBUTENS NOIYYATH OTBET uepe3 MOII),
0 YeM Ha 3ajBJICHHH JEJIAeTCS COOTBETCTBYIONIAst 3aIIMCh;

IIpoOBepseT HAMYUE IOKYMEHTOB M JaeT KX ONEHKYy Ha IIpeJMET COOTBETCTBHA IIEPEIHIO
JOKYMEHTOB, YKa3aHHEIX B IIyHKTE 2.6 HACTOAINEr0 AJIMHHHCTPAaTHBHOTO PErJIaMEHTa,;

KCEpOKOMUPYET AOKYMEHTHI (B cliydae HeoOXOmuMocTH) i1 (OPMHUPOBAHHS JIMYHOrO €A,
3aBepseT KONMH  JOKYMeHTOB. Komuu  3aBepAroTcss  NOANMCHIO  JIMIA, OTBETCTBEHHOTO
3a IIpHEM JOKyMEHTOB, C YKa3aHHEM €TI0 HOJDKHOCTH, GaMIIMH M WHHOUAIOB, a TAKXKE JIaThl 3aBEPEHH
KOIINH;

¢uxcupyeT ¢axT npreMa JOKyMEHTOB, YKa3aHHBIX B I[yHKTE 2.6 HACTOSINEr0 AJMMHHUCTPaTHBHOIO
pernaMeHTa, B XKYPHAIEC pETHCTPAlHY;

BBIIACT 3aj4BHTC/IIO PAaClMCKy O NpHEME JOKYMEHTOB C yKa3saHMEM HX IIEpeYHs M JaThl IpHeMa
(pacnmucka HE BBJAETCS B CIydae IOCTYIUIEHHS [JOKyMEHTOB IO II0YTe, 4 TaKkKe
10 HHGOPMAIHOHHBIM CHCTEMaM OO6IIero moyIb30BaHusM);

B CIlydae IIPENOCTABICHHS KOMILIEKTAa JOKYMEHTOB, HE COOTBETCTBYIONIETO IYHKTY 2.6
HaCTOSMIETO AJMHHHCTPaTHBHOTO periIaMeHTa, JienaeT Ha 3asBIICHAH 3allUCh
«O IpeloCTaBIICHUH HENOMHOTO KOMILIEKTa NOKYMEHTOB IpOMH(OPMHpOBaH». PaKT 03HAKOMIICHUS
rpaxXAaHHHA C 3AIHMCHIO 3aBEPACTCA €ro NOANKCHI0. EciM npH 3TOM IpaXAaHWH OTKa3alcs OT HO0Aa4yd
3ajABJICHHA H l'IOTpe60BaJI BO3BpaTa NIPEAOCTABIICHHBIX IJOKYMCHTOB, JICNIacT Ha 3ajABJICHHH 3alHCH
«Hacrosmee 3asBIICHHAE OTO3BaHO, JOKYMEHTHI BO3BpAICHEI 3a4BUTEIION
M BO3BpaIacT NpeAOCTaBICHHBIC JOKYMCHTHI,

[EpefacT 3asBJIIEHHE M KOMILUIEKT IOKYMEHTOB JUIS INIPHHATHS DelleHHsS paboTHMKY MecTtHolt
aJMHHUCTPAIlHH, OTBCTCTBEHHOMY 3a IIOATOTOBKY IIPOEKTa PEICHHUS.

PaGoTHMK MeCTHOH aJIMHHHMCTpalli{, OTBETCTBEHHBIH 3a IpPHEM KOMIUIEKTa JNOKYMEHTOB, IIpH
obpamennu 3asButelici nocpeactsom M®II:

NOoIy4aeT KOIHMH JOKyMCHTOB H peecTp JTOKyMeHTOB H3 MO®I[ B 3/IeKTPOHHOM BHIE
(B coCTaBe MIaKETOB 3JIEKTPOHHEIX  AelN nolryJaTenen MYHHIMIANGHOH  YCIIYTH)
A (um) Ha OyMaXHBIX HOCHTEIX (B Ciydae HEOOXOXMMOCTH OO0S3aTENBHOrO IPEICTABICHUS
OPHTHHAJIOB JIOKYMEHTOB);

IIPOBOJMT CBEPKY PEECTpa JOKYMEHTOB C IPEJICTABIEHHBIMHA JJOKYMEHTAMH;

IPOBEPAET HAIMYHE JOKYMEHTOB M JacT KX OLEHKY Ha IpeIMeT COOTBETCTBHS IIEPEUHIO
IOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HacTOAIEro AZIMHHHCTPaTHBHOTO periiaMeHTa,

¢uxcapyer ¢pakT npremMa JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOSIIEro AJMHHHCTPATHBHOTO
pernaMenTa, B XypHAIE pEeTUCTpaluy;

nepenaeT 3asBICHHE H KOMIUIEKT JOKYMEHTOB I IIPHHSTHS pelleHHs paboTHHKy MecTHoi
aJIMHHHCTpAIH, OTBETCTBEHHOMY 3a IOATOTOBKY HMPOEKTA peINeHHs.

3.1.3. IIpoOIDKATENBHOCTE  8JMHHMCTPATHBHOM NpPOLEAYPH HE JO/KHA IPEBHIIIATH OJHOTO
paboyero HA ¢ AaTEI IOCTYIICHHS KOMIUIEKTa TOKYMEHTOB B MeCTHYI0 aMAHMCTpaIHIO.

3.1.4. OTBeTCTBEHHEIE 3a BRIIONHEHAE aIMUHHCTPAaTHBHON HPOLEAYPEI JOKHOCTHBIE JIHIIA:

paboTHuK MecTHOH aIMHHHCTpalMM, KOTOpHIM pemenueM [71aBsi MecTHOH aIMHHHCTpALHH
IeNerupOBaH HA UCIIONHEHHE MIPONEAYD 110 IIPEJOCTABIIEHUIO JAHHON MyHUIMNIATLHON YCIyTH.

3.1.5. KpuTepud IPHHATAA PEICHHA B paMKaX aMUHUCTPATHBHOH MPONETYPHI:

COOTBETCTBHE KOMILIEKTa IOKYMEHTOB TPeOOBaHMSM, VK43aHHEIM B IYHKTe 2.6 HACTOSINEro
AIMHHHCTPaTHBHOTO peTJIaMeHTa.
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3.1.6. PesynpTar aMUHACTPATUBHOH OPOLICAYDEI:

BBIIa4a 3aBHTENIO PACIIACKY O IIPHEMe TOKYMEHTOB C YKa3aHMEM X IICPCYHA ¥ JaThl IIPUCMa,

nepenaya paboTHMKOM MECTHOH aAMHHHCTpalMH, OTBCTCTBCHHBIM 33 [pHCM KOMILIEKTa
JOKYMEHTOB, 3asfBICHHS ¥ KOMILICKTA JOKYMCHTOB paboTHHKy MecTHOH aIMHUHHCTpALNH,
OTBETCTBEHHOMY 3a IMOJATOTOBKY IIPOEKTa PEINCHHMS.

3.1.7. Crioco6 ¢puxcanmu pe3yapTaTa BRIIOJHEHHS aJMHHECTPATHBHOMA IPOIEAYPHI:

perucTpanys 3asBIeHHS B JIOKYMECHTOB B XyPHAJIC pETACTPAIHH.

3.2. [IpunATHE pEHIEHHA O NPEIOCTaBICHUN MyHHIMOATGHONH ycuayrn 6o o6 oTkase
B IPeAOCTABJICHAY MyHHIMIATLHOH YCITyTH, HH(OPMAPOBAHUE 3a4BUTEILA O PE3YIBTATE PENOCTABICHHA
MYHHIHIATEHOR YCIyTH

3.2.1. CobpiTis (fopuamdeckue (HaKTel), ABILIIOMIMECS OCHOBAHUEM UL HaYana aJIMHHACTPAaTHBHOM
MPOLIEAYPHI:

nonydenue paborHHKoM MeCTHOH a/IMMHHCTpAllHH, OTBETCTBEHHBIM 32 IOJTOTOBKY MpPOCKTa
pemmeHus, 3asBICHHS M KOMIUIEKTa JOKYMEHTOB OT paGoTHuka MeCTHOH aJIMMHHCTPAINH,
OTBETCTBEHHOTO 3a IPHEM KOMILIEKTa JOKYMEHTOB.

3.2.2. ConepxaHue aIMUHUCTPaTHBHON MPOLIEXYPhI

PaGoTtHHK MecTHOH aqMPHHUCTPAIH, OTBETCTBEHHBIH 32 IIOATOTOBKY IIPOCKTA PEIICHHA:

IIpOBEpSET JaHHBIE 3aABATEIS B IPCCTABICHHEIC UM CBEICHHS;

AQHAJMM3HPYCT JAaHHBIC, npencraBneHHHe 3asABHTEIICM, C LETBIO IPUHATUSA peI]IeHHH
0 BO3MOKHOCTH HCIIOJIHEHHS 3ampoca:

B ClOy4yae NpPUHATHA PEIIEeHHS O INPEeOCTABICHAM MYHULANAIGHOA YCIYTH TOTOBHT HPOCKT
pemenus MecTHOA  aJMHHMCTpalldd O  BbIIa4e apXHBHON  CIIPaBKH, BBIIHCKH, KOIIHH,
a TalKe COOTBEICTBYIOINYIO apXHBHYIO CHpaBKy (mo ¢opme COINacHO NpPHIOKCHUIO Ne 4
K HacTOSIIEMY AJMUHACTPATHBHOMY DETIAMEHTY), apXHBHYIO BBITHCKY, aDXHBHYIO KOIHIO;

B Ciydac NPUHATHS pemeHHs o6 OTKaze B IPENOCTABICHUM MYHHUIUNATHHOR YCIyTH TOTOBHUT
IIPOCKT ITHCBbMa O HEBO3MOXHOCTH HCIIOINHEHHSA 3anpoca ¢ yKazaHHEM IOpUYIAH B aapec 3aABUTCIIA (IIO
$hopMe cornacHo nprIoKeHHIO Ne 5 K HacTosIEMy AJIMHHACTPATABHOMY perjiaMenTy);

IepeaeT MOArOTORIEHHBIE JOKyMEHTH ['1aBe MecTHOH aIMMHHACTPALKH.

I'naa MecTHOM aIMAHUCTPALIUK:

M3y4aeT MPEeACTABICHHRIE TOKYMEHTHI ¥ TOAMHACHIBACT HX;

B ciydac HeECOIVIacHs HM3laraeT 3amMedaHus ¥ BO3BpAMIaeT YKA3AHHBIE JIOKYMEHTHI
Ha AopaboTKy.

Ilocne moamucanmsi I[naBoit MecTHOH aJIMHMHHMCTpalli{ YKa3aHHBIX JOKYMCHTOB paboTHHK
MecCTHO# aJMHAHHUCTPAIMH, OTBETCTBEHHBIH 32 IIOATOTOBKY IPOEKTa PEIICHMS.

PETMCTPHPYET HX B XKYpHAJIe PETHCTPAIVH;

Hanpasisger pemenyue MecTHOH aMHHACTPAMH O BHIIA|C apXMBHOW CHPaBKH, BBIIHCKH, KOIHH C
IPHJIOXEHAEM COOTBETCTBYIOIIEH apXHMBHOW CIIPAaBKH, apxMBHOM BEINMCKH, APXHBHOH KOIHMH JHOO
OHCBMO ©  HEBO3MOXKHOCTH  HCIOJHEHHS  3ampoca € yKasaHWeM TpHYMH  3adBHUTENIO.
B ciydae BONCH3BABJICHHAS 3aABHTENA NOTYYHTE PE3YNBTAT MPENOCTABICHHS MYHMIUIATHHOR YCIYIH B
M®I] HanpaBiseT yKasaHHBIE JOKyMeHTH B M®I] s mocineayromel nepenadn 3asBUTEIO.

3.2.3. IIpOO/IKATENBHOCTh ~ aJMHHHCTPATABHOM  IPONEAYpsl HE  JO/DKHA  IPEBHINATH
IECTHAIIATH pabodrX JHEH.

3.2.4. OTBETCTBEHHBIMH 32 BEITOIHEHHE AIMHHACTPATHBHOM IIPOLCAYPHI ABJISAIOTCA:

paboTHEK MeCTHOMN aIMHHACTPAIlMH, OTBETCTBEHHBIH 32 IIOATOTOBKY IIPOCKTA PEIICHHS;

I'taBa MecTHOH afIMHHHCTpAIIMH.

3.2.5. Kputepru IpHHSTHS PEMICHHS B PAMKaX aIMUHHCTPATHBHOM IPONENyhL:

HAaTH9Me OCHOBAaHMH I8 OTKa3a B MPEIOCTABICHWH MYHHMIMIIAIBHOM YCIYyTH, YyKa3aHHBIX
B ImyHKTe 2.10.2 HacTOAImEro AJIMUHHCTPaTHBHOTO PETTIaMEHTa.

3.2.6. Pe3ynbTaT aqMHUHHCTPaTHBHON POLEAYPH! ¥ MOPSIOK NEpeiadn pe3yibTaTa:

HanpasiieHne 3agBuTemo (60 B MOII) pemenns MecTHOH aIMEHACTPALMK O BBIAY€ apXMBHOU
CIIPAaBKH, BEIIHCKHM, KOMMHU C IIPHJIOXECHHEM COOTBETCTBYIOmMEH apXWBHOH CIPaBKH, BBIITHCKH, KOIMHH
OO IACHMa O HEBO3MOXKHOCTH HCIIOHCHHS 3aIpoca ¢ yKa3aHHEeM IPHIHH.

3.2.7. Crioco6 QHKCALMY pe3yIbTaTa BHIIONHEHHUS! 8/IMHHHCTPATHBHON IPOLICYPEI:
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PETHCTpallHs B XKypHalIe PETHCTpallMy pelleHHsS MecTHOH aZMHHHCTpallMH O BhlJade apXHBHOH
COpaBKH, BHIIMCKH, KomwM JWbO T1NHCBMa O  HEBO3MOXHOCTH  HCIOJNHEHHS  3ampoca
C yKa3aHWeM IPHYHH.

IV. ®opMBI KOHTPOJIS 32 HCIIOJIHEHHEM aIMHHHCTPATHBHOIO PerjiaMeHTa

4.1. Tekymuii KOHTpOIb 3a COONIOACHHEM IOCIENOBATENbHOCTH AEHCTBHH, ONMpeNeNeHHbIX
QJIMHHHCTPATHBHEIMA INPOLEAYPaMH IO IPEOCTaBICHUIO MYHHLIMIAIBHOH YCIYTH, OCYIIECTBIACTCA
I'naBo#t MecTHOM afMHHHCTpaLIUH.

4.2, I'naBa MectHo#l aIMHHHCTPALIMH OCYILIECTBIACT
KOHTPOJIb 3a:

HajiexamuM  HCIIOJTHCHUEM HACTOAIIECTO A,Il;lV.[I/IHI/IC'I‘paTI/IBHOI‘O periaMeHTa pa6OTHHKaMPI
MecTHOM aAMHHUCTpALUH,

obecrnieueHHEM COXPAaHHOCTH MPHHATHIX OT 3asBUTENS JOKYMEHTOB H COOMIOACHUEM pabOTHHKAMH
MecTHO# agMUHHCTpAHH 0COOEHHOCTEH 10 c60py B 00paboTKE IEPCOHANBHBIX JAHHBIX 3aABHTEIIA.

4.3.I'maBa MecTHOH aJMHHHCTpalMH, a TaKXKe MYHHIMNAILHEIC CIy)XallHe, HEOCPEACTBEHHO
IPEOCTARISIOMUE MYHHIMIIATHHYIO YCIYTY, HECYT IEPCOHATBHYIO OTBETCTBEHHOCTL 3a cobmomenue
CPOKOB M TMOpSAJKa IpHeMa IOKYMEHTOB, COOTBETCTBHE pE3YJIbTATOB PACCMOTPEHHS JIOKYMEHTOB
TpeOOBaHHSM 3aKOHOJATEIBLCTBA, HNPHHATHIO MEP II0 INPOBEPKE NPENCTABICHHBIX JOKYMEHTOB,
coO/IofcHNEe CPOKOB M IOpAIKa INPENOCTABICHHS MYHHIUNAILHOHW YCIIyTH, IOATOTOBKH OTKa3a B
IpeAOCTaBICHAN MYHHMIMIIAIBHON YCIIyIH, 3a COOIIOAEHHE CPOKOB M NOPSIKA BHIAYH JOKYMEHTOB.
ITepconanbras OTBETCTBEHHOCTD I'naBsl MectHoik aIMHMHHUCTpalLliH,
a TaKXKe CIYXallMX, HEMOCPEACTBEHHO NPEAOCTAB/LIIONMX MYHHIHUNATBHYIO YCIYTY, 3aKpeIlleHa B
JIOJDKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBHH ¢ TpeOOBAaHHAMHU 3aKOHOIATENHCTBA.

B 4acTHOCTH, MyHHIMIIANLHEIE CITYXKaIlAe HECYT OTBETCTBEHHOCTS 3!

TpeOOBaHKME Yy 3asdBATENECH JOKYMEHTOB WJIM IUIATBl, HE MPEAYCMOTPEHHBIX HACTOSIIUM
AJIMAHHCTPAaTUBHEIM PETVIAMEHTOM;

OTKa3 B TIpHEME JIOKYMECHTOB TII0 OCHOBAHHAM, HE NPEAYCMOTPEHHBIM  HACTOSIIHAM
AIMAHACTPAaTHBHBIM PETJIAMEHTOM;

HapyIIEeHHE CPOKOB PErHCTPAIIMH 3alIPOCOB 3aABUTENS O IIPEIOCTABICHHN MyHUIHIIANLHON YCIyTH,;

HapyIllIeHHE CPOKa MPEOCTABICHH MYHHIMIATIBHON YCIyrH.

4.4. PyxoBogurens MOIL] ocymecTBiseT KOHTPOIE 3a:

HaJUICKAIAM HCIIOJHEHHEM HaCTOALIEro AJIMHHACTPaTHBHOTO perjiaMenTa pabotHukaMd MOIT;

HOJTHOTOH [IPHHUMAEMBIX pabOTHHKAMH MOI] oT 3asBHTENS JOKYMEHTOB
H KOMIIJIEKTHOCTH JOKYMEHTOB I Hepefiadt HX B MecTHyI0 aIMHHHCTpAIHIO;

CBOEBPEMECHHOCTBIO M TIOJIHOTOH TMepeAayd B MecTHYI0O aJMHHHUCTpAallMIO MPHHATHIX
OT 3asBUTENS JOKYMEHTOB;

CBOCBPEMCHHOCTBIO H HOJIHOTOH AOBCOCHH a0 3aABUTCIISL HOPUHSATBIX
or MecTHO# aaMUHHCTpalMH HHGOpPMAIMM M JOKYMEHTOB, SBIMIOMMXCS PE3yIbTATOM pEIICHHS
O NPEAOCTAaBICHHN MYHHIMIIAIBHOR YCIIyTH, IPHHATOrO MecTHO# afMAHUCTpaITHEH;

00eCIeYeHHEM COXPAHHOCTH IPHHATBIX OT 3aABUTENSA JOKYMEHTOB H COONIOJIEHHEM COTPYIHAKAMH
nojpasicneHus 0co6eHHOCTEH Mo c60py U 06paboTKe MEPCOHATBHBIX JAHHBIX 3aSBHTEINS.

IlepcoHanbHas OTBETCTBEHHOCTL pykoBogutens MOI[ u paGoramkos MOIL] 3axperena
B JOJDKHOCTHBIX HHCTPYKIIUAX B COOTBETCTBHH C TPeOOBAHMSIMH 3aKOHOAATENILCTBA.

Pa6orHuku M®L] HeCyT OTBETCTBEHHOCTbD 3a:

DOJIHOTY MpHEMa KOMIUIEKTa [JOKYMEHTOB Yy 3asfBHTENd, B CIy4de €CJIM HECOOTBETCTBHE
MPEACTABICHHBIX JOKYMEHTOB, yKa3aHHBIX B HACTOAMNEM AJMHUHHCTPATHBHOM PpErIaMeHTe, SBHIOCH
OCHOBaHMEM JIJI OTKA3a 3adBHTENIO B IIPEJOCTABICHAH MYHUIMIIAILHOM YCIIyTH;

CBOEBPEMEHHOCTh MH(OPMHPOBAHHS 3afABHTENA O Pe3yNbTaTe NPENOCTABICHHA MYHHIMIAILHOHR
YCIIyTH;

TpeGOBaHHE I NPEIOCTABICHHWS MYHHIMNAILHOM YCIYTM IOKYMEHTOB H (WIH) ILIaThL
HC IPCAyCMOTPCHHBIX HOPMATHBHEIMH [PaBOBBIMH aKTaMH, PETYIHPYIOIIHMH NOPANOK MPEAOCTABICHUS
MYHHUIIMIIATEHOM yCIIyTH.
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45.B paMKax IpeJOCTaBJICHHUA MYHHINATBHOM YCHYTH  OCYHIECTBIAIOTCA  IUIAHOBBIC
¥ BHEIIAHOBBIC TIPOBEPKH TOTHOTH X KaUeCTBA IPEIOCTABICHHA MYHHIIHNAIBHOH YCIyTH.

Inasa MecTHOH aJMHHHMCTPAIMH €XEKBAPTAILHO OCYMICCTBIACT BHIOOpOYHBIC IPOBEPKH €I
sagBATeNEl HA MPEAMET NPABHILHOCTH NPHHATHS MyHHIHIATBHEMH CIIyXAIIAMH DEIICHUH, a TaKKe
BHEIUIAHOBBIE IIPOBEPKM B ClIy4ae IOCTYIICHHA xano6 (IpeTeH3mi) TpaXaH B paMKax AOCYAEOHOTO
o0xajloBaHUs.

Pykosomurens M®Il ocymecTBIseT IUIAHOBRIE H BHEIJIAHOBHIE IMPOBEPKH JICATCIIBHOCTH
pa6orarkoB M®LI B COOTBETCTBAH C IOTOKEHUEM O pOBENECHHUH POBEPOK.

V. JocyneOnnlii (BHecyaeOHbIH) HOPAIOK 00:Ka10BaHA pemeHHH
u neiicrBuii (6e3neiicrens) MecTHOH aIMHHACTPAIHH, 3 TAKNKE JAOJIKHOCTHBIX JIHIIL,
MYHHIHNATbHBIX cayxamux MecTHOH aIMHHHCTPANAH

5.1.3agBMTeNM MMEIOT 0paBo Ha JOCyHeGHOC (BHecyneGHOe) oOXanopaHue —pelICHUH
A neiicTri (6e3nelCTBHA), IPUHATEIX (ocymecTBIsieMBIX) MecTHOR agMHUHHCTpAIUeE, JOIKHOCTHBIMH
AHIAMH, MYHHUMIAIGHEIMA  CITyXallAMHA MecTHOM aIMHHHCTpPAallAd B XOAC MPEAOCTaBICHUA
MyHHLMIATBHOH YCIYTH. JocyneOHpii (BHECYACOHDIH) MOPATOK 00kaj0oBaHHA HE MCKIIOYaeT
BOAMOKHOCTD OOKATOBAHMS PEIIeHNH 1 NekicTBHi (Ge3neHcTBrA), MPAHSTHIX (OCyIIECTBIIIEMBIX) B X01€
Hpe0oCTaBICHUS MyHHIMIIAILHOR YCIIyTH, B cyae6HOM mopsizke. JiocyneOHBIH (BHECYeOHBII) MOPSAIOK
06 KATOBAHHS HE SBIAETCA JUIA 3asBUTENA 00s3aTeNbHBIM.

5.2. 3asBHTEN> MOXET OOPATATHCA ¢ XKoo B TOM UHCIIe B CIEAYIOMMX CIIyHasiX:

HapylICHHC CpOKa perncrpamm 3arpoca 3aaBHUTENA O IPEAOCTAaBICHHH MYHI/IILI/IHaJIBHOﬁ YCIIYTH,

HapylIeHHE CPOKa IPEJIOCTaBICHUS MYHHUIUNANBHON YCIIYTH;

TpeGoBanKe y 3aABUTENS JOKYMEHTOB, HE IIPETYCMOTPCHHEIX HOpPMATHBHEIMH [OpaBOBBHIMH aKTaMH
Poccuiickoii ®denepanyd, HOPMaTMBHBIMM IPAaBOBBIMH aKTaMH cy6nexToB Poccuiickoit ®enepanuy,
MYHHIAOATEHEIMA IPABOBBIMA aKTaMH [l [IPEIOCTABICHAS MYHHIATATEHON YCITYTH;

OTKa3 B IpHEMe JOKYMEHTOB, IIPENOCTABICHHE KOTOPBIX IpPEAYCMOTPEHO HOPMaTHBHBIMH
paBOBEIMH aKTaMH PoccuitckoH denepaudy, HOPMATHBHEIMH IIPaBOBHIMH aKTaMH CyOBEKTOB
Poccuiickoii Meiepariud, MyHAIUIIATHHEIME PaBOBBIMH aKTaMH UL NPCAOCTaBICHIA MYHHIUNATLHON
YCIYTH, y 3aIBUTENL,

oTka3 B  TpPEIOCTABICHMH  MYHMIMIANbHOM  YCIYTH,  €CIIM  OCHOBAaHHA  OTKasd
He MpeZycMOTPeHH (elepaTbHEIMA 3aKOHAMHM ¥ TPHHSTEMH B COOTBETCIBHH C HHMH HHBIMH
HOPMAaTHBHEIMM TIPaBOBEIMH aKTamH PoccuiiCKo# deepanyi, HOPMATHBHLIMU IMIPABOBBHIMH aKTaMH
CyOBEKTOB Poccriickoii ®enepanuy, MyHHIUIIATBHBIMA PABOBLIMH aKTaMH,

3aTpe6oBaHEE C 3adBHTENd TIPH  IPENOCTABICHAH MYHHLOMOATEHOH  YCIyrW  ILIATHL,
He TPeNyCMOTPEHHOH HOPMAaTHBHBIMH IPABOBBIMH aKTaMy Poccuiickoit Penepanyiv, HOpMaTHBHBIMA
IIPABOBHIMH aKTaMH CyOBeKTOB POCCHHCKOH deepanyy, MyHAIHOATHHBIMYA IPABOBEIMU aKTaMU;

orkazs MecCTHOM  AIMHHMCTDAIMH, JOIDKHOCTHOTO  jHOa MecTHOH — aJMMHHCTpalyH
B WCIpaBICHHH JOMYIIEHHLIX OMNEYaTOK H ommuOOK B BHNAHHEIX B pE3yibTaTe IMPEIOCTaBICHHA
MYHHAIHIATBHOM yCIyTH JOKyMEHTax u60 HapylIeH#e YCTaHOBICHHOTO CpOka TaKuX HCTIPaBJICHHH.

5.3.1Ipuem xamo6 B HCEMEHHOH dopMe ocymectBmsercs MeCTHOH —aIMMHHMCTpanHeH
[0 ajpecy H B COOTBETCTBHH C rpapukoM paboOTHI, yKa3aHHBIM B IIYHKTC 1.3.1.1 macrosmero
AJIMMHHCTPAaTHBHOTO PETJIAMEHTA.

¥ ano6a B MECEMEHHOM (opMe MOXKeET OBITh HalpaBJICHA MO MOYTE.

B cioydae mojaduM kanobel OpH JMYHOM MpHEME 3adBUTCIL NPEOCTaBIdeT JOKYMEHT,
Y/IOCTOBEPSIOMIMIA €0 IAIHOCTE B COOTBETCTBUH C 3aKOHOAATCILCTBOM Poccuiickoil Penepaiun.

5.4.B ciydae eciH xanoba oJaeTcs depe3 NPEICTABHTENS 3asSBUTCIA, TAKKE Ipe/ICTaBIACTCA
JOKYMEHT, MOATBEPXK A0 MIOJTHOMOYMS Ha OCYIIECTBICHHE JedCTBAN
oT WMeHH  3adBUTels. B KadecTBe  JOKYMEHTa,  HOATBEPKAAIOMEro  IOTHOMOHHA
Ha OCYHIICCTBIICHHC neﬁcmnﬁ OT HMEHH 3asBUTECIIA, MOXKET OBITH opeacrasiicHa.

othopMiIeHHas B COOTBETCTBHH C 3aKOHOIATENBCTBOM Poccuiickoit denepanyn JOBEPEHHOCTH (i
(HIAYECKUX JIHAIT);
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odopMiIeHHAsA B COOTBETCTBHM C 3aKOHOJATCIBCTBOM Poccuiickoit Pepepanyu TOBEPEHHOCTS,
3aBepeHHasA MeYaThio 3asBHTEIS d MOAITUCAHHAs PYKOBOJHTEIIEM 3asABUTEIIS
HJIH YIOTHOMOYCHHBIM 3THM PYKOBOJHTENIEM JIMIIOM (ns1st FOPHAWYECKHX JTUIL);

KOMHS PEIICHAs O Ha3HAYEHWH WK 00 M30paHuu nub0o TMpHKa3a 0 HA3HAYECHHMH (PHU3HYECKOro JIHIa
HA JOJDKHOCTB, B COOTBETCTBMM C KOTOPBIM Takoe (H3MIECKOE JIMIO obazaeT mpaBoM ACHCTBOBATH OT
UMeHH 3asBHTeNs 6€3 J0BEPEHHOCTH.

5.5. B anekTpoHHO# hopMe B MeCTHYIO a]MAHHCTPAITHIO xa106a MoxeT OBITH IT0JjaHa 3adBUTENIEM
MOCPECTBOM:

opuimansHoro caiita MecTHOM aJMMHACTpaldd B HH(OPMALIMOHHO-TEICKOMMYHHKAIIMOHHOH
cetu «AHTEPHETY;

denepansHOl rOCYIapCTBEeHHOH HHPOPMAIMOHHOH CHCTEMBI «EnuHBI mMOpTaNl TOCYIapCTBEHHBIX
¥ MyHHIMIATGHEIX YCIyT (QyHKImi)» wim Iloprana.

IIpu mopjade *ano6 B BIEKTPOHHOM BHJAE JOKYMEHTBI, YKa3aHHBIC B ITyHKTC 5.4 HacTOAIIEro
AIMHHHCTPATHBHOTO pEraMeHTa, MOryT ObITh NPEICTABICHbL B ¢dopMe DIIEKTPOHHBIX JOKYMEHTOB,
OJIMCAHHBIX CKTPOHHOM IOAIHCHIO, BHJ KOTOPOH NPeIyCMOTPEH 3aKOHOAATENECTBOM Poccuiickoit
deziepanus, IPH 3T0M JOKYMEHT, YAOCTOBEPSIONMHH IATHOCTD 3asABUTE]A HE TpebyeTcs.

5.6. Xanoba paccMarpuBaeTcs MecTHO#H aMUHHUCTpalHEH.

amoba MOXeT OHITh TOJaHA 3asiBUTENEM depe3 CIPYKTypHble mnonpasienenus MOILL
[lpu mnocTymiennd >xanobsr M®ILl obecneumBaer ee mnepenady B MecTHYIO aIMHHHCTPAIHIO
B TOpSAKE H CPOKHM, KOTOpPHIE YCTAHOBJICHBI COTJIALICHUEM O plauMopeiicTBuu Mexny MOIL]
# MecTHO# aIMHHEMCTpanueii, HO He MO3/Hee Cexyomero pabo4ero JH; o JHA IMOCTYIUICHHS] XKaJI00b1.

anoba Ha HapymieHHWe IOpsAAKa MPEAOCTABICHUS MyHHIMOAIBHOH ycxyrn  MOI]
paccMarpuBaeTcsi MecTHOH aqMUHHCTpalueH. IIpu 3TOM CPOK PaCCMOTPEHHS XAN00bl HCUACIAETCH CO
JHS perHcTpanuy kanobel B MecTHOH aIMHUHHCTDAIIHH.

5.7. Xanoba goJKHA CONEPKATh:

HauMeHOBaHHe MeCTHOH aJMMHHCTPALMH, AOJDKHOCTHOrO JHia MeCTHOH afMHHHCTPAllHH mbo
MYHHIEIIATBHOTO CIyXxamero MecTHo# afMUHUCTPAlMH, PEIICHHUS X neiicreudg (6e3meiicTBEE) KOTOPBIX
00XKaITyIOTCS,

(baMUIHIO, HMS, OTIYECTBO (IIOCHENHES - IPH HaJIA4YMH), CBCICHUS O MECTE XKHUTEILCTBA 3agBUTENA -
u3EgecKoro JMna IH60 HAHMEHOBAHME, CBEJICHUA O MECTE HAXOM(ICHHs 3asBATENS — IOPUIMICCKOTO
Jvna, a Takke HOMep (HOMepa) KOHTAKTHOro TeliedoHa, anpec (anmpeca) 3JIEKTPOHHOM HOYTHI (IpH
HQJIMYAH) ¥ OYTOBKIN apec, 0 KOTOPEIM JIOJDKEH ObITh HAlIPaBJICH OTBET 3AiBUTEIIO;

cBeleHHA 06 00XKaTyeMBIX pellcHHsx M AedicTHAX (GessedicTern) MecTHOH anMHHHCTpAIuH,
JIOJDKHOCTHOTO JHIa MecTHOM aqMUHHCTpaIiH MO0 MyHHIUTIATEHOTO CITY>KAlIero;

JIOBOABL, HAa  OCHOBAHMH  KOTOPBIX  3ajdBUTENh  HE  COIVIaCEH  C  PCINCHHEM
u neiictBueM  (6espeiictBueM) MecTHOH — aJIMHHHCTpaliid, JODKHOCTHOrO  JHOa MecTHO#
aJMUHHCTpaliH, T100 MyHHIHIATBHOTO CIyXamero MecTHOH aJMHHHCTpailHH. 3agBuTENEM MOTYT
GBITH IIPECTABNEHE! JOKYMEHTHI (IIPH HATTAYHH), OATBEPKIAIOIIHE IOBOIEI 3aBUTEIIA, MO0 X KOIHUH.

5.8. B ciyuae YCTaHOBIEHHS B XOJ€ WIH IO Pe3yIbTaTaM PacCMOTPEHMs XKalnoObl NPH3HAKOB
COCTaBa aJMHAHMCTPATHBHOTO MPABOHAPYIICHHA MM IPECTYIUICHHS, JOIDKHOCTHOS JIHIIO, HAJEICHHOE
HOJHOMOYMSAMM IO PAaCCMOTPEHHIO XKaiob, He3aMeUTATENILHO HANpPaBiieT HMEOIHecs MaTepHalbl B
OpraHbl IPOKypaTypEL.

5.9. Xano6a, mDocTymuBimias B MeCTHYI0O  aJIMHHHCTPAIMIO, IOMJICKHT  PErHCTPAMA
He MO3qHEe CIeXylomero pabodero OHs co AHA e¢ MocTymeHHs. JKamoba mOIe)HT pacCMOTPEHHIO
JO/DKHOCTHRIM JHMIIOM MeCTHON aJMUHUCTPAlMH, HAJEICHHHIM IOJHOMOYHAMH II0 DaCCMOTPCHHIO
*a106, B TeYeHHe MATHAIATH paboyMx JHEH CO THA €€ PErHCTpalyy.

B ciyuae oGxkanoBaHHA OTKa3a MeECTHOH aJMHMHHCTpAllHH, JOJDKHOCTHOrO JHIA Mecrtnoii
aIMHHHCTpAlAA B IIpUEME OOKYMCHTOB Y 3aABHTCIIA JIH60 B HCIpaBIICHHH JONYIMICHHBIX ONE€YAaTOK U
omuGOK WIH B CIydae 0OXaNoBaHHS HapyLUIEHHs YCTAHOBJICHHOTO CPOKa TAKMX MCHPAaBIICHHH Xanoda
paccMaTpHUBAeTCs B TEUCHHE IISTH pabouux JHEH CO IHS €6 PErucTpaluu.

5.10.TIo pesymsTaTraM paccCMOTpeHMs XamoObl MecTHasd anMHHHACTpalllsd NPHHAMAcT OXHO H3
CIEAYIOMKAX PEIICHAM:

06 yIOBIETBOPEHHH Xanobkl, B TOM uHcie B GopMe OTMEHEI IPHHATOIO PENICHHS, MCIIPABICHHASL
JOMyIIECHHBIX MectHoit aJIMHHUCTpAIHH OIIeYaToK " ommu60oK B BBIJAHHBIX
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B pe3yNbTaTe OPEfOCTABICHHS MyHHIMIAIBHON YCIYTH NOKYMEHTAX, BO3BpaTa 3asiBHUTEIO JCHEKHBIX
CpeiCTB, B3MMaHHE KOTOPHIX HE IIPEIYCMOTPEHO HOPMATHBHEIMH IIDaBOBBIMH aKTaMu Poccuiickoit
®denepanuy, HOPMAaTHBHEIMM  IpaBOBRIMH  akTamm  cyGwsektoB  Poccmiickod — denepanuu,
MYHUITANATEHEIMA IPaBOBBIMH aKTaMH, @ TAKKE B HHBIX (HOpMax, HE IIO3THEE MATH pabouux JHER co AHA
IPHHESATHS PEIICHNS, €CITM MHOE HE YCTAHOBIIEHO 3aKoHOMaTenbcTBoM Poccuiickolt Penepauuy;

00 OTKa3e B YIOBJIECTBOPSHHH Kan0OBL.

5.11. OTBeT 10 pe3ynbTaTaM PacCMOTPEHHS XanoObl HANpaBNseTCs 3aSBUTENO HE IO3JHEE JIHA,
CTeYIOMIETo 3a JIHEM TPUHSTHS PellleHHs, B TMCBMEHHOH dopme.

B oTBeTe IO pe3yiIbTaTaM Xano0bl yKa3hIBalOTCH:

HauMeHOBaHWe MeCTHOM aJMUHHMCTPAlHH, PacCMOTPEBIICH kano0y, JODKHOCTD, GaMHuImsi, AMA,
oT4ecTBO (IIPH HAJUYIHM) YIOJHOMOYCHHOTO JIHIA MeCTHOH aIMHHUCTPAlNH, IPHABINETO PEIICHHE 110
x)anmode;

HOMep, JaTa, MECTO NPHHATHS DEIICHMA, BKIOYas CBENEHHA O JODKHOCTHOM imue MectHol
aIMAHMCTpPAIMH, PelleHye WK JelicTBre (6Ge3elicTBAE) KOTOPOro o0XKayeTcs,

damunus, ¥MS, OTIECTBO (TP HATMYHH) WITH HAUMEHOBAHHE 3asBHTELS;

OCHOBaHH JUIs IPHHATHS PEMEHHS [0 Xan00e;

B CIIyuae, ecliH %anoba pru3HaHa 0G0CHOBaHHOM, — CPOKH YCTPaHEHHs BBUIBICHHBIX HApYIICHHI, B
TOM HHCIIC CPOK NPEOCTaBICHHS Pe3ylIbTaTa MyHHIUNAILHON YCIIyTH;

CBEJICHHSA O MOPSAAKE 00)KATOBAHUS IPHHATOIO I10 Xanobe pereHns.

OTBeT 1O pe3ylbTaTaM pPacCMOTPEHHS JKalnoObl  HOMIHKCHIBACTCA  YIOJIHOMOYCHHBIM
Ha pacCMOTPEHHE JKAT0OB! NODKHOCTHBIM JIMLOM MECTHOH a/[MHHHCTpAITUH.

ITo xeNaHHIO 3asBUTENS OTBET II0 Pe3yIbTAaTaM PACCMOTPEHHS XalnoOkl MOXKET OBITh MPEACTABICH
He mo3JHee IHS, CICAYIOIEro 3a IHEM NpPHHATHSA pelleHHs, B (opMe 3/IE€KTPOHHOrO JOKYMEHTa,
[IOJNHCAHHOTO DJEKTPOHHOM MNOIHMCHIO YIOTHOMOYECHHOTO JIMIA, BHI KOTOPOH YCTaHOBICH
3aKoHOZaTeabcTBOM Poccumiickoit denepanmn.

5.12. MecTHasi a[MAHUCTPAIIAS OTKA3LIBAET B YAOBJICTBOPEHAH XAJTOOE! B CIIEAYIOMMX CIIydasX:

HAIMYHE BCTYNMBINETO B 3aKOHHYIO CHIY PeINCHHA CyJa, apOMTPaXHOro Cyha IO JKanobe
0 TOM JXe MpeIMETE U 10 TEM K€ OCHOBAHHIM;

mojada KaIo6sl JTMIOM, ITOJHOMOYHSI KOTOPOTO HE HOATBEPXKAEHBI B MOPSAJKE, YCTAHOBICHHOM
sakoHOHaTeNIbcTBOM Poccniickoiit denepaiuy;

HQIMYAE pEIIEHAs 10 >XanoOe, NPHHATOTO paHeE B OTHOUICHAM TOrO XK€ 3asBHTENA
H 110 TOMY K€ IIPEIMETY Kalo0bl.

5.13. MecTHast a/MAHECTpAIlHs BIIPaBE OCTABHTH XKalo0y 63 0TBeTa B CIENYIONHX CIIydasX:

HAITAYKE B XaJI00€ HEIEH3YPHHIX MO0 OCKOPOUTENBHEIX BBIDAXKEHHH, YIpO3 )KH3HH, 3I0POBBIO H
HUMYINECTBY JO/DKHOCTHOTO JIMIA, 4 TAKXKE WIEHOB €r0 CEMBH;

OTCYTCTBHE BO3MOXKHOCTH IpPOYHTaTh KakKylo-THOO UacTh TekcTa Xamobwl, ¢(amMuwmio, nms,
oryectBo (UIpH HanWumM) ®W (WIM) [OYTOBRIA ajpec 3asBHTENH, YKasaHHBIE B kajobe.
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IIpunaoxenne Ne 1

K AIMHHUCTPaTHBHOMY  peErJIaMEHTy
MectHO# AJIMUHUCTpAMU
MyHAIMIATEHOTO OOGpasoBanus
MysunmunaneHeE okpyr UYepHas pedka
IO MPEeNOCTABIEHHI0 MYHHIHHAIHHOU
YCIyTH IO BEIa4€ apXWBHBIX CIIPABOK,
BBIITUCOK, KOMHH apXWBHBIX JOKYMEHTOB
OpPraHOB  MECTHOIO0  CaMOYINPAaBJICHH:
MYHHIUOATLHOTO 00pa3oBaHUs

BJIOK-CXEMA
NPeAOCTaBIeHU MyHHIIMNATBHOH YCIyTH 0 BBIJIa4€ apXHUBHEIX CIIPABOK, BBIMMCOK, KOITHA
JOKyMEHTOB OpPTaHOB MECTHOTO CaMOYIIPaBIICHHA MYHHIIMNIATEHOI0 00pa3oBaHus

Hanpasnexwue 3anBieHWAlM KOMNNEKT3 AOKYMEHTOB
P - P -
e \\\ pa \.,\
/ MecrtHan /
{ ; [ wmou )
| BAMUHACTRALMA é
- s % . /
h“M« ‘.« r\ SR ,@1 e
1. Npnem v perncTpauus 3assneHvin dopmuposatme n Mpuem AOKyMEHTOB Uudopmmuposatue |
" p.oxyme{no% rpamaaH {8 TeueHune nepegava € SansuTens W MX 3aRBUTENA O
paboyero p,gn) KOMNJIEKTa perucrpausa | pesynbratax
[LOKYMEHTOB | NpeAoCTaBNeHNA
3aABUTENA B [ MYHULMOAAbHON
MecTHyio yenyru- (8 Teyenue 2 |
aamuHmucTpauuio (B Lo paboumx aneR) | |
2. MpuHaTHe peleHus o INENTPORNOM BHAE Y
NPeAOCTaBASHNY MYHULIMNANLHOM ~ 1 pabonit Aetb,
YCAYTH NO Bbifja4e apXMBHbIX ha 6"“3"‘"”1‘
CRPaBOK, BLIMUCOK, KOMWIi aPXMBHBIX Hocurenax -3
L—  OKYMEHTOB; UH(POPMUpPOBaHHE pabounx aia

JAABATENA. O PEIYAbTATE
NpefOCTaBACHUA MyHULANGABHOM!
YCRYIW; Nnepeiava pesynsTata g

Mdi nia TeueHue 16 pabounx anen} Nepepata nokymeHTOB
o o e O TIPEAOCTABNCHAM MYHULNTANBHON
yeayru nubBo OTKas 8 NpeAOCTaBAEHUN
- MYHUIMDAABHOK Yonyrua MOLL ana ux
nocAeAyioLiei nepeaauyn 32aBUTENIO
{8 INESKTPOHHOM BIRE ~ 8 TeueHMe 1
paboyero ans, Ha GymamesiCHOCHTEAAX
=B reuenne 3 pabounx axen)




Ipunosxenne Ne 2

K AJMMHHCTPaTHBHOMY  peEIrlIaMEHTY
MecTHO# AJIMUHHCTpaLUH
MyHHIIMTIAJILHOTO O6pazoBanus

MynuuunanbHelt okpyr UepHad peuka
[0 TNPEAOCTABNECHHI0 MYHHIHIATbHOH
yCIyTH N0 BBIIAYEC ApXHUBHBIX CIPaBOK,
BBINUCOK, KONHWH apXHUBHBIX JOKYMCHTOB

OpraHoB

MECTHOI'O

CaMOYIIpaBJICHASI

MYHHIIUIIAIBEHOT'O oﬁpasonarma

Afpeca CTPYKTYPHBIX Noapa3/xeJieHHH Canxr-TleTepOyprckoro rocy1apcTBeHHOro
KazeHHOro yupexaenus «MHOropyHKIHOHAIbLHBIA EHTP HPEAOCTABICHHS
rocyAapCTBeHHBIX H MYHHIHIAIbLHbIX yCIY»

Ne HanmeHoBaHue IogroBsni anpec | CrpaBOYHBIA Anpec I'padux paGoTsl
CTPYKTYPHOTO tenedoH 3JIEKTPOHHOM
nojIpasieieHust TOYTHI
1 | Muorodysknmonansusii | Cankr-IletepGypr, | 57 3-90-00 nmm
neHTp [IpumMopckoro ames 573-90-60
paiioHa KotenpHNKOBA,
I. 2, KOpIlL. 2,
qmtep A

2 | Cextop Ne 1 Cankrt-TletepOypr, | 573-90-00 unu E
MeuorodyHKIHoHaNIEHOro | HoBoKOIOMSDKCKH 573-96-60 AEIHCRHD
nenTpa [IppMopckoro ¥ mop., 1. 16/8, ¢ 09.00
paiioHa marep A knz@mfcspbru 6 no2 L0

3 | Cextop Ne2 Canxt-Tetep6ypr, | 573-90-00 mm S IPEpuIBa-FE
Msoro¢ysxuaonanssoro | borarsipckui op., 573-94-90 aeer
nentpa [Ipumopckoro n.52/1, natep A
paiioHa

4 | Cextop Ne3 Canxt-Tletepbypr, | 573-90-00 mm
MuorodyskupoHansHoro | [llysanosckmi mp., 573-91-04
nenTtpa [Ippmopckoro 1. 41, xopm. 1,
paiioHa ymtep A




Hpuaoxenne Ne 3

K AJIMMHHCTpPaTHBHOMY  DPETIaMEHTY
MectHo# AJIMHHHCTpaIMA
MyHHOUIATHHOTO OGpazoBaHus
MynuinatsHel okpyr UepHas pedka
IO MPEAOCTABICHHIO MYHHIMIATBHOM
YCIYTH 10 BhIIade apXHMBHBEIX CIIPaBOK,
BHITHCOK, KOMHUI apXWBHBIX JOKYMEHTOB
OpraHoB  MECTHOIO  CaMOYNPaBJICHHUSA
MYHHIMIIATEHOTO 00pa3oBaHHus

3agmiieHue Ha

I'maBe MecTHOI A IMUHUCTpALIMK

oT
IpoKHUBaronero(ei)
TenedoH
JIOMAITHA!
paboumii
3asBieHue
IIpoury BHIIATH

KoaunuecTBO 3K3eMIIIIIPOB

Konug ueodxoauma s

ykazambv aopecama

IToamuce

Jara




Iprioxenne Ne 4

K AJMHHHCTPaTHBHOMY  DEITIaMEHTY
MecTHOH AJIMHHHCTpaIix
MyHHIMTIATEHOTO O6pa3oBanus
MysuupunaneEeii  OKpyr ‘epHas petka
M0 TpPENOCTABNEHHAI0 MYHHIUIATbHOH
yCIyrd 0O BhiJade apXUBHBIX CHpPaBOK,
BBIMTHCOK, KONHH apXWBHBIX JIOKYMEHTOB
OpraHoB  MECTHOTO  CaMOYIPaBJICHUS
MyHHIUTATEHOro 06pa3oBaHus

dopma apXUBHOM CIIPaBKH

(Ha3BaHue apXuBa)

(MOYTOBBIH HHIIEKC, af[pec, ajlpecart, TeleoH, daxkc)

APXVBHASI CITIPABKA’
N
(nata)
HaN oT
PyKOBOIUTENb OPraHU3alliH IToamuce PacumdpoBka NOIIMTUCH
OcHoBaHHE:
HcnonHuTenb [Toamuce PacmmdpoBka IOIITHCH
[lewars

®opmat A4 (210 x 297 Mm)

3 ApXuBHas CIpaBKa H apXHMBHAA BBIHCKA COCTAaBIAIOTCH C 0603naueHAeM HazBaHHsd WHGOPMAIMOHHOIO JOKYMEHTa
«ApXWBHas CHPaBKay», KAPXHBHAA BBITACKA). TekcT B apXMBHO# CIIpaBKe JaeTCs B XPOHONOTHYECKOH IOC/IEI0BATENBHOCTH
coBBITHH C YKa3aHHEM BHIOB apXHMBHLIX JOKYMEHTOB H HX Jart. B apxupHO# cnpaBke NOMYCKaeTcd UUTHPOBAHHE APXHBHBIX
OOKyMEHTOB.

Hecopnaense OTAeNbHBIX NAHHEIX apXHBHLIX IOKyMEHTOB CO CBEJCHWSIMH, H3JIOXXCHHBIMH B 3aMpoce, HE ABNAETCH
pEeNATCTBHEM QIS BKIOYEHWA WX B aPXHMBHYIO CHpaBKy IIpH YCIOBHH, €CIH COBMAJICHAE BCEX OCTANBHBIX CBeIeHM
He BBI3LIBAET COMHEHHMH B TOKACCTBEHHOCTH JIMIA WIH (paKTOB, O KOTOPHIX TOROPUTCS B aDXUBHEIX TOKYMEHTAX. B apxuBHOH
CIIPABKE 3TH JAHHBIC BOCIPOM3BOMATCH Tak, KAk OHH M3/IOKEHB! B apXHMBHBIX JOKYMEHTAX, a PaCXOXkJCHUsl, HECOBMANCHHs
H HeTOUHLIC HA3BAHHS, OTCYTCTBHME MMEHH, OTYECTBA, HHWIMANOB WIM HATMYHEC OJHOTO M3 HMX OrOBapHBAIOTCA B TEKCTC
cnpaBk# B cKoOkax («Tak B 10KyMeHTe», «Tak B TekCTe OpHrHHANa).

Ceenenus o pabore, yaebe B HECKONBKAX OPTAHM3ANMSIX, yIeOHBIX 3aBEICHHAX BKITIOYAIOTCA B OJIHY APXHBHYIO CIpaBKy.

B npHMedaHMAX 1O TEKCTY apXMBHOH CIIPaBKH OTOBapHBAIOTCH Hepa3GopIMBO HANHCAHHEIE, HCIPABICHHBIC aBTOPOM,
He MOJIAIOIIMECs NPOYTEHHIO BCIEACTBAE MOBPEKACHHA TEKCTa OpUTHHAIA MECTa («Tak B TexcTe opuruHana», «B Tekcte
Hepa3GopIuBO»).

B TekcTe apXHMBHOH CIpaBKH He JOMNYCKAOTCS H3MEHCHHA, HMCIPABICHMA, KOMMEHTAapHH, COOCTBEHHBIC BBIBOABI
ACTIONHUTENS [0 COAEPKAHMIO APXMBHHIX IOKYMEHTOB, HA OCHOBAHHM KOTODBIX COCTaBIICHa apXWBHasi CIIpaBKa. B koHIE
apXMBHOM CTIPaBKH TPHBOIATCS apXMBHbIEC MHM(PE M HOMEPA JIHCTOB CAUHMIL XPAHCHNA apXHMBHBIX JOKYMEHTOB, NEJaTHBIE
W3/IaHus, MCTIONB30BABIIHECS U1 COCTABICHHA APXUBHOH CHPABKH. B TekcTe apXHBHOH CIPABKH JOIYCKAeTCA MPOCTAB/ICHHE
apXMBHBIX MEGPOB M HOMEPOB JIHCTOR €IWHHIL XPAHEHMS aPXMBHBIX JOKyMEHTOB Cpasy IOCIE H3TOXKEHHA KQKIOro (akra
ATH coOBITHA. B apxvBHO# cripaBKe, 06b€M KOTOPO# MPEBHIMIACT OJUH JIHCT, JIMCTHI JOJDKHBL 6BITH POINHTHI, POHYMEPOBAHLI
H CKpEILUIEHBI niedaThio MecTHOH AIMHAHHCTpALHCH.

ApXHBHas CIpaBKa, Npe[Ha3Ha9eHHaA JJiA MCIONb30BaHWA Ha TEPPUTOPHN Poccuiickoit denepanyy, NOINMCHIBACTCS
Tao# MecTHOM aJMHHHECTPALWHE, K 3aBepseTcs neyaTbio MecTHOH aIMUHHCTPAIVH. ApxHBHaA CrpaBka, IpeIHa3Ha9eHHAA
IS HATpaBlieHHs 3a pyOex, MOMIACHBACTCA I1aBo#t MecTHON aMHHHCTpPaLMH H 3aBepaetca repbopolt mewarsio Mectrol
aIMHHACTPAIUH.

Tlps HeoGXONMMOCTM K ApXHBHOM CMpaBKC MPHIAraioTCs KOMMM apXMBHEX JIOKyMEHTOB Wi BBITTMCKH
U3 HHX, IOATBEPKAAIOINHE CBEACHHA, H3MOKCHHBIC B apXHBHOH CIIpaBKe.



IIpunoxenune Ne 5

K AIMHHHCTPaTHBHOMY
pETIIaMEHTy MectHo#
AMHHHCTpAIHH

Mynumunanssoro O6pazoBanus
MysnnunansHe okpyr YepHas
pedka 10 MPEJOCTABICHHIO
MYHHIIUITAJIBHOM  yCIyrH HO
BbILAQYC APXHUBHBIX CIIpaBOK,
BBIIACOK, KONMH  apXHMBHBIX
JOKYMEHTOB OpPraHOB MECTHOTO
CaMOYIIpaBIICHHS
MYHHIIMOAIEHOTO 00pa3oBaHus

(®.1.0. 3asBUTENSA B JATETHHOM
najiexe)

(ampec 3agBHuTENA)

-

YBaxkaembli (ast)

Mectras Apvuauctpanus Mysunmunansaoro O6pasoBanus MyHHIMDAIBHEI OKpYyr
Yepnas peuxa paccMmoTpeB Bame 3aseinenme (Bx. No oT . . ), HaCTOSIIHM
coobmaer Bam 006 oTkase B IpeNOCTaBICHWM MYHHIMIAIBHON YCIyTH IO NpHYHHE

(IpHYMHEI 0TKa3a B IPEJOCTARICHUH MYHHIHIATEHON yCIyTH)

I'naBa MecTHolH agMHHHCTpanHA / /
(momgmuce)  (M.O., pamumnus )

ML.IL

HUcnonuaurens;

(®11.0)



